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POULSBO CITY COUNCIL MEETING 
February 6, 2019 ~ 6:30 PM 

(Please note earlier start time) 
A G E N D A 

 
 

 
1. CLOSED SESSION (30 MINUTES) – UNION NEGOTIATIONS RCW 42.30.140(4)(A) 
 
2. CALL TO ORDER – 7:00 PM 
 

a. Pledge of Allegiance 
 

3. AGENDA REVIEW  
 

4. COMMENTS FROM CITIZENS*  
Please state your name and limit your comments to 3 minutes, unless additional time is granted by 
Council. As a rule, the Council will not respond to citizen comments. 
 

5. MAYOR’S REPORTS AND COUNCIL COMMENTS 
 
a. 2018 Donation Summary (Erickson) 
b. Day of the Sámi People Proclamation (Erickson) 
 

6. CONSENT AGENDA (Next Ord. 2019-01, Res. 2019-02) All matters listed within the Consent 
Agenda have been distributed to each member of the City Council for reading and study, are 
considered to be routine and will be enacted by one motion of the Council with no separate discussion.  
If separate discussion is desired, that item may be removed from the Consent Agenda and placed on 
the regular agenda by Councilmember or citizen request. 
 
a. December 19, 2018 Council Meeting Minutes (Fernandez) 
b. January 16, 2019 Council Meeting Minutes (Fernandez) 
c. Budget Amendment/BA# 19-0103 Hillside Benches (Booher/Lund) 
d. Budget Amendment/BA# 19-0104 Raab Park Sewer Rehab (Booher/Kasiniak) 
e. Payable Disbursements for December 2018 (Booher) 
f. Noll Road Improvement Project Ecology Grant Acceptance (Lenius) 
g. South Fork Dogfish Creek Retrofit Project Ecology Grant Acceptance (Kasiniak) 
h. Harrison Force Main Project Acceptance (Kasiniak)  

 
7. BUSINESS AGENDA Committee Reports given during associated agenda item at the Chair’s 

direction. 
 

a. Public Hearing for Release of Canyon Crest Rezone Concomitant Agreement 
(Coleman) 

b. Ordinance No. 2019-__, Amending PMC 16.08 Shoreline Master Program (Coleman) 
c. Ordinance No. 2019-__, Title 13.06 and 13.70 Water Connection Revisions (Roberts) 



Poulsbo City Council Agenda for February 6, 2019 (Continued) 
 

*Council may address questions/comments made during Citizen Comments during Councilmember 
Comments. 
 
THE COUNCIL MAY ADD AND TAKE ACTION ON OTHER ITEMS NOT LISTED ON THE AGENDA. IN 
ACCORDANCE WITH COUNCIL’S RULES OF PROCEDURE, THIS MEETING IS TAPE RECORDED. IN 
ACCORDANCE WITH A CONTRACT WITH THE CITY OF BREMERTON, THIS MEETING IS BROADCAST LIVE, 
VIDEOTAPED AND RE-BROADCAST ON BREMERTON KITSAP ACCESS TELEVISION (BKAT). 
 
The City of Poulsbo strives to provide accessible meetings for people with disabilities. Please contact the 
Poulsbo City Clerk's office at 360.394.9880 at least 48 hours prior to the meeting if accommodations are 
needed for this meeting. 
 
To request an alternative format of the printed agenda, contact the City Clerk’s office at 360.394.9880. 
Para solicitar un formato alternativo de la agenda impresa, comuníquese con la oficina del City Clerk al 
360.394.9880. 
 
It is requested that attendees limit the use of scented products (perfume, cologne, hairspray, after shave, 
lotion, fabric softener, etc).  Fragrances can be toxic substances to some people causing respiratory or 
neurological disabling reactions.  This requirement is consistent with the Americans with Disabilities Act for 
a barrier-free environments. 

d. Resolution No. 2019-__, Engineering Application Fee Adjustment (Kasiniak) 
 

8. COUNCIL COMMITTEE REPORTS 
 
9. DEPARTMENT HEAD COMMENTS 

 
10. BOARD & COMMISSION REPORTS 
 
11. CONTINUED COMMENTS FROM CITIZENS* 
 
12. MAYOR & COUNCILMEMBER COMMENTS 

 
13. EXECUTIVE SESSION 
 

a. 10-minute executive session to discuss real estate matters per RCW 42.30.110(1)(b). 
 
14. EXECUTIVE SESSION 

 
a. 15-minute executive session to discuss potential and existing litigation per RCW 42.30-

110(1)(i).  
 
15. ADJOURNMENT 
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Minutes of December 19, 2018 City Council Meeting

Draft Minutes

City Clerk Fernandez

Consent Agenda

Attached are the draft minutes of the December 19, 2018 City Council Meeting for your
review and approval.

Committee Recommended

✔ ✔

Approve/Approve with Modifications



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

Consent Motion.
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POULSBO CITY COUNCIL MEETING OF DECEMBER 19, 2018 

M I N U T E S  

PRESENT: Mayor Erickson; Councilmembers Garland, Lord, McGinty, Musgrove, Stern, 
Thomas.  

Staff:  Finance Director Booher, Deputy City Clerk Diehl, Director of Engineering 
Kasiniak, City Engineer Lenius, Public Works Superintendent Lund, Parks & 
Recreation Director McCluskey, Human Resources Manager Kingery, IT Manager 
Stenstrom/IT Senior Technician Williamson. 

ABSENT: Councilmember Nystul. 

MAJOR BUSINESS ITEMS 

* * * West Poulsbo Waterfront Park Budget Amendment/BA #18-0408 
* * * Cemetery Pergola Budget Amendment/BA #18-0409 
* * * Ordinance No. 2018-27, Adoption of 2019-2020 Biennial Budget 
* * * Collective Bargaining Agreement – Teamsters 
* * * Resolution No. 2018-14, 2019 Salaries and Wages 
* * * Noll Road Roundabout and Tunnel Consultant Contract Amendment 
* * * Forest Rock Lane Pavement Project Construction Contract Award 
* * * Bremerton Youth Symphony Performance 

 

1. CALL TO ORDER AND PLEDGE OF ALLEGIANCE 
 
Mayor Erickson called the meeting to order in the Council Chambers at 7:00 p.m. and led 
the Pledge of Allegiance. 
 

2. AGENDA APPROVAL 
 
Mayor Erickson noted there was a new agenda with a second consent agenda item 
added. Erickson noted there was some additional info in the teal folders for a few of 
tonight’s agenda items, including: 2019 Salaries & Wages Resolution; the Forest Rock 
Lane Pavement Project.  
Motion: Move to approve the agenda as amended. 
Action: Approve, Moved by McGinty, Seconded by Garland. 
Motion carried. 
 

3. COMMENTS FROM CITIZENS  
 
Bill Austin thanked Councilmember Lord for arranging for the city to take over the 
downtown Christmas lights and was grateful for the thirty volunteers they had this year. 
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Austin noted: the Poulsbo Cemetery Pergola is mostly finished and just has a few 
finishing touches left; a bell was donated for the top of the pergola; Santa House was a 
huge success and raised 300lbs of food and $1500 dollars for fishline; he recently 
watched the  documentary “They Shall Not Grow Old” and highly recommend everyone 
go see it and it will be playing on day only on December 27th at 4pm and 7pm at the 
Regal Cinema.  

Mayor Erickson asked Mr. Austin if he would assist her with the addition of a Troll under 
the Adele Ferguson Bridge on Highway 305. 

4. MAYOR’S REPORT AND COUNCIL COMMENTS 
 
Councilmember Lord stated she attended the Level III Sex Offender meeting, at City Hall 
last week, and she was shocked with the miscommunication and was very concerned. 
 
Councilmember Thomas stated he attended the aviation outreach meeting for HLS 
Region 2 meeting on 12/13. 
 
Councilmember Musgrove noted next Saturday was last day of the downtown Holiday 
Season events such as: Norwegian Father Christmas; horse drawn carriage rides; and the 
carolers.   
 
Key to the City – Miss Poulsbo: 
Mayor Erickson presented Natalia Tucker with a Key to the City for her dedication and 
work as Miss Poulsbo 2018. Tucker stated she was honored to be at the meeting and 
appreciated the opportunity to serve as Miss Poulsbo.  
 
Mayor Erickson awarded the Employee of the Quarter to Engineering Technician Charlie 
Roberts.   

 
5. CONSENT AGENDA 

 
Motion: Move to approve Consent Agenda items a and b. 
 
The items listed are: 
 
a. Budget Amendment #18-0408 – West Poulsbo Waterfront Park 
b. Budget Amendment #18-0409 – Cemetery Pergola 
 
Action: Approve, Moved by Lord, Seconded by Thomas. 
Motion carried. 
 

6. BUSINESS AGENDA 
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a. Ordinance No. 2018-27, Adoption of the 2019-2020 Biennial Budget 

 
Finance Director Booher noted this was the adoption of the fund level budget and 
final step of the biennial budget process. 
Councilmember Musgrove was concerned about the council not reviewing the 
budget line by line which he feels could potentially create policy through budget and 
he would like council to have more of a discussion on future budgets.   
 
Motion: Move to approve Ordinance 2018-27, and ordinance of the City of Poulsbo, 
Washington, adopting the final budget of the City, for the fiscal years 2019-2020 
commencing January 1, 2019, and approving an ordinance summary for publication. 
Action: Approve, Moved by Thomas, Seconded by McGinty. 
Motion carried unanimously. 
 

b. Collective Bargaining Agreement - Teamster 
 
Human Resources Director Kingery noted the current union contact between the City 
and Teamsters Local 589 expires on December 31, 2018. Kingery stated after 
numerous negotiating sessions with the bargaining unit, an agreement was reached 
and the final contract has been ratified by the union. This will be a three-year 
contract starting January 1, 2019 and expiring December 31, 2021. Kingery briefly 
explained the language changes in the contract which included: the security clause 
was updated due to JANIS Supreme Court ruling; it reduced the amount of 
compensatory time employees could accrue from 80 to 40 hours; provisions in which 
lunch and break periods are structured; a change to the sick leave policy; an increase 
in the health reimbursement amount from 70 to 100 dollars a month for the first 2 
years; and wage increases of 3.5% for the first year, 3% for the second year, and 2.5% 
for the third year. 
 
Motion: Move to authorize Mayor Erickson to sign the collective bargaining 
agreement between the City of Poulsbo and Teamsters Local 589 effective January 1, 
2019 to December 31, 2021. 
Action: Approve, Moved by Lord, Seconded by Stern. 
Motion carried unanimously. 
 

c. Resolution No. 2018-14, 2019 Salaries and Wages 
 

Human Resources Director Kingery presented the 2019 Salary Schedules changes as 
followed: Per the Teamsters union contract, the salary schedule is increased by 3.5% 
which also includes Management employees, Non-represented employees, Mayor, 
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and the Judge; the Civil Engineering position was moved from range 13 to 17; and 
the addition of two new Engineering positions which are funded by the Noll Road 
Project Grant included a Senior Contract Administrator and Construction Manager. 
 
Councilmember Thomas stated the Finance/Administration Committee review this 
resolution and recommended approval. 
 
Motion: Move to approve Resolution No. 2018-14, a Resolution of the City Council 
of the City of Poulsbo Washington, amending the Salary and Wage schedule for all 
city employees adopted by Ordinance 84-57 as last amended by Resolution 2018-10. 
Action: Approve, Moved by McGinty, Seconded by Thomas. 
Motion carried unanimously. 

 
d. Noll Road Roundabout and Tunnel Consultant Contract Amendment 

 
Mayor Erickson recused herself from the discussion at 7:33PM and Deputy Mayor 
McGinty took over the discussion. 
 
City Engineer Lenius presented the Parametrix consultant amendment for the Noll 
Road project Roundabout and Tunnel design services. Lenius noted the south side of 
the Noll Corridor which is being referred to as Johnson Parkway, will be an addition 
of a new roadway starting at Highway 305 and ending at the Storhoff Road 
intersection. Lenius is requesting approval of the City’s portion of the project which 
includes the design for the roundabout and non-motorized trail under Highway 305. 
The Roundabout will be WSDOT funded by Connecting WA funds and the city has 
received $1.5 million dollars in Transportation Improvement Board (TIB) money for 
construction of the tunnel.  
Lenius provided some background on the project which included: project planning 
began in 1992; corridor study was completed in 2008; grant funding applications 
were awarded in 2014 and to date the city has received approximately $2.2 million 
dollars for design and right of way and $6.25 million dollars for construction, with 
Connecting WA funding the roundabout portion; Parametrix completed an 
intersection control study in 2015 which recommend a roundabout; WSDOT 
recommended a roundabout as opposed to signalized intersection; numerous 
meetings with property owners and the community have taken place in 2015-2018; 
studies show a decreased number of serious accidents with a roundabout. 
 
Lenius stated tonight’s contract amendment would be for $555,314 dollars which 
includes $511,601 for roundabout design that will be funded by Connecting WA and 
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$43,713 for the pedestrian tunnel design that will be funded by Traffic Impact Fees, 
noting all these fees are included in the project budget which has already been 
approved.  
 
Lenius presented the project schedule which included: Final design in Spring 2019; 
Advertising in Fall 2019; and Construction in 2020-2021. 
 
Councilmember Thomas questioned what the total cost of the construction would be 
for this Phase and Lenis estimated in the $15 million-dollar range. 
Councilmember Musgrove questioned what the standard cost percentage was for the 
design of a project like this one was, in which Lenius replied usually about 10-12%. 
Musgrove also questioned what the outcome of Noll Road would be and Lenius 
noted it would most likely become a right in right out roadway. 
 
Motion: Move to approve the contract with Parametrix in the amount of $555,314 – 
with the Roundabout design phase of $511,601 subject to obligation of Connect 
Washington funding and authorize the Deputy Mayor sign the contract on behalf of 
the City. 
Action: Approve, Moved by Lord, Seconded by Stern. 
Motion carried unanimously. 
 

e. Forest Rock Lane Pavement Project Construction Contract Award 
 
Mayor Erickson rejoined the meeting at 7:47PM. 
 
Engineering Technician Roberts presented the following information on the Forest 
Rock Lane project: the purpose was to rebuild the Forest Rock Lane due to 
deterioration of the asphalt; it is 2,400 linear feet of roadway; they have received a 
$525,000 dollar grant from the Transportation Improvement Board (TIB) with a 
$150,000 city match; the plan is to pulverize the existing asphalt and use that to 
rebuild the base of the new road; surrounding residents of the project were invited to 
a public meeting held at city hall to explain expectations; a portion of the road is 
being shutdown for the duration of the project; the project schedule included: 
Advertising on 11/30 & 12/7, Bid Openings on 12/17, Public Works Committee 
Meeting on 12/19 and Council Meeting on 12/19, with the project slated to start in 
Spring of 2019 weather dependent; eight bids were received ranging from $600,000 
to $850,000 with an engineering estimate of $725,000; the lowest bidder was Seton 
Construction at $598,800.60; budget for the project was $675,000 (design cost of 
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$65,000 & construction cost of $720,000) leaving a gap of $110,000; TIB increased 
funding by $40,000; a budget amendment of $70,000 will be needed to complete the 
project;. 
  
Councilmember Musgrove noted the Public Works Committee recommended this. 
 
Motion:  Move to approve the contract with Seton Construction in the amount of 
$598,800.60 and recommend authorizing the Mayor to sign change orders up to 10% 
over the contract value. The contract will be awarded once TIB concurrence is also 
received. 
Action: Approve, Moved by McGinty, Seconded by Lord. 
Motion carried unanimously. 
 
Move to approve the budget amendment increasing the project budget capacity 
$110,000 and accepting an additional $40,000 in TIB grant funds. 
Action: Approve, Moved by McGinty, Seconded by Thomas. 
Motion carried unanimously. 
 

f. Bremerton Youth Symphony Performance 
 
Councilmember Lord announced a performance by the Bremerton Youth Symphony 
will take place after adjournment of council meeting. 
 
 

7. COUNCIL COMMITTEE REPORTS 
 
None. 
 

8. DEPARTMENT HEAD COMMENTS 
 
None. 
 

9. BOARD/COMMISSION REPORTS 
 
Councilmember Musgrove stated he and Councilmember Thomas attended the 
Department of Emergency Management HSL Outreach Meeting for aviation and the 
discussion included; being self-sustaining at the local level for a 30 day time frame 
during a natural disaster until the federal government responds; the local smaller airports 
would not be able to support the large aircraft carrying supplies; possible use of the 
seaplane landing strip in Liberty Bay and the helicopter designated landing areas; they 
will be contacting the Disaster Aviation Response Team (DART) to see if the seaplane 
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landing strip would be useable in a smaller scale during an emergency; possibility of 
creating a location for a staging area for supply trucks; and Councilmember Thomas 
noted everyone needs to do their part. 
 

10. CONTINUED COMMENTS FROM CITIZENS 
 
Mayor Erickson asked for citizen comments; no comments were received. 

 

11.  MAYOR & COUNCILMEMBER COMMENTS 
 
None. 

 
12. ADJOURNMENT 
 

Motion: Move to adjourn at 8:04 p.m., 
Action: Approve, Moved by Stern, Seconded by Lord. 
Motion carried unanimously. 
 
 
             
       Rebecca Erickson, Mayor 
ATTEST: 
 
 
      
Rhiannon Fernandez, CMC, City Clerk 
 
 
Respectfully prepared and submitted by Kati Diehl 
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Minutes of January 16, 2019, City Council Meeting

Draft Minutes

City Clerk Fernandez

Consent Agenda
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Move to approve the January 16, 2019, Council meeting minutes as presented.
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POULSBO CITY COUNCIL MEETING OF JANUARY 16, 2019 

M I N U T E S  

PRESENT: Mayor Erickson; Councilmembers Garland, Lord, McGinty, Musgrove, Nystul, 

Stern.  

Staff:  Finance Director Booher, City Clerk Fernandez, Public Works 

Superintendent Lund, Police Chief Schoonmaker, City Engineer Lenius, Associate 

Planner Coleman, Senior Engineering Technician Hart, Engineer I Roberts,  IT 

Senior Technician Williamson. 

ABSENT: Councilmember Thomas 

MAJOR BUSINESS ITEMS 

* * * Contract No. KC-256-17-A, Res. 2019 Amendment to Agreement with Kitsap County 

for Incarceration of City Prisoners 

* * * Resolution No. 2019-01, Fee Schedule Resolution Update 

* * * Minutes of November 21, 2018, Council Meeting 

* * * Minutes of December 5, 2018, Council Meeting  

* * * Minutes of December 12, 2018, Council Meeting 

* * * Minutes of January 9, 2018, Council Meeting 

* * * Set the Docket for the 2019 Comprehensive Plan Amendments 

* * * Asset Management Software and Services Purchase Agreement 

* * * City Lobbyist Contract and Budget Amendment 

* * * Executive Session for Real Estate Matters per RCW 42.30.110(1)(b) 

 

1.  CALL TO ORDER AND PLEDGE OF ALLEGIANCE 

 

Mayor Erickson called the meeting to order in the Council Chambers at 7:00 p.m. and led 

the Pledge of Allegiance. 

 

2.   AGENDA APPROVAL 

 

Mayor Erickson noted that there was an amendment to Business Item 6a. 

 

Motion: Move to approve the agenda with noted amendment. 

Action: Approve, Moved by Stern, Seconded by Nystul. 

Motion carried. 

 

3.   COMMENTS FROM CITIZENS  
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Steve Smaaladen asked for clarification if Business Agenda Item 6a was pulled from the 

meeting. Mayor Erickson said a piece has been pulled, but not the whole agenda item.  

 

4.   MAYOR’S REPORT AND COUNCIL COMMENTS 

 

Councilmember Stern shared the banners that the City is producing to put up on the 

light poles of SR-305 to promote both of the colleges in Poulsbo. Mayor Erickson said 

this is a way to demonstrate the City’s support of WWU and OC and a way to attract 

enrollment. 

 

Councilmember Lord noted the City’s comprehensive plans calls the City out as a college 

town. This is something the City has been working on for 10 years. Both colleges are 

invested in the community. She applauded the Mayor for working with WSDOT to get 

their permission to install the banners on the highway light poles. 

 

Councilmember Musgrove said we have an upcoming holiday weekend and to be careful 

when out on the roads and walking. 

 

Councilmember Garland shared that her and her husband are involved with Poulsbo 

Elementary PTSA and recently her husband applied for and was awarded a grant for 

hosting an internet safety program in Poulsbo.  They will host a digital safety event on 

February 8, 2019, in celebration of safer internet day. 

 

a.   State of the City January 2019 

 

Mayor Erickson presented the State of City address. Presentation highlights included:   

 

• Olhava-College Market Place-Upper Finn Hill 

o Business revenue stable 

o A new hotel! Spring of 2019? 

o Housing Kitsap apartment building 

o Vista Park, Central Park 

o PFD grant submitted- Poulsbo Event and Recreation Center (PERC) 

o New subdivision- Westwood, Spencer 

o Road improvements: Finn Hill- Spring 2019 

• West Poulsbo-Viking Avenue 

o Fishline and Olmsted complete 

o 91-unit apartment building- Arendahl- complete and almost full 

o Retails sales are up: The RV’s have come home 

o Stormwater park-waterfront park 
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o James Lumber soon to be Advanced Rental 

o Integrity Roofing 

• North Viking Avenue 

o Edward Rose moving forward, but slowly 

o Arco AM/PM mini mart now complete and now open 

o Future impact- Kingston Fast Ferry, 40,000 cars a day at Bond and 305! 

• Highway 305 Corridor 

o Dog Fish Creek- Centennial Park is beautiful 

o Welcome the Centennial Building: Vibe CoWorks, ChocMo, High 

Spirts, and Crabtree Kitchen and Bar  

o Forest Rock Lane: repaved this spring 

o Library transfer complete 

o The 305 Building? 

o Striping 10th Avenue 

• Historic Downtown 

o Stable and new tenants: increased sales 

o Poulsbo Historical Society: enlarging the Maritime Museum, the Hyak 

o City Hall property 75-unit apartment 

o Police Station as 25 apartments 

o New development in Poulsbo Place? Torval Canyon? Hart Court? 

o Cruise ships twice a week 

o Zoning code changes have an effect 

• Old Town – Quiet 

o Antonson Place- 1 left 

o Whitford Cottages- 1 left 

o Shellfish harvesting Liberty Bay 

o Sewer infrastructure complete 

• Noll Road, Lincoln, Caldart- East Poulsbo 

o Mountain Aire- 148 houses- complete and sold 

o Peninsula Glen, Woodcreek 64 new apartments 

o Crystal View, Languanet, Blue Heron, Poulsbo Meadows, Mesford, 

Caldart 

o Morrow Manor- construction this spring 

o Our cemetery is enhanced: the Pergola 

o Johnson Parkway: a roundabout with art 

o The Johnson Parkway Roundabout: a replacement for Noll Road 

• Big Questions: 

o Affordable Housing: how do we create more? 
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o Pedestrian Safety: what is the plan? 

o Metropolitan Park District: paying for parks and PERC 

o Public safety and social support: where is the balance? 

o The need to deal with infrastructure, 50 year questions 

o How do we deal with increasing traffic? 

o Zoning: do we have enough land for economic growth? 

o Zoning: do we have enough land for public spaces? 

o Zoning: is there a proper balance? 

o How do we keep Poulsbo the town we love and let it grow? 

 

Councilmember Stern shared the largest concern is growth in the town and that 

citizens feel “we are going to ruin Poulsbo.” He has been hearing that through six 

election cycles. He appreciates the concern, but what is cool is over the six cycles the 

town has grown from 4,000 to 11,000, and he keeps hearing the verb “ruin” in the 

future tense. The charm, sense of community, and the beautiful natural environment 

is still here. That is not to underscore the concern that it could be ruined in the future 

if we are not careful and sensitive. The Council, Mayor, and staff work hard to keep 

Poulsbo Poulsbo. 

 

Councilmember Stern commented on the downtown map. The City is looking at 

some work early in the next decade (2021-2022) on Front Street. He would like the 

City to try to budget for tabletop crosswalks with LED lights, and a fence preventing 

jay walking in some of the problematic areas. 

 

Councilmember Stern wants to revisit the 3rd Avenue street level restriction in 2019. 

He feels it is the most blighted piece of real estate in the downtown corridor.  

 

Councilmember McGinty said the City has been proactive with pedestrian safety, 

having received a grant for projects. They are looking at different options with the 

pros and cons. Mayor Erickson said it is a conundrum. There are many people out 

walking. This needs to be a combination of both good traffic design and people 

being alert and responsible. 

 

Councilmember Nystul said regarding 3rd Avenue, that staff said it takes about a year 

to revisit things if there is a problem. He said there is a mechanism to address this. 

He shares the concerns of the community about growth. He asked the Mayor how 

the City is doing financially.  

 

Mayor Erickson said financially they are doing well. They were reviewing retail sales 

tonight in the Finance Committee, and revenues are up 14% over last year. They just 

achieved the double A bond rating, which is unusual for cities the size of Poulsbo. 

They are fiscal conservatives at the City of Poulsbo. They don’t spend money they 
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don’t have, and are careful when spending the money they do have. There is a huge 

expenditure facing them for the Johnson Parkway project and the Public Works 

Facility project. They should be able to do both projects if the cash flow stays the 

same. Mayor Erickson said growth scares her, but what scares her worse are cities 

that don’t grow, like Hoquiam. Poulsbo is fortunate that it is growing, but Poulsbo 

must make sure it grows in the right way. They want people to work and live here. 

 

Councilmember Musgrove said regarding 3rd Avenue, he thinks everyone would 

welcome hearing any ideas coming forward. The concern is they have 20 years and 

50 years to look out beyond. For downtown, there is a unique set of circumstances, 

one of which is it is trapped. It has no where to go or grow. It cannot get any larger; 

however, it can shrink. If there were some planning done on how to energize the 

dead space along 3rd Avenue, rather than just fill in holes, then there might be 

something to get behind, so they don’t have to worry about it turning into mostly 

apartments and a few shops in 20-50 years. 

 

5.  CONSENT AGENDA 

 

Motion: Move to approve Consent Agenda items a through f. 

 

The items listed are: 

 

a. Contract No. KC-256-17-A, 2019 Amendment to Agreement with Kitsap County for 

Incarceration of City Prisoners  

b. Resolution No. 2019-01, Fee Schedule Resolution Update  

c. November 21, 2018, Council Minutes Approval  

d. December 5, 2018, Council Minutes Approval  

e. December 12, 2018, Council Minutes Approval  

f. January 9, 2019, Council Minutes Approval  

 

Action: Approve, Moved by Lord, Seconded by McGinty. 

Motion carried. 

 

6. BUSINESS AGENDA 

 

a.   Set the Docket for the 2019 Comprehensive Plan Amendments 

 

Associate Planner Coleman presented the agenda summary, noting Poulsbo 

Municipal Code 19.40.050 sets forth the procedure for docketing and reviewing 

proposed comprehensive plan amendments. Presentation highlights included: 

 

• Setting the docket & review process 

• Seven applications submitted: 
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o Two requests to redesignate and rezone. 

▪ P-11-13-18-03 

• A request to re-designate and rezone a 2.56-acres 

located on 5th Ave from Residential Low to Park. If the 

site-specific amendment is approved, map 

amendments to Figure LU-1 will be required (along 

with an update to the City’s Zoning Map). 

▪ P-11-15-18-05 

• A request to re-designate and rezone eight properties 

located north of McDonalds on Viking Ave NW from 

Residential Medium to Residential High. If the site-

specific amendment is approved, map amendments to 

Figure LU-1 will be required (along with an update to 

the City’s Zoning Map). 

o Four requests for text amendments. 

▪ P-11-13-18-01 

• This application includes a text amendment to Chapter 

12, the Capital Facilities Plan, to incorporate Appendix 

B-6 to reflect the updated 2018 Urban Paths of 

Poulsbo. 

▪ P-11-13-18-02 

• Text amendment to Chapter 12, the Capital Facilities 

Plan, to incorporate changes recommended by the 

Parks staff, Parks and Recreation Commission, and 

citizens. 

▪ P-11-13-18-04 

• Text amendment to Chapter 12, the Capital Facilities 

Plan, to update Table CFP-4 (the City of Poulsbo 6-Year 

Capital Improvement Projects) to reflect the proposed 

projects listed in the 2019-2024 Capital Improvement 

Plan. 

▪ P-11-26-18-01 

• Text amendment to Appendix B-4; Chapter 7; Chapter 

12, Capital Facilities Plan for adjustments to funding 

sources estimated in the Comprehensive Plan, which 

will result in an increase to Traffic Impact Fees. 

o One has been removed from the docket as they were unable to secure 

a property owner signature. 
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▪ P-11-15-18-02 – Site-Specific Request – Columbia Properties 

Motion: Move to approve with modification of the additional memo the 2019 

Comprehensive Plan Docket as set forth in the 2019 Comprehensive Plan 

Amendment Docket staff memo. 

Action: Approve, Moved by Musgrove, Seconded by Lord. 

Motion carried. 

 

b.   Asset Management Software and Services Purchase Agreement 

 

Public Works Superintendent Lund presented the agenda summary, noting the 

purchase of Cartegraph Enterprise Asset Management Software (EAMS) and Services 

was recommended for approval by the Public Works Committee on November 14, 

2018. A New Program Request for EAMS was approved for the 2019-2020 budget. 

The Purchase Agreement and a demonstration of the software was presented by staff 

to the Public Works Committee on January 9, 2019. The Committee recommended 

Council approval of the Purchase Agreement subject to City Attorney approval. The 

Purchase Agreement is currently under review by the City Attorney. A software 

demonstration was given by Engineer I Roberts. 

 

Councilmember McGinty asked how many other cities are using the software. Senior 

Engineering Technician Hart said Cartegraph has been in business for over 20 years, 

and there are numerous local cities that use their software. In a national survey, they 

were ranked in the top three for functionality and cost. 

 

Councilmember Musgrove reported the Public Works Committee reviewed this 

project and recommended approval. This is an investment, and staff was awarded a 

time-limited grant to take care of a majority of the expenses. The committee is 

looking for savings from this investment. Staff will have better planning based on 

better data. 

 

Councilmember Lord thanked Senior Engineering Technician Hart for getting the 

grant, which made this project possible and reasonable. This is a money saving thing 

in the long run if we can stay on top of what we have, instead of responding to 

emergencies. One selling point was there is an opportunity to customize reports. 

 

Councilmember Nystul said one of the uses of this software is in the storm-sewer 

system. There will be regulatory savings down the road, because they can document 

when catch basins and bioswales are being serviced, which will provide data for the 

Department of Ecology. 
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Motion: Move to approve the Purchase Agreement for Cartegraph Asset 

Management Software and Services and authorize the Mayor to sign the Purchase 

Agreement upon final approval of the agreement by the City Attorney. 

Action: Approve, Moved by McGinty, Seconded by Lord. 

Motion carried. 

 

c.   City Lobbyist Contract and Budget Amendment 

 

Mayor Erickson said this is an amendment to increase the contract with the city 

lobbyist. She was trying to negotiate the contract price at a lower rate but was 

unsuccessful. The City needs his services, he is lobbying on the City’s behalf for 

$2.5MM worth of grant requests for transportation and keeping us informed on 

other legislative issues. She requests the Council fund the full price of the contract.  

 

Councilmember McGinty said this was discussed at the Finance Committee that 

things that are happening in the legislature have a significant impact on Poulsbo’s 

future as far as land use and densities. It is important to have someone down there 

to lobby and watch out for our interests. 

 

Councilmember Lord said there is also an advantage to having historical knowledge. 

The lobbyist understands Poulsbo and its needs. There would be a learning curve if 

they didn’t want to honor the amount he is requesting in his contract. There isn’t 

time to mess around with that, and he has done superb work for the City. 

 

Councilmember Nystul asked if the City has a legislative agenda. Mayor Erickson said 

the City’s priorities are 1) transportation dollars for Johnson Parkway/Noll Road, 2) 

transportation funding for the Dogfish Creek Culvert and Bjorgen Creek Culvert 

replacements, and 3) mental health funding and facilities. She said she needs to write 

these priorities down. Also, we are having to play defense to make sure local control 

is not taken away. 

 

Councilmember Stern supports the budget increase and contract. The city lobbyist is 

effective at what he does, and he has the relationships and understanding of the 

environment. Poulsbo has a robust agenda, and they need to be proactive and bold, 

instead of reactive and defensive. He spoke regarding the upcoming AWC City Action 

Days February 12-14 and the scheduled events during the conference.  
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Mayor Erickson added there are regional projects for Kitsap transportations/ 

infrastructure issues that need collaborative work (ex. Gorst, SR-305 Bridge). 

 

Councilmember Musgrove said he is looking forward to creating policies to support 

the lobbyist to go on the proactive offensive on our behalf. He confirmed the 

increase will bring the total to $51,000. He asked if there are any things they can put 

into the list to show wins that are attributable to this investment. Mayor Erickson said 

last year the lobbyist got the City $800,000.  

 

Councilmember Musgrove asked if the Council could get copies of the legislative 

plans (both general and 2019) and get more updates from Bryan. Councilmember 

Stern asked that language be added to the contract that the council receive a bi-

weekly summation during the sessions. Mayor Erickson agreed to add that change to 

the contract. 

 

Motion: Move to approve Budget Amendment No. 19-0102 in the amount of 

$15,000 for lobbying services and move to approve the agreement with 

BMcConsulting for 2019 Lobbying Services and authorize the Mayor to sign the 

agreement on behalf of the City as modified. 

Action: Approve, Moved by Garland, Seconded by Stern. 

Motion carried. 

 

7.   COUNCIL COMMITTEE REPORTS 

 

Public Safety/Legal Committee: Councilmember Nystul reported they received an update 

on the Public Defender RFP; update on the Port Orchard tornado from Police and Fire; 

municipal court has expanded to two calendars to relieve capacity concerns; overview of 

police department (drone program, property/evidence room improvements, community 

advisory committee formation, accreditation process, future staff retirements); update 

from Detective Wheeler on drug activities in the community (the committee 

recommended that the police department give the presentation to the full Council). 

 

Finance-Administration Committee: Councilmember Stern reported they looked at the 

method of reimbursements on the LTAC grants; discussed the executive office 

reorganization (looking at a full council agenda item in May/June) and reviewed the 

minutes from November 2018 FAC; the committee is looking at whether they need to 

develop a policy statement for elected reimbursables; received an update on the public 

defender contract; reviewed sales tax and REET updates. 

 

8.    DEPARTMENT HEAD COMMENTS 
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Public Works Superintendent Lund thanked the Council for approving the Asset 

Management Contract and asked everyone to be safe on icy roads. 

 

9.    BOARD/COMMISSION REPORTS 

 

Mayor Erickson reported on the WRIA (Water Resource Inventory Area) meetings she has 

been attending. It is a two-year process for jurisdictions to come to consensus about 

their decisions. The Hirst decision has moved the bar – there must be a net benefit, but 

there is no definition of net benefit. The last ten years have been spent building storm 

ponds and infiltration for stormwater, and now biologists are saying they don’t have 

enough stream flow. 

 

Councilmember Garland shared the Tree Board’s 2018 Annual Report. Councilmember 

Lord said the Tree Board is one of the City’s premier volunteer groups. She is excited 

about Poulsbo having its own arboretum.  

 

10.   CONTINUED COMMENTS FROM CITIZENS 

 

Rick Eckert, North Kitsap School District Board Member, complimented the State of the 

City report. He commented on the intersection by Coffee Oasis, PERC, and city growth. 

The NKSD Board is looking at enrollment; they are going to be conservative this time. 

The high school is shifting to a new schedule next year (kids will be able to attend classes 

between NKHS and Kingston HS). 

 

11.    MAYOR & COUNCILMEMBER COMMENTS 

 

Councilmember Stern noted that WWU’s logo is missing the word “Peninsulas” for the 

banner design. 

 

Councilmember Lord said a non-profit group has formed to keep tabs on the Viking 

Avenue Level 3 Sex Offenders group home, and their next meeting is February 9 at the 

Fire Hall. 

 

Mayor Erickson announced pet adoptions at City Hall on February 14. 

 

Councilmember Garland said her thoughts continue to be with the coast guard families 

who are affected by the shutdown and all the other federal workers. She encouraged 

those who need help to not be afraid or ashamed to ask. 

 

Motion: Move to adjourn following the executive session, 

Action: Approve, Moved by McGinty, Seconded by Stern. 

Motion carried unanimously. 
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Mayor Erickson recused herself at 9:05 p.m. Deputy Mayor McGinty continued chairing 

the meeting. 

 

12. EXECUTIVE SESSION 

 

At 9:05 p.m., the Council recessed into a 10-minute executive session regarding real 

estate matters pursuant to RCW 42.30.110(1)(b). No action was taken. 

 

13. ADJOURNMENT 

 

Deputy Mayor McGinty adjourned the meeting at 9:15 p.m. 

 

 

             

       Rebecca Erickson, Mayor 

ATTEST: 

 

 

      

Rhiannon Fernandez, CMC, City Clerk 
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PPOOUULLSSBBOO  CCIITTYY  CCOOUUNNCCIILL  AAGGEENNDDAA  SSUUMMMMAARRYY  
  MEETING DATE:

AGENDA ITEM: 

EXHIBITS: 

STAFFED BY: 

CATEGORY: 

MAYOR OK/Initial: 

SUMMARY STATEMENT: 

  Additional Staff Report Attached 

COMMITTEE RECOMMENDATION: 

IMPACTS: 
Expenditure Required?   Yes   No Included in Budget?  Yes    No 

Amount: $    

RECOMMENDED ACTION: 

02/06/2019

Budget Amendment/BA# 19-0103

BA# 19-0103 / Hillside Benches

Finance Director Booher/Public Works Superintendent Lund

Consent Agenda

This budget amendment is to amend the budget for the purchase of 5 Hillside Benches
and Plaques and to recognize the Donation funds received. Funds will not be expended
if benches are not purchased. Public Works Committee was briefed on the Hillside
Bench Program in March 2017.

✔ ✔
7,000

Approval of Budget Amendment #19-0103



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

Consent Motion.
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PPOOUULLSSBBOO  CCIITTYY  CCOOUUNNCCIILL  AAGGEENNDDAA  SSUUMMMMAARRYY  
  MEETING DATE:

AGENDA ITEM: 

EXHIBITS: 

STAFFED BY: 

CATEGORY: 

MAYOR OK/Initial: 

SUMMARY STATEMENT: 

  Additional Staff Report Attached 

COMMITTEE RECOMMENDATION: 

IMPACTS: 
Expenditure Required?   Yes   No Included in Budget?  Yes    No 

Amount: $    

RECOMMENDED ACTION: 

02/06/2019

Budget Amendment/BA# 19-0104

BA# 19-0104 / Raab Park Sewer Rehab

Finance Director Booher/Director of Engineering Kasiniak

Consent Agenda

This budget amendment is to amend the budget to transfer $350,000 for the Raab Park
Sewer Rehab project from a 2020 expenditure to a 2019 expenditure. The project is
included in the 2019-2020 budget. This project will be completed the same time as the
SR305 Manhole Rehab project as a more cost effective measure. This was
recommended by the Public Works Committee on 01/23/19.

Public Works Recommended

✔ ✔
350,000

Approval of Budget Amendment #19-0104



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

Consent Motion.
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            MEETING DATE:   

AGENDA ITEM:  

EXHIBITS:  

STAFFED BY:  

CATEGORY:  

MAYOR OK/Initial: 

 
SUMMARY STATEMENT: 

 
 
 
 
 
 
 
 
 
 
 

      Additional Staff Report Attached 
 
COMMITTEE RECOMMENDATION: 
   

 
IMPACTS: 
Expenditure Required?   Yes      No Included in Budget?   Yes     No 

Amount: $   

 
RECOMMENDED ACTION: 

 
 
 
 

02/06/2019

Payable Disbursements for December 2018

(a) Monthly Payable Disbursement Register
(b) Check Register, EFT Register, Voided Register

Finance Director Booher

Consent Agenda

To approve Payable Disbursements for the period of December 1 through December
31 2018, in the amount of $3,903,263.15 to include Accounts Payable Check Numbers
10037553 through 10037742, Accounts Payable Voucher Numbers V9001514 through
V9001559, Payroll Check Numbers 30037227 through 30037496 and Electronic
Disbursement Numbers 218-120 through 218-141.

Finance/Administration Not Applicable

To approve Payable Disbursements for the period of December 1 through December
31 2018, in the amount of $3,903,263.15 to include Accounts Payable Check Numbers
10037553 through 10037742, Accounts Payable Voucher Numbers V9001514 through
V9001559, Payroll Check Numbers 30037227 through 30037496 and Electronic
Disbursement Numbers 218-120 through 218-141.



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

See Consent Agenda Motion.



SUPERION                                                                                                    PAGE NUMBER:    1
DATE: 01/28/2019                                          CITY OF POULSBO                                   ACCTPA21
TIME: 14:02:42                                 CHECK REGISTER INCLUDING SYSTEM VOIDS                        ACCOUNTING PERIOD:  1/19

SELECTION CRITERIA: chkstat.rundate between ’20181201 00:00:00.000’ and ’20181231 00:00:00.000’ and chkstat.chk_status=’R’

DISTRIBUTION FUND: 999     

  CHECK NUMBER   ISSUE DATE    VENDOR                           STATUS            TOTAL DESCRIPTION

   9001538       12/19/2018    KEY2PURCHASE                     R              22663.95 ACCOUNTS PAYABLE CHECK   
 *10037553       12/05/2018    360 DISC GOLF                    R                192.86 ACCOUNTS PAYABLE CHECK   
  10037554       12/05/2018    ACTION COMMUNICATIONS INC        R                202.18 ACCOUNTS PAYABLE CHECK   
  10037555       12/05/2018    ADVANCED RENTALS & SALES         R                539.51 ACCOUNTS PAYABLE CHECK   
  10037556       12/05/2018    ARAMARK UNIFORM SERVICES         R                 49.54 ACCOUNTS PAYABLE CHECK   
  10037557       12/05/2018    ASSOCIATED PETROLEUM PROD        R                339.40 ACCOUNTS PAYABLE CHECK   
  10037558       12/05/2018    AUSTIN BILL                      R              41420.00 ACCOUNTS PAYABLE CHECK   
  10037559       12/05/2018    JASON BELL                       R                477.67 ACCOUNTS PAYABLE CHECK   
  10037560       12/05/2018    BLUE SKY PRINTING LLC (HD        R                 39.77 ACCOUNTS PAYABLE CHECK   
  10037561       12/05/2018    CERIUM NETWORKS INC              R               1569.60 ACCOUNTS PAYABLE CHECK   
  10037562       12/05/2018    COMCAST SPOTLIGHT                R               1000.00 ACCOUNTS PAYABLE CHECK   
  10037563       12/05/2018    QUIKRETE HOLDINGS INC            R                245.00 ACCOUNTS PAYABLE CHECK   
  10037564       12/05/2018    CUSTOM BIOPLASTICS INC           R                666.27 ACCOUNTS PAYABLE CHECK   
  10037565       12/05/2018    DIVERSIFICATION, INC             R                145.13 ACCOUNTS PAYABLE CHECK   
  10037566       12/05/2018    FERGUSON ENTERPRISES INC         R             141913.94 ACCOUNTS PAYABLE CHECK   
  10037567       12/05/2018    FILEONQ INC                      R               1651.36 ACCOUNTS PAYABLE CHECK   
  10037568       12/05/2018    GOOD TO GO, WA ST DEPT OF        R                  7.00 ACCOUNTS PAYABLE CHECK   
  10037569       12/05/2018    GRAY & OSBORNE INC               R                318.46 ACCOUNTS PAYABLE CHECK   
  10037570       12/05/2018    INTERSTATE BATTERY               R                141.65 ACCOUNTS PAYABLE CHECK   
  10037571       12/05/2018    KELLEY IMAGING SYSTEMS IN        R                745.58 ACCOUNTS PAYABLE CHECK   
  10037572       12/05/2018    KELLEY IMAGING SYSTEMS IN        R               1450.72 ACCOUNTS PAYABLE CHECK   
  10037573       12/05/2018    KITSAP COUNTY PUBLIC WORK        R              19889.89 ACCOUNTS PAYABLE CHECK   
  10037574       12/05/2018    KITSAP REGIONAL COOR COUN        R                 25.00 ACCOUNTS PAYABLE CHECK   
  10037575       12/05/2018    KITSAP ROWING ASSOCIATION        R               3972.80 ACCOUNTS PAYABLE CHECK   
  10037576       12/05/2018    KITSAP TIRE CENTER INC           R                 41.04 ACCOUNTS PAYABLE CHECK   
  10037577       12/05/2018    LACAL EQUIPMENT INC.             R                143.80 ACCOUNTS PAYABLE CHECK   
  10037578       12/05/2018    LAKESIDE INDUSTRIES              R                829.23 ACCOUNTS PAYABLE CHECK   
  10037579       12/05/2018    LINS KATHY K                     R                848.49 ACCOUNTS PAYABLE CHECK   
  10037580       12/05/2018    MCKEEMAN & MILLER PLLC           R                735.00 ACCOUNTS PAYABLE CHECK   
  10037581       12/05/2018    NORTH KITSAP CHOIR BOOSTE        R                300.00 ACCOUNTS PAYABLE CHECK   
  10037582       12/05/2018    NORTH KITSAP SCHOOL DISTR        R               6175.00 ACCOUNTS PAYABLE CHECK   
  10037583       12/05/2018    NW ADMIN TRANSFER ACCOUNT        R               1280.80 ACCOUNTS PAYABLE CHECK   
  10037584       12/05/2018    PENINSULA COMMUNITY HEALT        R                 88.44 ACCOUNTS PAYABLE CHECK   
  10037585       12/05/2018    PTM DOCUMENT SYSTEMS             R                110.12 ACCOUNTS PAYABLE CHECK   
  10037586       12/05/2018    PYRAMID MATERIALS INC            R                410.80 ACCOUNTS PAYABLE CHECK   
  10037587       12/05/2018    QUADRANT CORPORATION             R               4000.00 ACCOUNTS PAYABLE CHECK   
  10037588       12/05/2018    COAST DO IT BEST HARDWARE        R                  8.06 ACCOUNTS PAYABLE CHECK   
  10037589       12/05/2018    SETON CONSTRUCTION INC           R             170434.07 ACCOUNTS PAYABLE CHECK   
  10037590       12/05/2018    SHILOH SCHROEDER DESIGN L        R                 75.00 ACCOUNTS PAYABLE CHECK   
  10037591       12/05/2018    STERICYCLE INC                   R                 53.43 ACCOUNTS PAYABLE CHECK   
  10037592       12/05/2018    STERLING ESTATES INC             R               1000.00 ACCOUNTS PAYABLE CHECK   
  10037593       12/05/2018    STORM LAKE GROWERS INC.          R               5192.32 ACCOUNTS PAYABLE CHECK   
  10037594       12/05/2018    BRIDGESTONE AMERICAS TIRE        R               1532.73 ACCOUNTS PAYABLE CHECK   
  10037595       12/05/2018    TRADEMARK GRAPHICS               R                 50.65 ACCOUNTS PAYABLE CHECK   
  10037596       12/05/2018    TURK JULIA                       R                560.00 ACCOUNTS PAYABLE CHECK   
  10037597       12/05/2018    SPECTRA LABORATORIES − KI        R                 67.50 ACCOUNTS PAYABLE CHECK   
  10037598       12/05/2018    ULINE INC                        R                123.66 ACCOUNTS PAYABLE CHECK   
  10037599       12/05/2018    UNUM LIFE INS COMPANY OF         R                102.30 ACCOUNTS PAYABLE CHECK   
  10037600       12/05/2018    US BANK CORPORATE PAYMENT        R                160.81 ACCOUNTS PAYABLE CHECK   
  10037601       12/05/2018    WASHINGTON TRACTOR INCORP        R                116.47 ACCOUNTS PAYABLE CHECK   
  10037602       12/05/2018    WEST SOUND WORKFORCE INC         R                 67.72 ACCOUNTS PAYABLE CHECK   
  10037603       12/05/2018    WESTBAY AUTO PARTS               R                668.19 ACCOUNTS PAYABLE CHECK   
  10037604       12/12/2018    ACTION COMMUNICATIONS INC        R                358.96 ACCOUNTS PAYABLE CHECK   
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  10037605       12/12/2018    AFLAC INSURANCE                  R               1612.94 ACCOUNTS PAYABLE CHECK   
  10037606       12/12/2018    AMERICAN MESSAGING SERVIC        R                 45.32 ACCOUNTS PAYABLE CHECK   
  10037607       12/12/2018    ANDERSON JILL                    R                 14.58 ACCOUNTS PAYABLE CHECK   
  10037608       12/12/2018    ARAMARK UNIFORM SERVICES         R                 49.54 ACCOUNTS PAYABLE CHECK   
  10037609       12/12/2018    AT&T FINANCE                     R                 49.50 ACCOUNTS PAYABLE CHECK   
  10037610       12/12/2018    BAINBRIDGE DISPOSAL INC          R              68030.01 ACCOUNTS PAYABLE CHECK   
  10037611       12/12/2018    CHANDLER LINDA                   R                240.00 ACCOUNTS PAYABLE CHECK   
  10037612       12/12/2018    CITY OF POULSBO − HDPA           R               2250.00 ACCOUNTS PAYABLE CHECK   
  10037613       12/12/2018    COLONIAL INSURANCE               R                883.84 ACCOUNTS PAYABLE CHECK   
  10037614       12/12/2018    LN CURTIS AND SONS               R               2106.61 ACCOUNTS PAYABLE CHECK   
  10037615       12/12/2018    DEPARTMENT OF RETIREMENT         R              86631.61 ACCOUNTS PAYABLE CHECK   
  10037616       12/12/2018    DUKES INDUSTRIES LLC             R                 57.23 ACCOUNTS PAYABLE CHECK   
  10037617       12/12/2018    HOFFMAN MICHELLE                 R                142.00 ACCOUNTS PAYABLE CHECK   
  10037618       12/12/2018    HRA VEBA TRUST                   R               7699.28 ACCOUNTS PAYABLE CHECK   
  10037619       12/12/2018    KITSAP COUNTY HUMANE SOCI        R               2366.00 ACCOUNTS PAYABLE CHECK   
  10037620       12/12/2018    KENT D BRUCE                     R               1460.59 ACCOUNTS PAYABLE CHECK   
  10037621       12/12/2018    KITSAP 911 PUBLIC AUTHORI        R               7807.67 ACCOUNTS PAYABLE CHECK   
  10037622       12/12/2018    KITSAP TIRE CENTER INC           R                665.83 ACCOUNTS PAYABLE CHECK   
  10037623       12/12/2018    LEADSONLINE                      R               1758.00 ACCOUNTS PAYABLE CHECK   
  10037624       12/12/2018    MURRAY DOUGLAS & LIN             R                 34.12 ACCOUNTS PAYABLE CHECK   
  10037625       12/12/2018    NET TRANSCRIPTS                  R                105.47 ACCOUNTS PAYABLE CHECK   
  10037626       12/12/2018    NORTH KITSAP SCHOOL DISTR        R               6175.00 ACCOUNTS PAYABLE CHECK   
  10037627       12/12/2018    NW ADMIN TRANSFER ACCOUNT        R             147655.00 ACCOUNTS PAYABLE CHECK   
  10037628       12/12/2018    PACIFIC PRINTING                 R                 88.01 ACCOUNTS PAYABLE CHECK   
  10037629       12/12/2018    PARAMETRIX INC                   R               7063.32 ACCOUNTS PAYABLE CHECK   
  10037630       12/12/2018    COAST DO IT BEST HARDWARE        R                 39.94 ACCOUNTS PAYABLE CHECK   
  10037631       12/12/2018    RICOH USA INC                    R                237.54 ACCOUNTS PAYABLE CHECK   
  10037632       12/12/2018    SHERWIN−WILLIAMS                 R                 57.14 ACCOUNTS PAYABLE CHECK   
  10037633       12/12/2018    SOUND PUBLISHING                 R                 11.58 ACCOUNTS PAYABLE CHECK   
  10037634       12/12/2018    TEAMSTERS LOCAL 589              R               4014.00 ACCOUNTS PAYABLE CHECK   
  10037635       12/12/2018    TIFFIN METAL PRODUCTS            R              13542.00 ACCOUNTS PAYABLE CHECK   
  10037636       12/12/2018    TURK JULIA                       R                640.00 ACCOUNTS PAYABLE CHECK   
  10037637       12/12/2018    SPECTRA LABORATORIES − KI        R                829.00 ACCOUNTS PAYABLE CHECK   
  10037638       12/12/2018    VANTAGEPOINT TRANSFER AGE        R               3795.00 ACCOUNTS PAYABLE CHECK   
  10037639       12/12/2018    VERIZON WIRELESS − POLICE        R               1369.45 ACCOUNTS PAYABLE CHECK   
  10037640       12/12/2018    VISIT KITSAP PENINSULA           R               2083.30 ACCOUNTS PAYABLE CHECK   
  10037641       12/12/2018    WA STATE DEPT OF LICENSIN        R                161.00 ACCOUNTS PAYABLE CHECK   
  10037642       12/12/2018    WASHINGTON STATE SUPPORT         R                225.25 ACCOUNTS PAYABLE CHECK   
  10037643       12/12/2018    WEST SOUND WORKFORCE INC         R                 69.02 ACCOUNTS PAYABLE CHECK   
  10037644       12/12/2018    WESTERN PETERBILT INC            R                215.05 ACCOUNTS PAYABLE CHECK   
  10037645       12/12/2018    WORKWEAR NORTHWEST               R                383.63 ACCOUNTS PAYABLE CHECK   
  10037646       12/19/2018    ADVANCED RENTALS & SALES         R                142.69 ACCOUNTS PAYABLE CHECK   
  10037647       12/19/2018    ARAMARK UNIFORM SERVICES         R                 49.54 ACCOUNTS PAYABLE CHECK   
  10037648       12/19/2018    BLUE SKY PRINTING LLC (HD        R               2314.94 ACCOUNTS PAYABLE CHECK   
  10037649       12/19/2018    BUILDERS EXCHANGE OF WA I        R                 63.45 ACCOUNTS PAYABLE CHECK   
  10037650       12/19/2018    CENTRAL HIGHLANDS INC            R               1000.00 ACCOUNTS PAYABLE CHECK   
  10037651       12/19/2018    CITY OF BREMERTON                R               4681.10 ACCOUNTS PAYABLE CHECK   
  10037652       12/19/2018    CITY OF POULSBO                  R               1480.00 ACCOUNTS PAYABLE CHECK   
  10037653       12/19/2018    DARICE GRASS                     R                960.60 ACCOUNTS PAYABLE CHECK   
  10037654       12/19/2018    DATABAR INC                      R               2698.08 ACCOUNTS PAYABLE CHECK   
  10037655       12/19/2018    DOELEMAN COLLEEN                 R                192.00 ACCOUNTS PAYABLE CHECK   
  10037656       12/19/2018    DOUBLE D ELECTRICAL INC          R              12626.92 ACCOUNTS PAYABLE CHECK   
  10037657       12/19/2018    CENTURYLINK − ADMIN              R               3005.83 ACCOUNTS PAYABLE CHECK   
  10037658       12/19/2018    CENTURYLINK − PARK&REC           R                130.83 ACCOUNTS PAYABLE CHECK   
  10037659       12/19/2018    CENTURYLINK − PW                 R                256.93 ACCOUNTS PAYABLE CHECK   
  10037660       12/19/2018    EVERGREEN RURAL WATER OF         R                345.00 ACCOUNTS PAYABLE CHECK   
  10037661       12/19/2018    FISCHER−BOUMA PARTNERSHIP        R               8747.50 ACCOUNTS PAYABLE CHECK   
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  10037662       12/19/2018    FORKS POLICE DEPARTMENT          R                488.90 ACCOUNTS PAYABLE CHECK   
  10037663       12/19/2018    FRITTS DANIEL                    R                850.00 ACCOUNTS PAYABLE CHECK   
  10037664       12/19/2018    INTELLISYSTEMS INC               R                105.00 ACCOUNTS PAYABLE CHECK   
  10037665       12/19/2018    KEATING BUCKLIN & MCCORMA        R                 82.50 ACCOUNTS PAYABLE CHECK   
  10037666       12/19/2018    KELLEY IMAGING SYSTEMS IN        R                346.71 ACCOUNTS PAYABLE CHECK   
  10037667       12/19/2018    KIMBALL MIDWEST                  R                271.79 ACCOUNTS PAYABLE CHECK   
  10037668       12/19/2018    KITSAP COUNTY PUBLIC WORK        R              55316.00 ACCOUNTS PAYABLE CHECK   
  10037669       12/19/2018    KITSAP COUNTY PUBLIC WORK        R                157.50 ACCOUNTS PAYABLE CHECK   
  10037670       12/19/2018    LIKE MEDIA INC.                  R                990.00 ACCOUNTS PAYABLE CHECK   
  10037671       12/19/2018    LOFT AT LATITUDE 47.7            R                915.00 ACCOUNTS PAYABLE CHECK   
  10037672       12/19/2018    LOOMIS                           R                115.63 ACCOUNTS PAYABLE CHECK   
  10037673       12/19/2018    RESAGER CHERLYNN                 R               1750.00 ACCOUNTS PAYABLE CHECK   
  10037674       12/19/2018    NW ADMIN TRANSFER ACCOUNT        R               1280.80 ACCOUNTS PAYABLE CHECK   
  10037675       12/19/2018    KITSAP COUNTY PUBLIC WORK        R               9211.44 ACCOUNTS PAYABLE CHECK   
  10037676       12/19/2018    WASHINGTON STATE PATROL          R                276.00 ACCOUNTS PAYABLE CHECK   
  10037677       12/19/2018    PUGET SOUND ENERGY               R               6677.84 ACCOUNTS PAYABLE CHECK   
  10037678       12/19/2018    QUADRANT CORPORATION             R               4000.00 ACCOUNTS PAYABLE CHECK   
  10037679       12/19/2018    JOSHUA RANES                     R                 73.58 ACCOUNTS PAYABLE CHECK   
  10037680       12/19/2018    DANIEL A SHARRON                 R               3435.08 ACCOUNTS PAYABLE CHECK   
  10037681       12/19/2018    CIVICPLUS INC.                   R                495.34 ACCOUNTS PAYABLE CHECK   
  10037682       12/19/2018    COAST DO IT BEST HARDWARE        R                 28.87 ACCOUNTS PAYABLE CHECK   
  10037683       12/19/2018    SEATTLE DAILY JOURNAL OF         R                220.00 ACCOUNTS PAYABLE CHECK   
  10037684       12/19/2018    SONSRAY MACHINERY LLC            R                 62.21 ACCOUNTS PAYABLE CHECK   
  10037685       12/19/2018    SOUND PUBLISHING                 R                474.50 ACCOUNTS PAYABLE CHECK   
  10037686       12/19/2018    SOUND REPROGRAPHICS              R                 49.83 ACCOUNTS PAYABLE CHECK   
  10037687       12/19/2018    STERLING ESTATES INC             R               1000.00 ACCOUNTS PAYABLE CHECK   
  10037688       12/19/2018    BRIDGESTONE AMERICAS TIRE        R                445.81 ACCOUNTS PAYABLE CHECK   
  10037689       12/19/2018    SPECTRA LABORATORIES − KI        R                115.00 ACCOUNTS PAYABLE CHECK   
  10037690       12/19/2018    ULINE INC                        R                 10.01 ACCOUNTS PAYABLE CHECK   
  10037691       12/19/2018    VALLEY NURSERY INC               R                113.88 ACCOUNTS PAYABLE CHECK   
  10037692       12/19/2018    WA ST CRIMINAL JUSTICE TR        R               3187.00 ACCOUNTS PAYABLE CHECK   
  10037693       12/19/2018    WESTERN PETERBILT INC            R                793.12 ACCOUNTS PAYABLE CHECK   
  10037694       12/26/2018    2 WATCH MONITORING INC           R               1463.25 ACCOUNTS PAYABLE CHECK   
  10037695       12/26/2018    ALBALA ANITA                     R                300.00 ACCOUNTS PAYABLE CHECK   
  10037696       12/26/2018    LAW OFFICE OF THOMAS S AL        R               5433.11 ACCOUNTS PAYABLE CHECK   
  10037697       12/26/2018    ARAMARK UNIFORM SERVICES         R                 49.54 ACCOUNTS PAYABLE CHECK   
  10037698       12/26/2018    ASSOCIATED PETROLEUM PROD        R                377.73 ACCOUNTS PAYABLE CHECK   
  10037699       12/26/2018    BRONSTEIN BESS ADRIENNE          R                375.00 ACCOUNTS PAYABLE CHECK   
  10037700       12/26/2018    CASCADE COLUMBIA DISTRIBU        R               1104.04 ACCOUNTS PAYABLE CHECK   
  10037701       12/26/2018    CASCADE NATURAL GAS CORPO        R                363.84 ACCOUNTS PAYABLE CHECK   
  10037702       12/26/2018    CHS INC                          R                 13.49 ACCOUNTS PAYABLE CHECK   
  10037703       12/26/2018    CENEX FLEETCARD                  R              12800.08 ACCOUNTS PAYABLE CHECK   
  10037704       12/26/2018    COMCAST                          R                 69.95 ACCOUNTS PAYABLE CHECK   
  10037705       12/26/2018    COMCAST SPOTLIGHT                R               1000.00 ACCOUNTS PAYABLE CHECK   
  10037706       12/26/2018    PARSE DARREN                     R                106.68 ACCOUNTS PAYABLE CHECK   
  10037707       12/26/2018    DEPARTMENT OF RETIREMENT         R              61395.06 ACCOUNTS PAYABLE CHECK   
  10037708       12/26/2018    DONNA RUSSELL                    R                378.00 ACCOUNTS PAYABLE CHECK   
  10037709       12/26/2018    EDGE ANALYTICAL LABORATOR        R                404.00 ACCOUNTS PAYABLE CHECK   
  10037710       12/26/2018    CENTURYLINK − POLICE             R                 85.01 ACCOUNTS PAYABLE CHECK   
  10037711       12/26/2018    FERGUSON ENTERPRISES INC         R             155870.00 ACCOUNTS PAYABLE CHECK   
  10037712       12/26/2018    GOLDEN EAGLE HAWK                R                750.00 ACCOUNTS PAYABLE CHECK   
  10037713       12/26/2018    GRETTE ASSOCIATES LLC            R                680.00 ACCOUNTS PAYABLE CHECK   
  10037714       12/26/2018    GUTERSON HENRY                   R               1818.77 ACCOUNTS PAYABLE CHECK   
  10037715       12/26/2018    HACH CHEMICAL COMPANY            R                112.91 ACCOUNTS PAYABLE CHECK   
  10037716       12/26/2018    HRA VEBA TRUST                   R               7699.28 ACCOUNTS PAYABLE CHECK   
  10037717       12/26/2018    IRON MOUNTAIN INC                R                 98.99 ACCOUNTS PAYABLE CHECK   
  10037718       12/26/2018    KEATING BUCKLIN & MCCORMA        R                110.00 ACCOUNTS PAYABLE CHECK   
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  10037719       12/26/2018    KIDDER MATHEWS INC.              R                800.00 ACCOUNTS PAYABLE CHECK   
  10037720       12/26/2018    KITSAP COUNTY PUBLIC WORK        R              67869.07 ACCOUNTS PAYABLE CHECK   
  10037721       12/26/2018    KNKX PACIFIC PUBLIC MEDIA        R               2860.00 ACCOUNTS PAYABLE CHECK   
  10037722       12/26/2018    LES SCHWAB TIRE CENTER 40        R                  2.00 ACCOUNTS PAYABLE CHECK   
  10037723       12/26/2018    MURRAY DOUGLAS & LIN             R                 32.00 ACCOUNTS PAYABLE CHECK   
  10037724       12/26/2018    PACIFIC NW TITLE                 R                208.00 ACCOUNTS PAYABLE CHECK   
  10037725       12/26/2018    PARAMETRIX INC                   R               8797.00 ACCOUNTS PAYABLE CHECK   
  10037726       12/26/2018    PIONEER RESEARCH CORPORAT        R               4047.75 ACCOUNTS PAYABLE CHECK   
  10037727       12/26/2018    PUBLIC SAFETY TESTING INC        R               1726.87 ACCOUNTS PAYABLE CHECK   
  10037728       12/26/2018    PUGET SOUND ENERGY               R              27829.10 ACCOUNTS PAYABLE CHECK   
  10037729       12/26/2018    COAST DO IT BEST HARDWARE        R                 48.21 ACCOUNTS PAYABLE CHECK   
  10037730       12/26/2018    RICOH USA INC                    R                230.51 ACCOUNTS PAYABLE CHECK   
  10037731       12/26/2018    SHERWIN−WILLIAMS                 R                 36.58 ACCOUNTS PAYABLE CHECK   
  10037732       12/26/2018    SOUND PUBLISHING                 R               3132.42 ACCOUNTS PAYABLE CHECK   
  10037733       12/26/2018    SOUND REPROGRAPHICS              R                187.01 ACCOUNTS PAYABLE CHECK   
  10037734       12/26/2018    DP TRADING INC                   R                131.70 ACCOUNTS PAYABLE CHECK   
  10037735       12/26/2018    PUGET SOUND LANDSCAPING I        R               1983.80 ACCOUNTS PAYABLE CHECK   
  10037736       12/26/2018    THOMSON WEST                     R                255.38 ACCOUNTS PAYABLE CHECK   
  10037737       12/26/2018    TRANS4MEDIA LLC                  R                500.00 ACCOUNTS PAYABLE CHECK   
  10037738       12/26/2018    UTILITY UNDERGROUND LOCAT        R                 90.86 ACCOUNTS PAYABLE CHECK   
  10037739       12/26/2018    VANTAGEPOINT TRANSFER AGE        R               2395.00 ACCOUNTS PAYABLE CHECK   
  10037740       12/26/2018    WA STATE DEPT OF LICENSIN        R                 72.00 ACCOUNTS PAYABLE CHECK   
  10037741       12/26/2018    WASHINGTON STATE SUPPORT         R                225.25 ACCOUNTS PAYABLE CHECK   
  10037742       12/26/2018    WEST SOUND WORKFORCE INC         R                110.43 ACCOUNTS PAYABLE CHECK   
 *V9001514       12/05/2018    DELL COMPUTER CORPORATION        R               1510.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001515       12/05/2018    H D FOWLER COMPANY               R               1555.66 ACCOUNTS PAYABLE VOUCHER 
 *V9001516       12/05/2018    CRAIG KELLER                     R                426.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001517       12/05/2018    VALERIE NAU                      R                213.50 ACCOUNTS PAYABLE VOUCHER 
 *V9001518       12/05/2018    OGDEN MURPHY WALLACE PLLC        R              18625.35 ACCOUNTS PAYABLE VOUCHER 
 *V9001519       12/05/2018    DAMON SALLEE                     R                311.85 ACCOUNTS PAYABLE VOUCHER 
 *V9001520       12/05/2018    SHARING SIGNS LLC                R                280.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001521       12/05/2018    MCFARLAND KEVIN M                R                225.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001522       12/05/2018    MELISSA STERN                    R                 44.34 ACCOUNTS PAYABLE VOUCHER 
 *V9001523       12/05/2018    INTERLINE BRANDS INC             R                268.76 ACCOUNTS PAYABLE VOUCHER 
 *V9001524       12/05/2018    THE LOGO LOFT INC                R                 49.05 ACCOUNTS PAYABLE VOUCHER 
 *V9001525       12/12/2018    EDWARD STERN                     R                 35.43 ACCOUNTS PAYABLE VOUCHER 
 *V9001526       12/12/2018    LAURIANN D ATLEE                 R                225.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001527       12/12/2018    POULSBO POLICE OFFICERS A        R                900.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001528       12/12/2018    RAMUNDSEN SUPERION HOLDIN        R               5651.41 ACCOUNTS PAYABLE VOUCHER 
 *V9001529       12/12/2018    SOLID WASTE SYSTEMS INC          R               1674.53 ACCOUNTS PAYABLE VOUCHER 
 *V9001530       12/12/2018    VOYA                             R                250.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001539       12/19/2018    CHANDLER ASSET MANAGEMENT        R                583.33 ACCOUNTS PAYABLE VOUCHER 
 *V9001540       12/19/2018    CONGER TREVOR J & REBEKAH        R                  9.69 ACCOUNTS PAYABLE VOUCHER 
 *V9001541       12/19/2018    CRITTER RIDDERS PEST CONT        R                327.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001542       12/19/2018    GARDNER BAY CONSULTING, L        R               1140.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001543       12/19/2018    JEFFREY TOLMAN                   R                 33.20 ACCOUNTS PAYABLE VOUCHER 
 *V9001544       12/19/2018    LANG RICHARD                     R                 66.69 ACCOUNTS PAYABLE VOUCHER 
 *V9001545       12/19/2018    SKC SOMMUNICATION PRODUCT        R              14763.78 ACCOUNTS PAYABLE VOUCHER 
 *V9001546       12/19/2018    RAMUNDSEN SUPERION HOLDIN        R               5651.41 ACCOUNTS PAYABLE VOUCHER 
 *V9001547       12/19/2018    INTERLINE BRANDS INC             R                245.99 ACCOUNTS PAYABLE VOUCHER 
 *V9001548       12/26/2018    BMCCONSULTING                    R               1250.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001549       12/26/2018    EDWARD STERN                     R                 68.13 ACCOUNTS PAYABLE VOUCHER 
 *V9001550       12/26/2018    LAURIANN D ATLEE                 R                 75.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001551       12/26/2018    NORTHWEST PASSAGE CHARTER        R                950.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001552       12/26/2018    OGDEN MURPHY WALLACE PLLC        R               8925.95 ACCOUNTS PAYABLE VOUCHER 
 *V9001553       12/26/2018    POULSBO POLICE OFFICERS A        R                900.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001554       12/26/2018    CHARLES ROBERTS                  R                 79.68 ACCOUNTS PAYABLE VOUCHER 
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 *V9001555       12/26/2018    MCFARLAND KEVIN M                R                811.04 ACCOUNTS PAYABLE VOUCHER 
 *V9001556       12/26/2018    MELISSA STERN                    R                463.25 ACCOUNTS PAYABLE VOUCHER 
 *V9001557       12/26/2018    THE LOGO LOFT INC                R                 49.05 ACCOUNTS PAYABLE VOUCHER 
 *V9001558       12/26/2018    ADRIAN UNDERWOOD                 R                100.00 ACCOUNTS PAYABLE VOUCHER 
 *V9001559       12/26/2018    VOYA                             R                250.00 ACCOUNTS PAYABLE VOUCHER 
  TOTAL FUND                                                                1385319.73

  TOTAL REPORT                                                              1385319.73
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11110000   218120   12/03/18 5815     US BANK − DEBT SERVICE   20414200059275   INT 2010 LOCAL P&R           0.00          4,242.50

11110000   218121   12/03/18 5815     US BANK − DEBT SERVICE   20414200059218   INT 12 CITY HALL GO          0.00         24,300.00
11110000   218121   12/03/18 5815     US BANK − DEBT SERVICE   20414200059118   PRIN 12 CITY HALL GO         0.00         90,000.00
TOTAL CHECK                                                                                                  0.00        114,300.00

11110000   218122   12/03/18 5815     US BANK − DEBT SERVICE   20414200059218   INT 2015 LTGO                0.00        129,900.00
11110000   218122   12/03/18 5815     US BANK − DEBT SERVICE   20414200059118   PRIN 2015 LTGO               0.00        275,000.00
TOTAL CHECK                                                                                                  0.00        404,900.00

11110000   218123   12/03/18 5815     US BANK − DEBT SERVICE   20414200059221   INT 2017 LOCAL VEH PD        0.00          8,051.80
11110000   218123   12/03/18 5815     US BANK − DEBT SERVICE   20414200059258   INT 2017 LOCAL VEH BLD       0.00            513.94
TOTAL CHECK                                                                                                  0.00          8,565.74

11110000   218124   12/03/18 5815     US BANK − DEBT SERVICE   403              INT − 18 WS REV BOND         0.00        124,602.77
11110000   218124   12/03/18 5815     US BANK − DEBT SERVICE   40330000059135   PRIN − 18 WS REV BOND        0.00        100,000.00
TOTAL CHECK                                                                                                  0.00        224,602.77

11110000   218125   12/03/18 5815     US BANK − DEBT SERVICE   20414200059218   INT 2009 CITY HALL GO        0.00          3,656.25
11110000   218125   12/03/18 5815     US BANK − DEBT SERVICE   20414200059118   PRIN 2009 CITY HALL GO       0.00        195,000.00
TOTAL CHECK                                                                                                  0.00        198,656.25

11110000   218126   12/06/18 1017     INTERNAL REVENUE SERVICE 999              120618 P/R TAX               0.00        114,292.70

11110000   218127   12/17/18 3451     KEY BANK N.A.            00114200051850   INVESTMENTS SAFEKEEPIN       0.00             26.00

11110000   218128   12/14/18 3451     KEY BANK N.A.            331              POI FHLB 2.875               0.00        350,532.08
11110000   218128   12/14/18 3451     KEY BANK N.A.            403              POI FHLB 2.875               0.00        400,000.00
TOTAL CHECK                                                                                                  0.00        750,532.08

11110000   218129   12/17/18 5857     NORTH AMERICAN BANCARD H 00114200051850   CRDT CRD DISCNT FEE          0.00              0.74
11110000   218129   12/17/18 5857     NORTH AMERICAN BANCARD H 40130000053400   CRDT CRD DISCNT FEE          0.00          1,005.32
11110000   218129   12/17/18 5857     NORTH AMERICAN BANCARD H 40330000053500   CRDT CRD DISCNT FEE          0.00            945.37
11110000   218129   12/17/18 5857     NORTH AMERICAN BANCARD H 40430000053700   CRDT CRD DISCNT FEE          0.00            959.71
11110000   218129   12/17/18 5857     NORTH AMERICAN BANCARD H 41030000053100   CRDT CRD DISCNT FEE          0.00          1,013.07
TOTAL CHECK                                                                                                  0.00          3,924.21

11110000   218130   12/17/18 5857     NORTH AMERICAN BANCARD H 00174000057120   CRDT CRD DISCNT FEE          0.00          1,051.50

11110000   218131   12/17/18 5857     NORTH AMERICAN BANCARD H 40130000053400   CRDT CRD DISCNT FEE          0.00             28.29
11110000   218131   12/17/18 5857     NORTH AMERICAN BANCARD H 40330000053500   CRDT CRD DISCNT FEE          0.00             26.61
11110000   218131   12/17/18 5857     NORTH AMERICAN BANCARD H 40430000053700   CRDT CRD DISCNT FEE          0.00             27.01
11110000   218131   12/17/18 5857     NORTH AMERICAN BANCARD H 41030000053100   CRDT CRD DISCNT FEE          0.00             28.51
TOTAL CHECK                                                                                                  0.00            110.42

11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00154000054310   NOV 2018 USE TAX             0.00              5.49
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00174001057120   NOV 2018 USE TAX             0.00              5.29
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00114200056200   NOV 2018 USE TAX             0.00              3.33
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00114200056200   NOV 2018 USE TAX             0.00              1.71
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00174000057120   NOV 2018 USE TAX             0.00              5.21
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00130000057680   NOV 2018 USE TAX             0.00            113.43
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00174000055310   NOV 2018 USE TAX             0.00             10.79
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11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00130000053810   NOV 2018 USE TAX             0.00              6.21
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00130000053810   NOV 2018 USE TAX             0.00              8.36
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00174000057120   NOV 2018 USE TAX             0.00             45.67
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00130000053620   NOV 2018 EXCISE TAX          0.00             12.00
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 00174000057120   NOV 2018 EXCISE TAX          0.00            354.19
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 19120000052120   NOV 2018 USE TAX             0.00            123.30
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 19120000052120   NOV 2018 USE TAX             0.00             29.70
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 30274000059476   NOV 2018 USE TAX             0.00            260.19
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40130000053400   NOV 2018 USE TAX             0.00              2.36
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40130000053400   NOV 2018 EXCISE TAX          0.00          6,944.79
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40330000053500   NOV 2018 EXCISE TAX          0.00          9,038.11
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40330000053500   NOV 2018 USE TAX             0.00             20.34
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40330000053500   NOV 2018 USE TAX             0.00            238.37
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40330000053500   NOV 2018 USE TAX             0.00             11.75
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40330000053500   NOV 2018 USE TAX             0.00              2.37
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40430000053700   NOV 2018 EXCISE TAX          0.00          6,040.27
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40430000053700   NOV 2018 USE TAX             0.00             13.86
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 40430000053700   NOV 2018 EXCISE TAX          0.00          2,446.92
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 41030000053100   NOV 2018 EXCISE TAX          0.00          2,262.41
11110000   218132   12/21/18 1691     ST OF WA DEPT OF REVENUE 632              NOV 2018 EXCISE TAX          0.00             65.16
TOTAL CHECK                                                                                                  0.00         28,071.58

11110000   218133   12/20/18 1472     OFFICE OF STATE TREASURE 632              NOV 2018 STATE FEES          0.00          6,103.89

11110000   218134   12/21/18 2936     PACIFIC NW TITLE         31154000059520   ROW SIBURG ESRW 310810       0.00         22,856.04

11110000   218135   12/21/18 1017     INTERNAL REVENUE SERVICE 999              122118 P/R TAX               0.00         74,492.32

11110000   218136   01/15/19 3451     KEY BANK N.A.            00114200051850   INVESTMENTS SAFEKEEPIN       0.00             26.00

11110000   218137   01/15/19 5857     NORTH AMERICAN BANCARD H 00114200051850   CRDT CRD DISCNT FEE          0.00              3.71
11110000   218137   01/15/19 5857     NORTH AMERICAN BANCARD H 13114200057390   CRDT CRD DISCNT FEE          0.00              7.21
11110000   218137   01/15/19 5857     NORTH AMERICAN BANCARD H 40130000053400   CRDT CRD DISCNT FEE          0.00            960.11
11110000   218137   01/15/19 5857     NORTH AMERICAN BANCARD H 40330000053500   CRDT CRD DISCNT FEE          0.00            902.86
11110000   218137   01/15/19 5857     NORTH AMERICAN BANCARD H 40430000053700   CRDT CRD DISCNT FEE          0.00            916.56
11110000   218137   01/15/19 5857     NORTH AMERICAN BANCARD H 41030000053100   CRDT CRD DISCNT FEE          0.00            967.51
TOTAL CHECK                                                                                                  0.00          3,757.96

11110000   218138   01/15/19 5857     NORTH AMERICAN BANCARD H 00114200051850   CRDT CRD DISCNT FEE          0.00              8.25
11110000   218138   01/15/19 5857     NORTH AMERICAN BANCARD H 13114200057390   CRDT CRD DISCNT FEE          0.00              8.00
11110000   218138   01/15/19 5857     NORTH AMERICAN BANCARD H 40130000053400   CRDT CRD DISCNT FEE          0.00             28.34
11110000   218138   01/15/19 5857     NORTH AMERICAN BANCARD H 40330000053500   CRDT CRD DISCNT FEE          0.00             26.65
11110000   218138   01/15/19 5857     NORTH AMERICAN BANCARD H 40430000053700   CRDT CRD DISCNT FEE          0.00             27.05
11110000   218138   01/15/19 5857     NORTH AMERICAN BANCARD H 41030000053100   CRDT CRD DISCNT FEE          0.00             28.56
TOTAL CHECK                                                                                                  0.00            126.85

11110000   218139   01/15/19 5857     NORTH AMERICAN BANCARD H 00174000057120   CRDT CRD DISCNT FEE          0.00            521.09

11110000   218140   01/15/19 3451     KEY BANK N.A.            00114200051850   4TH QTR BANKING SERVIC       0.00            635.92
11110000   218140   01/15/19 3451     KEY BANK N.A.            00112000051250   4TH QTR BANKING SERVIC       0.00            181.00
TOTAL CHECK                                                                                                  0.00            816.92



SUPERION                                                                                                           PAGE NUMBER:    3
DATE: 01/28/2019                                          CITY OF POULSBO                                          ACCTPA21
TIME: 13:06:17                                   CHECK REGISTER − DISBURSEMENT FUND

SELECTION CRITERIA: transact.yr=’18’ and transact.t_c=’20’ and transact.ck_date between ’20181201 00:00:00.000’ and ’20190128 00:00:
ACCOUNTING PERIOD:  1/19

     FUND − 999 − DISBURSEMENT FUND        

CASH ACCT CHECK NO  ISSUE DT VENDOR   NAME                     ORGANIZATION     −−−−−DESCRIPTION−−−−−−  SALES TAX            AMOUNT

11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00112000051250   DEC 2018 USE TAX             0.00              0.72
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00118200051960   DEC 2018 USE TAX             0.00              0.72
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00120000052110   DEC 2018 USE TAX             0.00            158.22
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00174000057120   DEC 2018 USE TAX             0.00             44.58
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00130000051830   DEC 2018 USE TAX             0.00              1.73
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00154000054310   DEC 2018 USE TAX             0.00              7.51
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00174000051790   DEC 2018 USE TAX             0.00             36.87
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00114200056200   DEC 2018 USE TAX             0.00              1.71
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00114200056200   DEC 2018 USE TAX             0.00              3.33
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00114200051850   DEC 2018 USE TAX             0.00              7.74
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00114200051850   DEC 2018 USE TAX             0.00              9.00
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00130000053810   DEC 2018 USE TAX             0.00              6.21
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00118600051810   DEC 2018 USE TAX             0.00             11.85
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00154000054310   DEC 2018 USE TAX             0.00             34.92
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00130000057680   DEC 2018 USE TAX             0.00              3.24
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00118200051530   DEC 2018 USE TAX             0.00              3.24
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00114200056200   DEC 2018 USE TAX             0.00              3.15
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00114200056200   DEC 2018 USE TAX             0.00              3.33
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00114200056200   DEC 2018 USE TAX             0.00              1.71
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00120000052180   DEC 2018 USE TAX             0.00             15.10
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00130000051830   DEC 2018 USE TAX             0.00              6.60
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00174000055310   DEC 2018 USE TAX             0.00              5.39
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00174000055310   DEC 2018 USE TAX             0.00             19.25
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00130000053810   DEC 2018 USE TAX             0.00              6.21
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00130000053810   DEC 2018 USE TAX             0.00             13.28
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00174000057120   DEC 2018 EXCISE TAX          0.00            108.79
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 00114200051850   DEC 2018 USE TAX             0.00              6.75
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 10130000054230   DEC 2018 USE TAX             0.00            −22.43
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 10130000054267   DEC 2018 USE TAX             0.00              6.47
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 17120000052123   DEC 2018 USE TAX             0.00             96.85
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 17120000052123   DEC 2018 USE TAX             0.00             25.02
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 17120000052123   DEC 2018 USE TAX             0.00             62.28
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 17120000052123   DEC 2018 USE TAX             0.00             49.50
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 30114200059421   DEC 2018 USE TAX             0.00          1,218.78
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40130000053400   DEC 2018 USE TAX             0.00             47.25
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40130000053400   DEC 2018 USE TAX             0.00            267.74
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40130000053400   DEC 2018 USE TAX             0.00              3.44
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40130000053400   DEC 2018 USE TAX             0.00             47.25
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40130000053400   DEC 2018 USE TAX             0.00            −22.43
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40130000053400   DEC 2018 USE TAX             0.00              4.56
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40130000053400   DEC 2018 EXCISE TAX          0.00          6,288.95
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40330000053500   DEC 2018 EXCISE TAX          0.00          6,506.18
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40330000053500   DEC 2018 USE TAX             0.00            364.30
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40330000053500   DEC 2018 USE TAX             0.00             47.25
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40330000053500   DEC 2018 USE TAX             0.00            267.74
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40330000053500   DEC 2018 USE TAX             0.00             47.25
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40430000053700   DEC 2018 EXCISE TAX          0.00          6,135.62
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 40430000053700   DEC 2018 EXCISE TAX          0.00          2,500.92
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 41030000053100   DEC 2018 EXCISE TAX          0.00          2,036.23
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 41030000053100   DEC 2018 USE TAX             0.00              6.47
11110000   218141   01/23/19 1691     ST OF WA DEPT OF REVENUE 632              DEC 2018 EXCISE TAX          0.00             84.47
TOTAL CHECK                                                                                                  0.00         26,590.81



SUPERION                                                                                                           PAGE NUMBER:    4
DATE: 01/28/2019                                          CITY OF POULSBO                                          ACCTPA21
TIME: 13:06:17                                   CHECK REGISTER − DISBURSEMENT FUND

SELECTION CRITERIA: transact.yr=’18’ and transact.t_c=’20’ and transact.ck_date between ’20181201 00:00:00.000’ and ’20190128 00:00:
ACCOUNTING PERIOD:  1/19

     FUND − 999 − DISBURSEMENT FUND        

CASH ACCT CHECK NO  ISSUE DT VENDOR   NAME                     ORGANIZATION     −−−−−DESCRIPTION−−−−−−  SALES TAX            AMOUNT

TOTAL CASH ACCOUNT                                                                                           0.00      1,988,567.63

TOTAL FUND                                                                                                   0.00      1,988,567.63

TOTAL REPORT                                                                                                 0.00      1,988,567.63



SUPERION                                                                                                    PAGE NUMBER:    1
DATE: 01/28/2019                                          CITY OF POULSBO                                   ACCTPA21
TIME: 13:16:16                                 CHECK REGISTER INCLUDING SYSTEM VOIDS                        ACCOUNTING PERIOD:  1/19

SELECTION CRITERIA: chkstat.rundate between ’20181201 00:00:00.000’ and ’20181231 00:00:00.000’ and chkstat.chk_status=’V’

DISTRIBUTION FUND: 999     

  CHECK NUMBER   ISSUE DATE    VENDOR                           STATUS            TOTAL DESCRIPTION

   9001531       12/18/2018    KEY2PURCHASE                     V                  0.00 VOID: MULTI STUB CHECK   
   9001532       12/18/2018    KEY2PURCHASE                     V                  0.00 VOID: MULTI STUB CHECK   
   9001533       12/18/2018    KEY2PURCHASE                     V                  0.00 VOID: MULTI STUB CHECK   
   9001534       12/18/2018    KEY2PURCHASE                     V                  0.00 VOID: MULTI STUB CHECK   
   9001535       12/18/2018    KEY2PURCHASE                     V                  0.00 VOID: MULTI STUB CHECK   
   9001536       12/18/2018    KEY2PURCHASE                     V                  0.00 VOID: MULTI STUB CHECK   
   9001537       12/18/2018    KEY2PURCHASE                     V                  0.00 VOID: MULTI STUB CHECK   
 *10036584       12/19/2018    COAST DO IT BEST HARDWARE        V                −48.21 VOID MANUAL CHECK        
 *10036899       12/31/2018    COLLINS PAUL MICHAEL             V                −80.37 VOID MANUAL CHECK        
  TOTAL FUND                                                                   −128.58

  TOTAL REPORT                                                                 −128.58
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PPOOUULLSSBBOO  CCIITTYY  CCOOUUNNCCIILL  AAGGEENNDDAA  SSUUMMMMAARRYY  
            MEETING DATE:   

AGENDA ITEM:  

EXHIBITS:  

STAFFED BY:       

CATEGORY:       

MAYOR OK/Initial: 

 
SUMMARY STATEMENT: 

 
 
 
 
 
 
 
 
 
 
 

      Additional Staff Report Attached 
 
COMMITTEE RECOMMENDATION: 
   

 
IMPACTS: 
Expenditure Required?   Yes      No Included in Budget?   Yes     No 

Amount: $        

 
RECOMMENDED ACTION: 

 
 
 
 

02/06/2019

Department of Ecology Agreement No. WQSWPC-2016-PoulPW-00036

City Engineer Lenius

The City applied for a Stormwater retrofit grant from the Department of Ecology in 2015.
Funding was delayed in Washington State legislature. The City was recently awarded
$250,000 in funding with a $0 City match. This project will improve water quality in the
Liberty Bay watershed.

Public Works09/12/2018 Recommended

✔ ✔

Recommend acceptance of the $250,000 Department of Ecology grant and authorize the
Deputy Mayor to sign the grant agreement on behalf of the City.

Noll Road Improvement Project Ecology Grant Acceptance

Consent Agenda



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

Move to approve the $250,000 Department of Ecology grant and authorize the Deputy
Mayor to sign the grant agreement on behalf of the City.
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PPOOUULLSSBBOO  CCIITTYY  CCOOUUNNCCIILL  AAGGEENNDDAA  SSUUMMMMAARRYY  
            MEETING DATE:   

AGENDA ITEM:  

EXHIBITS:  

STAFFED BY:       

CATEGORY:       

MAYOR OK/Initial: 

 
SUMMARY STATEMENT: 

 
 
 
 
 
 
 
 
 
 
 

      Additional Staff Report Attached 
 
COMMITTEE RECOMMENDATION: 
   

 
IMPACTS: 
Expenditure Required?   Yes      No Included in Budget?   Yes     No 

Amount: $        

 
RECOMMENDED ACTION: 

 
 
 
 

02/06/2019

Department of Ecology Agreement No. WQC-2018-PoulPW-00158

Director of Engineering Kasiniak

The City applied for a Stormwater retrofit grant from the Department of Ecology in 2016
for the South Fork Dogfish Creek Retrofit. Funding was delayed in Washington State
legislature. The City was recently awarded $227,900 in funding with a $0 City match.
This project will improve water quality in Dogfish Creek and Liberty Bay. This grant is for
the design of the project.

Committee Recommended

✔ ✔

Recommend acceptance of the $250,000 Department of Ecology grant and authorize the
Deputy Mayor to sign the grant agreement on behalf of the City.

South Fork Dogfish Creek Retrofit Project Ecology Grant Acceptance

Consent Agenda



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

Move to approve the $250,000 Department of Ecology grant and authorize the Deputy
Mayor to sign the grant agreement on behalf of the City.



South Fork Dogfish Creek Basin Retrofit Design

Agreement No. WQC-2018-PoulPW-00158

WATER QUALITY COMBINED FINANCIAL ASSISTANCE AGREEMENT

BETWEEN 

THE STATE OF WASHINGTON DEPARTMENT OF ECOLOGY

AND

CITY OF POULSBO- PUBLIC WORKS DEPARTMENT

This is a binding Agreement entered into by and between the state of Washington, Department of Ecology, 

hereinafter referred to as “ECOLOGY,” and City of Poulsbo- Public Works Department, hereinafter referred to as the 

“RECIPIENT,” to carry out with the provided funds activities described herein.

GENERAL INFORMATION

Project Title:

Total Cost:

Total Eligible Cost:

Ecology Share:

Recipient Share:

The Effective Date of this Agreement is:

The Expiration Date of this Agreement is no later than:

Project Type:

Project Short Description:

This project will improve water quality in Dogfish Creek and Liberty Bay through the design of green 

infrastructure and Ecology-approved TAPE facilities in the City of Poulsbo’s South Fork Dogfish Creek 

(SFDC) basin. The project will be designed to remove total suspended solids (TSS), dissolved copper and zinc, 

and total phosphorus. The facilities will also reduce flows to Dogfish Creek by increasing stormwater 

infiltration.

Project Long Description:

The project will retrofit a 32-acre urban basin in central Poulsbo. The contributing basin consists of arterial and 

collector streets with high traffic volumes, the City of Poulsbo library parking lot, a future City park plaza, and 

high density commercial and residential development. The project area also includes a 2,000-ft segment of State 

Route 305 (SR305), which is owned by the RECIPIENT and operated by Washington State Department of 

Transportation with the RECIPIENT responsible for stormwater treatment. Of the 32-acre basin, approximately 

25 acres are public property owned by the RECIPIENT.

$246,305.00

$227,900.00

$227,900.00

$0.00

07/01/2018

06/30/2021

Stormwater Facility



WQC-2018-PoulPW-00158

South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 2 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

The project was ranked as the top implementation priority in the Poulsbo TMDL Implementation Plan (PTIP) 

based on an integrated watershed assessment of water quality (fecal coliform), impervious surfaces, land use, 

fish and wildlife habitat, and expected treatment benefits. The PTIP, funded with an Ecology grant, also 

included a ranking of capital projects and an extensive technical review by a stakeholder group comprised of 

City, Kitsap County, Kitsap Health District, Suquamish Tribe staff and other stakeholders. The project is also 

ranked as the top stormwater related Near Term Action (NTA) in Kitsap County by the Puget Sound 

Partnership, and 15th in the entire Puget Sound region.

 

This project will improve water quality in Dogfish Creek and Liberty Bay through the design of green 

infrastructure facilities, such as bioretention and a constructed wetland, and Ecology-approved TAPE facilities, 

such as modular wetland systems and biopods. The project will be designed to remove total suspended solids 

(TSS), oil (total petroleum hydrocarbons), dissolved copper, dissolved zinc, and total phosphorus. The facilities 

will also reduce flows to Dogfish Creek by increasing stormwater infiltration. The RECIPIENT will use its 

effectiveness monitoring plan developed as part of the PTIP to evaluate, sustain and improve project 

performance.

Overall Goal:

This project will help protect and restore water quality in Washington by reducing stormwater impacts from 

existing infrastructure and development.

Version 10/30/2015
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South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 3 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

RECIPIENT INFORMATION

Organization Name:

Federal Tax ID:

DUNS Number:       

Mailing Address:       

Physical Address:       

Contacts

Organization Email:  

 

City of Poulsbo- Public Works Department

91-6001488

023268964

200 NE Moe Street

Poulsbo, WA 98370

200 NE Moe Street

Poulsbo, Washington 98370

Billing Contact

Authorized 

Signatory

  

 

Project Manager Andrzej Kasiniak

Director of Engineering

200 NE Moe Street

Poulsbo, Washington 98370

Email:  akasiniak@cityofpoulsbo.com

Phone:  (360) 779-4078

April Zieman

Contracts Administrator

200 NE Moe St.

Poulsbo, Washington 98370

Email:  azieman@cityofpoulsbo.com

Phone:  (360) 394-9746

Andrzej Kasiniak

Director of Engineering

200 NE Moe Street

Poulsbo, Washington 98370

Email:  akasiniak@cityofpoulsbo.com

Phone:  (360) 779-4078

  

publicworks@cityofpoulsbo.com

Version 10/30/2015
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South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 4 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

Contacts

ECOLOGY INFORMATION

Mailing Address:       

      

Physical Address:       

 

Department of Ecology

Water Quality

PO BOX 47600

Olympia, WA 98504-7600

Water Quality

300 Desmond Drive SE

Lacey, WA 98503

  Project 

  Manager

  Financial

  Manager

  Technical

  Advisor

 

Cleo Neculae

3190 - 160th Ave SE

Bellevue, Washington 98008-5452

Email:  cnec461@ecy.wa.gov

Phone:  (425) 649-7216

Frances Carver

PO Box 47600

Olympia, Washington 98504-7600

Email:  fcar461@ecy.wa.gov

Phone:  (360) 407-6564

  

Amanda Heye

PO Box 47600

Olympia, Washington 98504-7600

Email:  ahey461@ecy.wa.gov

Phone:  (360) 407-6457

Version 10/30/2015



WQC-2018-PoulPW-00158

South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 5 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

SCOPE OF WORK

Task Number: 1 Task Cost: $15,720.00

Task Title: Project Administration/Management

Task Description:

A. The RECIPIENT shall carry out all work necessary to meet ECOLOGY grant or loan administration requirements. 

Responsibilities include, but are not limited to:  maintenance of project records; submittal of requests for 

reimbursement and corresponding backup documentation; progress reports; and a recipient closeout report (including 

photos).    

 

B. The RECIPIENT shall maintain documentation demonstrating compliance with applicable procurement, 

contracting, and interlocal agreement requirements; application for, receipt of, and compliance with all required 

permits, licenses, easements, or property rights necessary for the project; and submittal of required performance items.

C. The RECIPIENT shall manage the project.  Efforts include, but are not limited to:  conducting, coordinating, and 

scheduling project activities and assuring quality control.  Every effort will be made to maintain effective 

communication with the RECIPIENT's designees; ECOLOGY; all affected local, state, or federal jurisdictions; and any 

interested individuals or groups.  The RECIPIENT shall carry out this project in accordance with any completion dates 

outlined in this agreement.

Task Goal Statement:

Properly managed and fully documented project that meets ECOLOGY’s grant or loan administrative requirements.

Task Expected Outcome:

* Timely and complete submittal of requests for reimbursement, quarterly progress reports, and RECIPIENT closeout 

report.

* Properly maintained project documentation

Recipient Task Coordinator:    April Zieman

Deliverables

Project Administration/Management

Number Description Due Date

1.1 Quarterly Progress Reports

1.2 Recipient Closeout Report

1.3 Project Outcome Summary Report

Version 10/30/2015
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South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 6 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

SCOPE OF WORK

Task Number: 2 Task Cost: $212,180.00

Task Title: Design Plans and Specs, Environmental Review

Task Description:

The RECIPIENT shall ensure the following items are completed and provide the associated deliverables to 

ECOLOGY. The RECIPIENT must approve all materials prior to submitting them to ECOLOGY for acceptance.

A. The RECIPIENT will coordinate the preparation and submittal of State Environmental Policy Act (SEPA) 

documentation.

B. The RECIPIENT is responsible for application of, receipt of, and compliance with all required local, state, tribal 

and federal permits, licenses, easements, or property rights necessary for the project.

C. The RECIPIENT will comply with Executive Order (05-05) cultural resources review requirements. To initiate 

cultural resources review the RECIPIENT will:

1. Submit an ECOLOGY 05-05/106 Form, or a cultural resources survey or assessment completed by a licensed 

archaeologist to ECOLOGY.  All submitted materials must conform to the Washington State Standards for Cultural 

Resource Reporting (DAHP February 2014). 

2. Develop and submit an Inadvertent Discovery Plan (IDP) to ECOLOGY. The RECIPIENT will ensure that all 

contractors and subcontractors have a copy of the completed IDP prior to and while working on-site.  An IDP template 

may be found on the ECOLOGY website. 

Ground disturbing work (including geotechnical investigations) completed prior to receiving written notice to proceed 

from ECOLOGY shall not be eligible for reimbursement.

D. The RECIPIENT will develop a project Design Report. Projects must be designed in accordance with the 

Stormwater Management Manual for Eastern Washington, Stormwater Management Manual for Western Washington, 

or equivalent manual.  Project must be reviewed and accepted in writing by ECOLOGY to be eligible for 

reimbursement.

The RECIPIENT will submit one digital copy of the items listed below to ECOLOGY for review.  Reduce design 

figures to 11x17 inches in size and ensure they are legible. 

1. Design Report. For a complete list of required design report elements refer to the ECOLOGY website.

The RECIPIENT agrees to respond to ECOLOGY comments. The RECIPIENT must receive an Ecology Design 

Report Acceptance Letter prior to proceeding to 90 Percent design.

2. 90 Percent Design Package.  At a minimum, this package must include 90 percent plans, specifications, engineer’s 

opinion of cost which includes a schedule of eligible costs, and project construction schedule.  For current bid inserts 

and specifications refer to the ECOLOGY website.

Version 10/30/2015



WQC-2018-PoulPW-00158

South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 7 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

The RECIPIENT agrees to respond to ECOLOGY comments. The RECIPIENT must receive an Ecology 90 Percent 

Design Acceptance Letter prior to proceeding Final Design.

Task Goal Statement:

The RECIPIENT will complete all design, environmental review, and permitting tasks and respond to ECOLOGY 

comments in a timely manner.

Task Expected Outcome:

The project will meet the requirements set forth by the State Environmental Policy Act, cultural resource protection 

requirements, ECOLOGY water quality facility design standards, and all other applicable federal, state, and local laws 

and regulations.

Recipient Task Coordinator:    Andrzej Kasiniak

Deliverables

Design Plans and Specs, Environmental Review

Number Description Due Date

2.1 Copy of SEPA determination documentation. Upload to EAGL and 

notify ECOLOGY when upload is complete.

2.2 Submit ECOLOGY 05-05/106 Form and any supplemental cultural 

resources documentation including Cultural Resource surveys directly to 

the Ecology Project Manager.  Upload the Final Determination Letter to 

EAGL.

2.3 Inadvertent Discovery Plan. Upload to EAGL and notify ECOLOGY 

when upload is complete.

2.4 Design Report. Upload to EAGL and notify ECOLOGY when upload is 

complete.

2.5 Responses to ECOLOGY Design Report comments. Upload to EAGL 

and notify ECOLOGY when upload is complete.

2.6 Ecology Design Report Acceptance Letter. Upload to EAGL and notify 

ECOLOGY when upload is complete.

2.7 90 Percent Design Package. Upload to EAGL and notify ECOLOGY 

when upload is complete.

2.8 Responses to ECOLOGY 90 Percent Design Plan comments. Upload to 

EAGL and notify ECOLOGY when upload is complete.

2.9 Ecology 90 Percent Design Acceptance Letter. Upload to EAGL and 

notify ECOLOGY when upload is complete.

2.10 List of permits acquired, and environmental review documents. Upload 

to EAGL and notify ECOLOGY when upload is complete.

Version 10/30/2015
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Page 8 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

Title:

State

SFAP-SFY18

Type: 

Funding Source %: 

Description: 

100%

Environmental Legacy Stewardship Account (ELSA) - State

Approved Indirect Costs Rate:

Recipient Match %:  

InKind Interlocal Allowed:

InKind Other Allowed:

Is this Funding Distribution used to match a federal grant?   

Approved State Indirect Rate: 0%

0%

No

No

No

BUDGET

Funding Distribution EG190225

NOTE: The above funding distribution number is used to identify this specific agreement and budget on payment 

remittances and may be referenced on other communications from ECOLOGY. Your agreement may have multiple 

funding distribution numbers to identify each budget.

Funding Title:

Funding Source:

Funding Expiration Date:
Funding Type:

Funding Effective Date:
SFAP Green Retrofit Incentive
07/01/2018 06/30/2021

Grant

SFAP Green Retrofit Incentive Task Total

Project Administration/Management 15,720.00$

Design Plans and Specs, Environmental Review 212,180.00$

227,900.00$Total:  

Version 10/30/2015



WQC-2018-PoulPW-00158

South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 9 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

Funding Distribution Summary

Recipient / Ecology Share

Recipient Share Ecology Share TotalRecipient Match %Funding Distribution Name

$ $ $% 227,900.00 227,900.000.000.00SFAP Green Retrofit Incentive

Total $ $0.00 227,900.00 $ 227,900.00

AGREEMENT SPECIFIC TERMS AND CONDITIONS

N/A

SPECIAL TERMS AND CONDITIONS

SECTION 1:  DEFINITIONS

Unless otherwise provided, the following terms will have the respective meanings for all purposes of this agreement:

“Administration Charge” means a charge established in accordance with Chapter 90.50A RCW and Chapter 173-98 

WAC, to be used to pay Ecology’s cost to administer the State Revolving Fund by placing a percentage of the interest 

earned in an Administrative Charge Account.  

“Administrative Requirements” means the effective edition of ECOLOGY's Administrative Requirements for 

Recipients of Ecology Grants and Loans at the signing of this agreement.

“Annual Debt Service” for any calendar year means for any applicable bonds or loans including the loan, all interest 

plus all principal due on such bonds or loans in such year.

“Average Annual Debt Service” means, at the time of calculation, the sum of the Annual Debt Service for the 

remaining years of the loan to the last scheduled maturity of the loan divided by the number of those years.

“Acquisition” means the purchase or receipt of a donation of fee or less than fee interests in real property. These 

interests include, but are not limited to, conservation easements, access/trail easements, covenants, water rights, leases, 

and mineral rights. 

“Centennial Clean Water Program” means the state program funded from various state sources.

“Contract Documents” means the contract between the RECIPIENT and the construction contractor for construction of 

the project.

“Cost Effective Analysis” means a comparison of the relative cost-efficiencies of two or more potential ways of solving 

a water quality problem as described in Chapter 173-98-730 WAC.
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“Defease” or “Defeasance” means the setting aside in escrow or other special fund or account of sufficient investments 

and money dedicated to pay all principal of and interest on all or a portion of an obligation as it comes due.

“Effective Date” means the earliest date on which eligible costs may be incurred.

“Effective Interest Rate” means the total interest rate established by Ecology that includes the Administrative Charge. 

“Estimated Loan Amount” means the initial amount of funds loaned to the RECIPIENT.

“Estimated Loan Repayment Schedule” means the schedule of loan repayments over the term of the loan based on the 

Estimated Loan Amount.

“Equivalency” means projects designated by ECOLOGY to meet additional federal requirements.  

“Expiration Date” means the latest date on which eligible costs may be incurred. 

“Final Accrued Interest” means the interest accrued beginning with the first disbursement of funds to the RECIPIENT 

through such time as the loan is officially closed out and a final loan repayment schedule is issued.

“Final Loan Amount” means all principal of and interest on the loan from the Project Start Date through the Project 

Completion Date.

“Final Loan Repayment Schedule” means the schedule of loan repayments over the term of the loan based on the Final 

Loan Amount.

“Forgivable Principal” means the portion of a loan that is not required to be paid back by the borrower.

“General Obligation Debt” means an obligation of the RECIPIENT secured by annual ad valorem taxes levied by the 

RECIPIENT and by the full faith, credit, and resources of the RECIPIENT.

“General Obligation Payable from Special Assessments Debt” means an obligation of the RECIPIENT secured by a 

valid general obligation of the Recipient payable from special assessments to be imposed within the constitutional and 

statutory tax limitations provided by law without a vote of the electors of the RECIPIENT on all of the taxable property 

within the boundaries of the RECIPIENT.

“Gross Revenue” means all of the earnings and revenues received by the RECIPIENT from the maintenance and 

operation of the Utility and all earnings from the investment of money on deposit in the Loan Fund, except (i) Utility 

Local Improvement Districts (ULID) Assessments, (ii) government grants, (iii) RECIPIENT taxes, (iv) principal 

proceeds of bonds and other obligations, or (v) earnings or proceeds (A) from any investments in a trust, Defeasance, or 

escrow fund created to Defease or refund Utility obligations or (B) in an obligation redemption fund or account other 

than the Loan Fund until commingled with other earnings and revenues of the Utility or (C) held in a special account 

for the purpose of paying a rebate to the United States Government under the Internal Revenue Code.

“Guidelines” means the ECOLOGY's Funding Guidelines that that correlate to the State Fiscal Year in which the 

project is funded. 

“Initiation of Operation Date” means the actual date the Water Pollution Control Facility financed with proceeds of the 
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loan begins to operate for its intended purpose.  

“Loan” means the Washington State Water Pollution Control Revolving Fund Loan or Centennial Clean Water Fund 

(Centennial) Loan made pursuant to this loan agreement.

“Loan Amount” means either an Estimated Loan Amount or a Final Loan Amount, as applicable.

“Loan Fund” means the special fund created by the RECIPIENT for the repayment of the principal of and interest on 

the loan.

“Loan Security” means the mechanism by which the RECIPIENT pledges to repay the loan.

“Loan Term” means the repayment period of the loan.

“Maintenance and Operation Expense” means all reasonable expenses incurred by the RECIPIENT in causing the 

Utility to be operated and maintained in good repair, working order, and condition including payments to other parties, 

but will not include any depreciation or RECIPIENT levied taxes or payments to the RECIPIENT in lieu of taxes.

“Net Revenue” means the Gross Revenue less the Maintenance and Operation Expense.

“Original Engineer’s Estimate” means the engineer’s estimate of construction costs included with bid documents.

“Principal and Interest Account” means, for a loan that constitutes Revenue-Secured Debt, the account created in the 

loan fund to be first used to repay the principal of and interest on the loan.

“Project” means the project described in this agreement.

“Project Completion Date” means the date specified in the agreement on which the Scope of Work will be fully 

completed.  This term is only used in loan agreements.

“Project Schedule” means that schedule for the project specified in the agreement.

 “Revenue-Secured Debt” means an obligation of the RECIPIENT secured by a pledge of the revenue of a utility and 

one not a general obligation of the RECIPIENT.

“Reserve Account” means, for a loan that constitutes a Revenue Secured Debt and if specifically identified as a term 

and condition of the funding agreement, the account of that name created in the loan fund to secure the payment of the 

principal of and interest on the loan. 

“Risk-Based Determination” means an approach to sub-recipient monitoring and oversight based on risk factors 

associated to a RECIPIENT or project.

“Scope of Work” means the tasks and activities constituting the project.

“Section 319” means the section of the Clean Water Act that provides funding to address nonpoint sources of water 

pollution.
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“Senior Lien Obligations” means all revenue bonds and other obligations of the RECIPIENT outstanding on the date of 

execution of this loan agreement (or subsequently issued on a parity therewith, including refunding obligations) or 

issued after the date of execution of this loan agreement having a claim or lien on the Gross Revenue of the Utility prior 

and superior to the claim or lien of the loan, subject only to Maintenance and Operation Expense.

“State Water Pollution Control Revolving Fund (Revolving Fund)” means the water pollution control revolving fund 

established by Chapter 90.50A.020 RCW.

“Termination Date” means the effective date of ECOLOGY’s termination of the agreement.

“Termination Payment Date” means the date on which the RECIPIENT is required to repay to ECOLOGY any 

outstanding balance of the loan and all accrued interest.

“Total Eligible Project Cost” means the sum of all costs associated with a water quality project that have been 

determined to be eligible for ECOLOGY grant or loan funding, including any required recipient match.

“Total Project Cost” means the sum of all costs associated with a water quality project, including costs that are not 

eligible for ECOLOGY grant or loan funding.

“ULID” means any utility local improvement district of the RECIPIENT created for the acquisition or construction of 

additions to and extensions and betterments of the Utility.

“ULID Assessments” means all assessments levied and collected in any ULID.  Such assessments are pledged to be 

paid into the Loan Fund (less any prepaid assessments permitted by law to be paid into a construction fund or account).  

ULID Assessments will include principal installments and any interest or penalties which may be due.

“Utility” means the sewer system, stormwater system, or the combined water and sewer system of the RECIPIENT, the 

Net Revenue of which is pledged to pay and secure the loan.

SECTION 2:  THE FOLLOWING CONDITIONS APPLY TO ALL RECIPIENTS OF WATER QUALITY 

COMBINED FINANCIAL ASSISTANCE FUNDING.

The Water Quality Financial Assistance Funding Guidelines are included in this agreement by reference and are 

available on ECOLOGY’s Water Quality Program website.

A. Architectural and Engineering Services:  The RECIPIENT certifies by signing this agreement that the requirements 

of Chapter 39.80 RCW, “Contracts for Architectural and Engineering Services,” have been, or shall be, met in 

procuring qualified architectural/engineering services.  The RECIPIENT shall identify and separate eligible and 

ineligible costs in the final architectural/engineering services contract and submit a copy of the contract to ECOLOGY.

B. Acquisition: The following provisions shall be in force only if the project described in this agreement is an 

acquisition project:

 a.  Evidence of Land Value and Title. The RECIPIENT shall submit documentation of the cost of the property rights 

and the type of ownership interest that has been acquired. 
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b.  Legal Description of Real Property Rights Acquired. The legal description of the real property rights purchased with 

funding assistance provided through this agreement (and protected by a recorded conveyance of rights to the State of 

Washington) shall be incorporated into the agreement before final payment.

c.  Conveyance of Rights to the State of Washington. Upon purchase of real property rights (both fee simple and lesser 

interests), the RECIPIENT shall execute the document necessary to convey certain rights and responsibilities to 

ECOLOGY, on behalf of the State of Washington. The documents required will depend on the project type, the real 

property rights being acquired, and whether or not those rights are being acquired in perpetuity (see options below). The 

RECIPIENT shall use language provided by ECOLOGY, to record the executed document in the County where the real 

property lies, and to provide a copy of the recorded document to ECOLOGY. 

Documentation Options:

1.  Deed of Right. The Deed of Right conveys to the people of the state of Washington the right to preserve, protect, 

and/or use the property for public purposes consistent with the fund source. RECIPIENTs shall use this document when 

acquiring real property rights that include the underlying land. This document may also be applicable for those 

easements where the RECIPIENT has acquired a perpetual easement for public purposes. The RECIPIENT must obtain 

ECOLOGY approval on the draft language prior to executing the deed of right. 

2. Assignment of Rights. The Assignment of Rights document transfers certain rights such as access and enforcement to 

ECOLOGY. The RECIPIENT shall use this document when an easement or lease is being acquired for water quality 

and habitat conservation. The Assignment of Rights requires the signature of the underlying landowner and must be 

incorporated by reference in the easement document.

3. Easements and Leases. The RECIPIENT may incorporate required language from the Deed of Right or Assignment 

of Rights directly into the easement or lease document, thereby eliminating the requirement for a separate document. 

Language will depend on the situation; therefore, the RECIPIENT must obtain ECOLOGY approval on the draft 

language prior to executing the easement or lease.

d. Real Property Acquisition and Relocation Assistance.

1. Federal Acquisition Policies. See Section 4 of this agreement for requirements specific to Section 319 and SRF 

funded projects.

2. State Acquisition Policies. When state funds are part of this agreement, the RECIPIENT agrees to comply with the 

terms and conditions of the Uniform Relocation Assistance and Real Property Acquisition Policy of the State of 

Washington, Chapter 8.26 RCW, and Chapter 468-100 WAC.

3. Housing and Relocation. In the event that housing and relocation costs, as required by federal law set out in 

subsection (1) above and/or state law set out in subsection (2) above, are involved in the execution of this project, the 

RECIPIENT agrees to provide any housing and relocation assistance required.

e. Hazardous Substances.

1. Certification. The RECIPIENT shall inspect, investigate, and conduct an environmental audit of the proposed 

acquisition site for the presence of hazardous substances, as defined in RCW 70.105D.020(10), and certify:
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i.  No hazardous substances were found on the site, or

ii.  Any hazardous substances found have been treated and/or disposed of in compliance with applicable state and 

federal laws, and the site is deemed “clean.”

2. Responsibility. Nothing in this provision alters the RECIPIENT's duties and liabilities regarding hazardous 

substances as set forth in RCW 70.105D.

3. Hold Harmless. The RECIPIENT will defend, protect and hold harmless ECOLOGY and any and all of its 

employees and/or agents, from and against any and all liability, cost (including but not limited to all costs of defense 

and attorneys' fees) and any and all loss of any nature from any and all claims or suits resulting from the presence of, or 

the release or threatened release of, hazardous substances on the property the RECIPIENT is acquiring.

f. Restriction On Conversion Of Real Property And/Or Facilities To Other Uses

The RECIPIENT shall not at any time convert any real property (including any interest therein) or facility acquired, 

developed, maintained, renovated, and/or restored pursuant to this agreement to uses other than those purposes for 

which funds were approved without prior approval of ECOLOGY. For acquisition projects that are term limited, such 

as one involving a lease or a term-limited restoration, renovation or development project or easement, this restriction on 

conversion shall apply only for the length of the term, unless otherwise provided in written documents or required by 

applicable state or federal law. In such case, the restriction applies to such projects for the length of the term specified 

by the lease, easement, deed, or landowner agreement.

C. Best Management Practices (BMP) Implementation:  If the RECIPIENT installs BMPs that are not approved by 

ECOLOGY prior to installation, the RECIPIENT assumes the risk that part or all of the reimbursement for that activity 

may be delayed or ineligible.  For more details regarding BMP Implementation, please reference the Water Quality 

Financial Assistance Funding Guidelines available on ECOLOGY’s Water Quality Program funding website.

D. Electronic Fund Transfers:  The RECIPIENT must register as a statewide vendor in order to receive payment 

reimbursement. Washington State’s Department of Enterprise Services (DES) issues all payments. DES maintains a 

central vendor file for Washington State agency use to process vendor payments. The RECIPIENT can complete the 

registration process online at: 

http://des.wa.gov/services/ContractingPurchasing/Business/VendorPay/Pages/default.aspx. This registration process 

allows the RECIPIENT to sign up for direct deposit payments, also known as electronic fund transfers (EFT).   If the 

RECIPIENT has questions about the vendor registration process or setting up direct deposit payments contact DES 

Payee Help Desk at (360) 407-8180or payeehelpdesk@watech.wa.gov.

E. Equipment Purchase:  Equipment purchases over $5,000 and not included in the scope of work or the Ecology 

approved construction plans and specifications, must be pre-approved by ECOLOGY’s project manager before 

purchase.  All equipment purchases over $5,000 and not included in a contract for work being completed on the funded 

project, must also be reported on the Equipment Purchase Report in EAGL.  

F. Funding Recognition:  The RECIPIENT must inform the public about ECOLOGY or any EPA (see Section 3.B for 

Section 319 funded or Section 5.E for SRF funded  projects) funding participation in this project through the use of 

project signs, acknowledgement in published materials, reports, the news media, websites, or other public 

announcements.  Projects addressing site-specific locations must utilize appropriately sized and weather-resistant signs.  
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Sign logos are available from ECOLOGY’s Financial Manager upon request. 

G. Growth Management Planning: The RECIPIENT certifies by signing this agreement that it is in compliance with the 

requirements of Chapter 36.70A RCW, “Growth Management Planning by Selected Counties and Cities.”  If the status 

of compliance changes, either through RECIPIENT or legislative action, the RECIPIENT shall notify ECOLOGY in 

writing of this change within 30 days.

H. Interlocal: The RECIPIENT certifies by signing this agreement that all negotiated interlocal agreements necessary 

for the project are, or shall be, consistent with the terms of this agreement and Chapter 39.34 RCW, “Interlocal 

Cooperation Act.”  The RECIPIENT shall submit a copy of each interlocal agreement necessary for the project to 

ECOLOGY upon request.

I. Lobbying and Litigation:  Costs incurred for the purposes of lobbying or litigation are not eligible for funding under 

this agreement.

J. Post Project Assessment Survey: The RECIPIENT agrees to participate in a brief survey regarding the key project 

results or water quality project outcomes and the status of long-term environmental results or goals from the project 

approximately three years after project completion.  A representative from ECOLOGY’s Water Quality Program may 

contact the RECIPIENT to request this data.  ECOLOGY may also conduct site interviews and inspections, and may 

otherwise evaluate the project, as part of this assessment.

K. Project Status Evaluation: ECOLOGY may evaluate the status of this project 18 months from the effective date of 

this agreement. ECOLOGY’s Project Manager and Financial Manager will meet with the RECIPIENT to review 

spending trends, completion of outcome measures, and overall project administration and performance.  If the 

RECIPIENT fails to make satisfactory progress toward achieving project outcomes, ECOLOGY may change the scope 

of work, reduce grant funds, or increase oversight measures.

L. Technical Assistance: Technical assistance for agriculture activities provided under the terms of this agreement shall 

be consistent with the current U.S. Natural Resource Conservation Service (“NRCS”) Field Office Technical Guide for 

Washington State and specific requirements outlined in the Water Quality Funding Guidelines.  Technical assistance, 

proposed practices, or project designs that do not meet these standards may be eligible if approved in writing by 

ECOLOGY.

SECTION 3:  THE FOLLOWING CONDITIONS APPLY TO SECTION 319 AND CENTENNIAL CLEAN WATER 

FUNDED PROJECTS BEING USED TO MATCH SECTION 319 FUNDS.

The RECIPIENT must submit the following documents to ECOLOGY before this agreement is signed by ECOLOGY:

1. Federal Funding Accountability and Transparency Act (FFATA) Form, available on the Water Quality Program 

website.

2. “Section 319 Initial Data Reporting” form in EAGL.

A. Data Reporting:  The RECIPIENT must complete the “Section 319 Initial Data Reporting” form in EAGL before 

this agreement can be signed by Ecology.  This form is used to gather general information about the project for EPA. 
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B. Funding Recognition and Outreach: In addition to Section 2.F of these Terms and Conditions, the RECIPIENT shall 

provide signage that informs the public that the project is funded by EPA.   The signage shall contain the EPA logo and 

follow usage requirements available at http://www2.epa.gov/stylebook/using-epa-seal-and-logo.  To obtain the 

appropriate EPA logo or seal graphic file, the RECIPIENT may sent a request to their Ecology Financial Manager. 

To increase public awareness of projects serving communities where English is not the predominant language, 

RECIPIENTS are encouraged to provide their outreach strategies communication in non-English languages. Translation 

costs for this purpose are allowable, provided the costs are reasonable.

The RECIPIENT shall use the following paragraph in all reports, documents, and signage developed under this 

agreement:

“This project has been funded wholly or in part by the United States Environmental Protection Agency under an 

assistance agreement to the Washington State Department of Ecology. The contents of this document do not necessarily 

reflect the views and policies of the Environmental Protection Agency, nor does the mention of trade names or 

commercial products constitute endorsement or recommendation for use.”

C. Load Reduction Reporting:  The RECIPIENT shall complete the “Section 319 Annual Load Reduction Reporting” 

form in EAGL by January 15 of each year and at project close-out.  ECOLOGY may hold reimbursements until the 

RECIPIENT has completed the form.  This form is used to gather information on best management practices (BMPs) 

installed and associated pollutant load reductions that were funded as a part of this project.  

D. Time Extension:  The RECIPIENT may request a one-time extension for up to 12 months. However, the time 

extension cannot exceed the time limitation established in EPA’s assistance agreement.  In the event a time extension is 

requested and approved by ECOLOGY, the RECIPIENT must complete all eligible work performed under this 

agreement by the expiration date.  

SECTION 4:  THE FOLLOWING CONDITIONS APPLY TO SECTION 319 AND STATE REVOLVING FUND 

(SRF) LOAN FUNDED PROJECTS ONLY.

A. Accounting Standards: The RECIPIENT shall maintain accurate records and accounts for the project (PROJECT 

Records) in accordance with Generally Accepted Accounting Principles (GAAP) as issued by the Governmental 

Accounting Standards Board (GASB), including standards related to the reporting of infrastructure assets or in 

accordance with the standards in Chapter 43.09.200 RCW “Local Government Accounting – Uniform System of 

Accounting”.

B.  Acquisitions:  Section 319 and SRF Equivalency project RECIPIENTs shall comply with the terms and conditions 

of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, 84 Stat. 1894 (1970)--Public 

Law 91-646, as amended by the Surface Transportation and Uniform Relocation Assistance Act, PL 100-17-1987, and 

applicable regulations and procedures of the federal agency implementing that Act.

C.  Audit Requirements:  In accordance with 2 CFR 200.501(a), the RECIPIENT agrees to obtain a single audit from an 

independent auditor, if their organization expends $750,000 or more in total Federal funds in their fiscal year. The 

RECIPIENT must submit the form SF-SAC and a Single Audit Report Package within 9 months of the end of the fiscal 

year or 30 days after receiving the report from an independent auditor. The SF-SAC and a Single Audit Report Package 
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MUST be submitted using the Federal Audit Clearinghouse’s Internet Data Entry System available at: 

https://harvester.census.gov/fac/collect/ddeindex.html. For complete information on how to accomplish the single audit 

submission, go to the Federal Audit Clearinghouse Web site: http://harvester.census.gov/fac/.

D.  Archaeological Resources and Historic Properties (Section 106): The RECIPIENT shall comply with the additional 

requirements under section 106 of the National Historic Preservation Act (NHPA, 36 CFR 800).

E. Data Universal Numbering System (DUNS) and Central Contractor Registration (CCR) Requirements:  

RECIPIENTs shall have a DUNS number.  Unless exempted from this requirement under 2 CFR 25.110, the 

RECIPIENT must ensure that their organization’s information in the System for Award Management (SAM), 

https://www.sam.gov, is kept current through project closeout. This requires that the RECIPIENT reviews and updates 

the information at least annually after the initial registration, and more frequently if information changes.

F. Disadvantaged Business Enterprise (DBE):  General Compliance, 40 CFR, Part 33.  The RECIPIENT agrees to 

comply with the requirements of the Environmental Protection Agency’s Program for Utilization of Small, Minority, 

and Women’s Business Enterprises (MBE/WBE) 40CFR, Part 33 in procurement under this agreement.  

Six Good Faith Efforts, 40 CFR, Part 33, Subpart C.  The RECIPIENT agrees to make the following good faith efforts 

whenever procuring construction, equipment, services, and supplies under this agreement.  Records documenting 

compliance with the following six good faith efforts shall be retained:

1) Ensure Disadvantaged Business Enterprises are made aware of contracting opportunities to the fullest extent 

practicable through outreach and recruitment activities.  For Indian Tribal, State and Local and Government 

RECIPIENTs, this shall include placing Disadvantaged Business Enterprises on solicitation lists and soliciting them 

whenever they are potential sources.  

2) Make information on forthcoming opportunities available to Disadvantaged Business Enterprises and arrange time 

frames for contracts and establish delivery schedules, where the requirements permit, in a way that encourages and 

facilitates participation by Disadvantaged Business Enterprises in the competitive process. This includes, whenever 

possible, posting solicitations for bids or proposals for a minimum of thirty (30) calendar days before the bid or 

proposal closing date.

3) Consider, in the contracting process, whether firms competing for large contracts could subcontract with 

Disadvantaged Business Enterprises. For Indian Tribal, State, and Local Government RECIPIENTs, this shall include 

dividing total requirements when economically feasible into smaller tasks or quantities to permit maximum 

participation by Disadvantaged Business Enterprises in the competitive process. 

4) Encourage contracting with a consortium of Disadvantaged Business Enterprises when a contract is too large for one 

of these firms to handle individually.

5) Use services and assistance of the Small Business Administration and the Minority Business Development Agency 

of the Department of Commerce.

6) If the prime contractor awards subcontracts, require the prime contractor to take the five good faith efforts steps in 

paragraphs 1 through 5 above.

The RECIPIENT agrees to submit ECOLOGY’s Contractor Participation Report Form D with each payment request.
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Contract Administration Provisions, 40 CFR, Section 33.302.  The RECIPIENT agrees to comply with the contract 

administration provisions of 40 CFR, Section 33.302.  

Non-discrimination Provision.  The RECIPIENT shall not discriminate on the basis of race, color, national origin or sex 

in the performance of this agreement. The RECIPIENT shall carry out applicable requirements of 40 CFR Part 33 in the 

award and administration of contracts awarded under EPA financial assistance agreements.  Failure by the RECIPIENT 

to carry out these requirements is a material breach of this agreement which may result in the termination of this 

contract or other legally available remedies.

This does not preclude the RECIPIENT from enacting broader nondiscrimination protections.

The RECIPIENT shall comply with all federal and state nondiscrimination laws, including but not limited to, Title VI 

and VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education 

Amendments of 1972, the Age Discrimination Act of 1975, and Chapter 49.60 RCW, Washington’s Law Against 

Discrimination, and 42 U.S.C. 12101 et seq, the Americans with Disabilities Act (ADA).

In the event of the RECIPIENT’s noncompliance or refusal to comply with any applicable nondiscrimination law, 

regulation, or policy, this agreement may be rescinded, canceled, or terminated in whole or in part and the RECIPIENT 

may be declared ineligible for further funding from ECOLOGY.  The RECIPIENT shall, however, be given a 

reasonable time in which to cure this noncompliance.

The RECIPIENT shall include the following terms and conditions in contracts with all contractors, subcontractors, 

engineers, vendors, and any other entity for work or services pertaining to this agreement.

“The Contractor will not discriminate on the basis of race, color, national origin or sex in the performance of this 

Contract. The Contractor will carry out applicable requirements of 40 CFR Part 33 in the award and administration of 

contracts awarded under Environmental Protection Agency financial agreements. Failure by the Contractor to carry out 

these requirements is a material breach of this Contract which may result in termination of this Contract or other legally 

available remedies.”

Bidder List, 40 CFR, Section 33.501(b) and (c).  The RECIPIENT agrees to create and maintain a bidders list.  The 

bidders list shall include the following information for all firms that bid or quote on prime contracts, or bid or quote 

subcontracts, including both MBE/WBEs and non-MBE/WBEs.

1. Entity's name with point of contact

2. Entity's mailing address, telephone number, and e-mail address

3. The procurement on which the entity bid or quoted, and when

4. Entity's status as an MBE/WBE or non-MBE/WBE

G. Electronic and information Technology (EIT) Accessibility:  RECIPIENTs shall ensure that loan funds provided 

under this agreement for costs in the development or purchase of EIT systems or products provide individuals with 

disabilities reasonable accommodations and an equal and effective opportunity to benefit from or participate in a 

program, including those offered through electronic and information technology as per Section 504 of the 

Rehabilitation Act, codified in 40 CFR Part 7.  Systems or products funded under this agreement must be designed to 

meet the diverse needs of users without barriers or diminished function or quality.  Systems shall include usability 

features or functions that accommodate the needs of persons with disabilities, including those who use assistive 
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technology.

H. Hotel-Motel Fire Safety Act:  The RECIPIENT shall ensure that all space for conferences, meetings, conventions or 

training seminars funded in whole or in part with federal funds complies with the protection and control guidelines of 

the Hotel and Motel Fire Safety Act (15 USC 2225a, PL 101-391, as amended). Recipients may search the Hotel-Motel 

National Master List at http://www.usfa.dhs.gov/applications/hotel/ to see if a property is in compliance, or to find 

other information about the Act. Pursuant to 15 USC 2225a.

I. Trafficking In Persons:  The RECIPIENT and RECIPIENT employees that are private entities shall not engage in 

forms of trafficking in persons during the period of time this agreement is effective.  This includes, but is not limited to, 

the procurement of a commercial sex act or forced labor.  The RECIPIENT shall notify ECOLOGY immediately of any 

information received from any source alleging a violation under this provision. 

SECTION 5:  THE FOLLOWING CONDITIONS APPLY TO STATE REVOLVING FUND (SRF) LOAN FUNDED 

PROJECTS ONLY.

The RECIPIENT must submit the following documents/forms to ECOLOGY before this agreement is signed by 

ECOLOGY:

1. Financial Capability Assessment Documentation

2. Opinion of RECIPIENT’s Legal Council

3. Authorizing Ordinance or Resolution

4. Federal Funding Accountability and Transparency Act (FFATA) Form

5. CWSRF Federal Reporting Information form available in EAGL

6. Fiscal Sustainability Plan Certification Form (only required if the project includes construction of a wastewater or 

stormwater facility construction)

7. Cost and Effectiveness Analysis Certification Form

A. Alteration and Eligibility of Project: During the term of this agreement, the RECIPIENT (1) shall not materially alter 

the design or structural character of the project without the prior written approval of ECOLOGY and (2) shall take no 

action which would adversely affect the eligibility of the project as defined by applicable funding program rules and 

state statutes, or which would cause a violation of any covenant, condition, or provision herein.

B. American Iron and Steel (Buy American):  This loan provision applies to projects for the construction, alteration, 

maintenance, or repair of a “treatment works” as defined in the Federal Water Pollution Control Act (33 USC 1381 et 

seq.)  The RECIPIENT shall ensure that all iron and steel products used in the project are produced in the United States.  

Iron and Steel products means the following products made primarily of iron or steel: lined or unlined pipes and 

fittings, manhole covers and other municipal castings, hydrants, tanks, flanges, pipe clamps and restraints, valves, 

structural steel, reinforced precast concrete, and construction materials.  The RECIPIENT may request waiver from this 

requirement from the Administrator of the Environmental Protection Agency. The RECIPIENT must coordinate all 

waiver requests through ECOLOGY.  This provision does not apply if the engineering plans and specifications for the 

project were approved by ECOLOGY prior to January 17, 2014.  ECOLOGY reserves the right to request 

documentation of RECIPIENT’S compliance with this provision.

C. Authority of RECIPIENT: This agreement is authorized by the Constitution and laws of the state of Washington, 
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including the RECIPIENT’s authority, and by the RECIPIENT pursuant to the authorizing ordinance or resolution.  The 

RECIPIENT shall submit a copy of the authorizing ordinance or resolution to the ECOLOGY Financial Manager before 

this agreement shall be signed by ECOLOGY.

D. Equivalency Projects: (For designated equivalency projects only)

1. The RECIPIENT must procure architectural and engineering services in accordance with the federal requirements in 

Chapter 11 of Title 40, U.S.C. (see 

www.gpo.gov/fdsys/pkg/USCODE-2011-title40/pdf/USCODE-2011-title40-subtitleI-chap11.pdf).

E.  Fiscal Sustainability Plan Certification: The RECIPIENT shall submit a completed Fiscal Sustainability Plan 

Certification before this agreement is signed by ECOLOGY. The Fiscal Sustainability Plan Certification is available 

from the ECOLOGY Financial Manager or on the Water Quality Program website.

F.  Funding Recognition and Outreach:  In addition to Section 2.F of these Terms and Conditions, the 

RECIPIENT agrees to comply with the EPA SRF Signage Guidance in order to enhance public awareness of EPA 

assistance agreements nationwide.  The signage guidance can be found at: 

http://www.ecy.wa.gov/programs/wq/funding/FundPrgms/CWSRF/SignageGuidanceJune2015.pdf.

G. Insurance: The RECIPIENT shall at all times carry fire and extended insurance coverage, public liability, and 

property damage, and such other forms of insurance with responsible insurers and policies payable to the RECIPIENT 

on such of the buildings, equipment, works, plants, facilities, and properties of the Utility as are ordinarily carried by 

municipal or privately-owned utilities engaged in the operation of like systems, and against such claims for damages as 

are ordinarily carried by municipal or privately-owned utilities engaged in the operation of like systems, or it shall 

self-insure or participate in an insurance pool or pools with reserves adequate, in the reasonable judgment of the 

RECIPIENT, to protect it against loss.

H. Litigation Authority: No litigation is now pending, or to the RECIPIENT’s knowledge, threatened, seeking to 

restrain, or enjoin: 

(i)   the execution of this agreement; or 

(ii)   the fixing or collection of the revenues, rates, and charges or the formation of the ULID and the levy and collection 

of ULID Assessments therein pledged to pay the principal of and interest on the loan (for revenue secured lien 

obligations); or  

(iii)   the levy and collection of the taxes pledged to pay the principal of and interest on the loan (for general 

obligation-secured loans and general obligation payable from special-assessment-secured loans); or   

(iv)   in any manner questioning the proceedings and authority under which the agreement, the loan, or the project are 

authorized.  Neither the corporate existence, or boundaries of the RECIPIENT nor the title of its present officers to their 

respective offices is being contested.  No authority or proceeding for the execution of this agreement has been repealed, 

revoked, or rescinded.

I. Loan Interest Rate and Terms:  This loan agreement shall remain in effect until the date of final repayment of the 

loan, unless terminated earlier according to the provisions herein.
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When the Project Completion Date has occurred, ECOLOGY and the RECIPIENT shall execute an amendment to this 

loan agreement which details the final loan amount (Final Loan Amount), and ECOLOGY shall prepare a final loan 

repayment schedule.  The Final Loan Amount shall be the combined total of actual disbursements made on the loan and 

all accrued interest to the computation date.  

The Estimated Loan Amount and the Final Loan Amount (in either case, as applicable, a “Loan Amount”) shall bear 

interest based on the interest rate identified in this agreement as the “Effective Interest Rate,” per annum, calculated on 

the basis of a 365 day year.  Interest on the Estimated Loan Amount shall accrue from and be compounded monthly 

based on the date that each payment is mailed to the RECIPIENT.  The Final Loan Amount shall be repaid in equal 

installments, semiannually, over the term of this loan “Loan Term” as outlined in this agreement.

J. Loan Repayment:

Sources of Loan Repayment

1. Nature of RECIPIENT's Obligation.  The obligation of the RECIPIENT to repay the loan from the sources identified 

below and to perform and observe all other agreements and obligations on its part, contained herein, shall be absolute 

and unconditional, and shall not be subject to diminution by setoff, counterclaim, or abatement of any kind. To secure 

the repayment of the loan from ECOLOGY, the RECIPIENT agrees to comply with all of the covenants, agreements, 

and attachments contained herein.

2. For General Obligation.  This loan is a General Obligation Debt of the RECIPIENT.

3. For General Obligation Payable from Special Assessments.  This loan is a General Obligation Debt of the 

RECIPIENT payable from special assessments to be imposed within the constitutional and statutory tax limitations 

provided by law without a vote of the electors of the RECIPIENT on all of the taxable property within the boundaries of 

the RECIPIENT.

4. For Revenue-Secured: Lien Position.  This loan is a Revenue-Secured Debt of the RECIPIENT’s Utility.  This loan 

shall constitute a lien and charge upon the Net Revenue junior and subordinate to the lien and charge upon such Net 

Revenue of any Senior Lien Obligations.  

In addition, if this loan is also secured by Utility Local Improvement Districts (ULID) Assessments, this loan shall 

constitute a lien upon ULID Assessments in the ULID prior and superior to any other charges whatsoever.

5. Other Sources of Repayment.  The RECIPIENT may repay any portion of the loan from any funds legally available to 

it.

6. Defeasance of the Loan.  So long as ECOLOGY shall hold this loan, the RECIPIENT shall not be entitled to, and 

shall not affect, an economic Defeasance of the loan.  The RECIPIENT shall not advance refund the loan.

If the RECIPIENT defeases or advance refunds the loan, it shall be required to use the proceeds thereof immediately 

upon their receipt, together with other available RECIPIENT funds, to repay both of the following:

(i)  The Loan Amount with interest
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(ii)  Any other obligations of the RECIPIENT to ECOLOGY under this agreement, unless in its sole discretion 

ECOLOGY finds that repayment from those additional sources would not be in the public interest. 

Failure to repay the Loan Amount plus interest within the time specified in ECOLOGY’s notice to make such 

repayment shall incur Late Charges and shall be treated as a Loan Default.

7. Refinancing or Early Repayment of the Project.  So long as ECOLOGY shall hold this loan, the RECIPIENT shall 

give ECOLOGY thirty days written notice if the RECIPIENT intends to refinance or make early repayment of the loan.

Method and Conditions on Repayments

1. Semiannual Payments.  Notwithstanding any other provision of this agreement, the first semiannual payment of 

principal and interest on this loan shall be due and payable no later than one year after the project completion date or 

initiation of operation date, whichever comes first.

Thereafter, equal payments shall be due every six months.

If the due date for any semiannual payment falls on a Saturday, Sunday, or designated holiday for Washington State 

agencies, the payment shall be due on the next business day for Washington State agencies.

Payments shall be mailed to:

Department of Ecology

Cashiering Unit

P.O. Box 47611

Olympia WA  98504-7611

In lieu of mailing payments, electronic fund transfers can be arranged by working with ECOLOGY’s Financial 

Manager.

No change to the amount of the semiannual principal and interest payments shall be made without a mutually signed 

amendment to this agreement.  The RECIPIENT shall continue to make semiannual payments based on this agreement 

until the amendment is effective, at which time the RECIPIENT’s payments shall be made pursuant to the amended 

agreement.

2. Late Charges.  If any amount of the Final Loan Amount or any other amount owed to ECOLOGY pursuant to this 

agreement remains unpaid after it becomes due and payable, ECOLOGY may assess a late charge.  The late charge 

shall be one percent per month on the past due amount starting on the date the debt becomes past due and until it is paid 

in full. 

3. Repayment Limitations.  Repayment of the loan is subject to the following additional limitations, among others:  

those on defeasance, refinancing and advance refunding, termination, and default and recovery of payments.

4. Prepayment of Loan.  So long as ECOLOGY shall hold this loan, the RECIPIENT may prepay the entire unpaid 

principal balance of and accrued interest on the loan or any portion of the remaining unpaid principal balance of the 

Loan Amount.  Any prepayments on the loan shall be applied first to any accrued interest due and then to the 

outstanding principal balance of the Loan Amount.  If the RECIPIENT elects to prepay the entire remaining unpaid 
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balance and accrued interest, the RECIPIENT shall first contact ECOLOGY’s Revenue/Receivable Manager of the 

Fiscal Office.

K. Loan Security

Due Regard: For loans secured with a Revenue Obligation:  The RECIPIENT shall exercise due regard for Maintenance 

and Operation Expense and the debt service requirements of the Senior Lien Obligations and any other outstanding 

obligations pledging the Gross Revenue of the Utility, and it has not obligated itself to set aside and pay into the loan 

Fund a greater amount of the Gross Revenue of the Utility than, in its judgment, shall be available over and above such 

Maintenance and Operation Expense and those debt service requirements.

Where collecting adequate gross utility revenue requires connecting additional users, the RECIPIENT shall require the 

sewer system connections necessary to meet debt obligations and expected operation and maintenance expenses.  

Levy and Collection of Taxes (if used to secure the repayment of the loan): For so long as the loan is outstanding, the 

RECIPIENT irrevocably pledges to include in its budget and levy taxes annually within the constitutional and statutory 

tax limitations provided by law without a vote of its electors on all of the taxable property within the boundaries of the 

RECIPIENT in an amount sufficient, together with other money legally available and to be used therefore, to pay when 

due the principal of and interest on the loan, and the full faith, credit and resources of the RECIPIENT are pledged 

irrevocably for the annual levy and collection of those taxes and the prompt payment of that principal and interest.

Not an Excess Indebtedness: For loans secured with a general obligation pledge or a general obligation pledge on 

special assessments:  The RECIPIENT agrees that this agreement and the loan to be made do not create an indebtedness 

of the RECIPIENT in excess of any constitutional or statutory limitations.

Pledge of Net Revenue and ULID Assessments in the ULID (if used to secure the repayment of this loan): For so long 

as the loan is outstanding, the RECIPIENT irrevocably pledges the Net Revenue of the Utility, including applicable 

ULID Assessments in the ULID, to pay when due the principal of and interest on the loan.

Utility Local Improvement District (ULID) Assessment Collection (if used to secure the repayment of the loan): All 

ULID Assessments in the ULID shall be paid into the Loan Fund and used to pay the principal of and interest on the 

loan. 

L. Maintenance and Operation of a Funded Utility: The RECIPIENT shall, at all times, maintain and keep the funded 

Utility in good repair, working order, and condition.  

M. Opinion of RECIPIENT’s Legal Counsel: The RECIPIENT must submit an “Opinion of Legal Counsel to the 

RECIPIENT” to ECOLOGY before this agreement will be signed.  ECOLOGY will provide the form.

N. Prevailing Wage (Davis-Bacon Act): The RECIPIENT agrees, by signing this agreement, to comply with the 

Davis-Bacon Act prevailing wage requirements.  This applies to the construction, alteration, and repair of treatment 

works carried out, in whole or in part, with assistance made available by the State Revolving Fund as authorized by 

Section 513, title VI of the Federal Water Pollution Control Act (33 U.S.C. 1372).  Laborers and mechanics employed 

by contractors and subcontractors shall be paid wages not less often than once a week and at rates not less than those 

prevailing on projects of a character similar in the locality as determined by the Secretary of Labor.  

The RECIPIENT shall obtain the wage determination for the area in which the project is located prior to issuing 
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requests for bids, proposals, quotes or other methods for soliciting contracts (solicitation).  These wage determinations 

shall be incorporated into solicitations and any subsequent contracts.  The RECIPIENT shall ensure that the required 

EPA contract language regarding Davis-Bacon Wages is in all contracts and sub contracts in excess of $2,000.  The 

RECIPIENT shall maintain records sufficient to document compliance with the Davis-Bacon Act, and make such 

records available for review upon request. 

The RECIPIENT also agrees, by signing this agreement, to comply with State Prevailing Wages on Public Works, 

Chapter 39.12 RCW, as applicable.  Compliance may include the determination whether the project involves “public 

work” and inclusion of the applicable prevailing wage rates in the bid specifications and contracts.  The RECIPIENT 

agrees to maintain records sufficient to evidence compliance with Chapter 39.12 RCW, and make such records 

available for review upon request. 

O. Progress Reports:  RECIPIENTS funded with State Revolving Fund Loan or Forgivable Principal shall include the 

following verification statement in the “General Comments” text box of each progress report.

“We verify that we are in compliance with all the requirements as outlined in our funding agreement(s) with the 

Department of Ecology.  This includes but is not limited to:            

 - The Davis-Bacon Act, 29 CFR (If applicable)

 - Washington State Prevailing Wage Rate, Chapter 39.12 RCW (Pertaining to all recipients)

 - The Disadvantaged Business Enterprise (DBE), 40 CFR, Part 33”

P. Representations and Warranties: The RECIPIENT represents and warrants to ECOLOGY as follows:

Application:  Material Information.  All information and materials submitted by the RECIPIENT to ECOLOGY in 

connection with its loan application were, when made, and are, as of the date the RECIPIENT signs this agreement, true 

and correct.  There is no material adverse information relating to the RECIPIENT, the project, the loan, or this 

agreement known to the RECIPIENT, which has not been disclosed in writing to ECOLOGY.

Existence; Authority.  It is a duly formed and legally existing municipal corporation or political subdivision of the state 

of Washington or a federally recognized Indian Tribe.  It has full corporate power and authority to execute, deliver, and 

perform all of its obligations under this agreement and to undertake the project identified herein.

Certification.  Each payment request shall constitute a certification by the RECIPIENT to the effect that all 

representations and warranties made in this loan agreement remain true as of the date of the request and that no adverse 

developments, affecting the financial condition of the RECIPIENT or its ability to complete the project or to repay the 

principal of or interest on the loan, have occurred since the date of this loan agreement.  Any changes in the 

RECIPIENT’s financial condition shall be disclosed in writing to ECOLOGY by the RECIPIENT in its request for 

payment.

Q. Sale or Disposition of Funded Utility:  The RECIPIENT shall not sell, transfer, or otherwise dispose of any of the 

works, plant, properties, facilities, or other part of the funded Utility or any real or personal property comprising a part 

of the funded Utility unless:

1.  The facilities or property transferred are not material to the operation of the funded Utility, or have become 

unserviceable, inadequate, obsolete, or unfit to be used in the operation of the funded Utility or are no longer necessary, 

material, or useful to the operation of the funded Utility; or
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2.  The aggregate depreciated cost value of the facilities or property being transferred in any fiscal year comprises no 

more than three percent of the total assets of the funded Utility; or

3.  The RECIPIENT receives from the transferee an amount equal to an amount which will be in the same proportion to 

the net amount of Senior Lien Obligations and this LOAN then outstanding (defined as the total amount outstanding 

less the amount of cash and investments in the bond and loan funds securing such debt) as the Gross Revenue of the 

funded Utility from the portion of the funded Utility sold or disposed of for the preceding year bears to the total Gross 

Revenue for that period.

4.  Expressed written agreement by the DEPARTMENT.

The proceeds of any transfer under this paragraph must be used (1) to redeem promptly, or irrevocably set aside for the 

redemption of, Senior Lien Obligations and to redeem promptly the loan, and (2) to provide for part of the cost of 

additions to and betterments and extensions of the Utility.

R. Sewer-Use Ordinance or Resolution for Funded Wastewater Facility Projects:  If not already in existence, the 

RECIPIENT shall adopt and shall enforce a sewer-use ordinance or resolution.  Such ordinance or resolution shall be 

submitted to ECOLOGY upon request.

The sewer use ordinance must include provisions to:

1) Prohibit the introduction of toxic or hazardous wastes into the RECIPIENT’s sewer system. 

2) Prohibit inflow of stormwater into separated sewer systems. 

3) Require that new sewers and connections be properly designed and constructed. 

S. Termination and Default:

Termination and Default Events

1. For Insufficient ECOLOGY or RECIPIENT Funds.  ECOLOGY may terminate this loan agreement for insufficient 

ECOLOGY or RECIPIENT funds.

2. For Failure to Commence Work.  ECOLOGY may terminate this loan agreement for failure of the RECIPIENT to 

commence project work.

3. Past Due Payments.  The RECIPIENT shall be in default of its obligations under this loan agreement when any loan 

repayment becomes 60 days past due.

4. Other Cause.  The obligation of ECOLOGY to the RECIPIENT is contingent upon satisfactory performance in full 

by the RECIPIENT of all of its obligations under this loan agreement.  The RECIPIENT shall be in default of its 

obligations under this loan agreement if, in the opinion of ECOLOGY, the RECIPIENT has unjustifiably failed to 

perform any obligation required of it by this loan agreement.

Procedures for Termination. If this loan agreement is terminated prior to project completion, ECOLOGY shall provide 
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to the RECIPIENT a written notice of termination at least five working days prior to the effective date of termination 

(the “Termination Date”).  The written notice of termination by the ECOLOGY shall specify the Termination Date and, 

when applicable, the date by which the RECIPIENT must repay any outstanding balance of the loan and all accrued 

interest (the “Termination Payment Date”).

Termination and Default Remedies

No Further Payments.  On and after the Termination Date, or in the event of a default event, ECOLOGY may, at its sole 

discretion, withdraw the loan and make no further payments under this agreement.

Repayment Demand.  In response to an ECOLOGY initiated termination event, or in response to a loan default event, 

ECOLOGY may at its sole discretion demand that the RECIPIENT repay the outstanding balance of the Loan Amount 

and all accrued interest.

Interest after Repayment Demand.  From the time that ECOLOGY demands repayment of funds, amounts owed by the 

RECIPIENT to ECOLOGY shall accrue additional interest at the rate of one percent per month, or fraction thereof.

Accelerate Repayments.  In the event of a default, ECOLOGY may, in its sole discretion, declare the principal of and 

interest on the loan immediately due and payable, subject to the prior lien and charge of any outstanding Senior Lien 

Obligation upon the Net Revenue.  That is, the loan is not subject to acceleration so long as any Senior Lien Obligations 

are outstanding.  Repayments not made immediately upon such acceleration will incur Late Charges. 

Late Charges.  All amounts due to ECOLOGY and not paid by the RECIPIENT by the Termination Payment Date or 

after acceleration following a default event, as applicable, shall incur late charges.

Intercept State Funds.  In the event of a default event and in accordance with Chapter 90.50A.060 RCW, “Defaults,” 

any state funds otherwise due to the RECIPIENT may, at ECOLOGY’s sole discretion, be withheld and applied to the 

repayment of the loan.

Property to ECOLOGY.  In the event of a default event and at the option of ECOLOGY, any personal property 

(equipment) acquired under this agreement may, in ECOLOGY’s sole discretion, become ECOLOGY’s property.  In 

that circumstance, ECOLOGY shall reduce the RECIPIENT’s liability to repay money by an amount reflecting the fair 

value of such property.

Documents and Materials.  If this agreement is terminated, all finished or unfinished documents, data studies, surveys, 

drawings, maps, models, photographs, and reports or other materials prepared by the RECIPIENT shall, at the option of 

ECOLOGY, become ECOLOGY property. The RECIPIENT shall be entitled to receive just and equitable 

compensation for any satisfactory work completed on such documents and other materials. 

Collection and Enforcement Actions.  In the event of a default event, the state of Washington reserves the right to take 

any actions it deems necessary to collect the amounts due, or to become due, or to enforce the performance and 

observance of any obligation by the RECIPIENT, under this agreement.

Fees and Expenses.  In any action to enforce the provisions of this agreement, reasonable fees and expenses of attorneys 

and other reasonable expenses (including, without limitation, the reasonably allocated costs of legal staff) shall be 

awarded to the prevailing party as that term is defined in Chapter 4.84.330 RCW.
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Damages.  Notwithstanding ECOLOGY’s exercise of any or all of the termination or default remedies provided in this 

agreement, the RECIPIENT shall not be relieved of any liability to ECOLOGY for damages sustained by ECOLOGY 

and/or the state of Washington because of any breach of this agreement by the RECIPIENT.  ECOLOGY may withhold 

payments for the purpose of setoff until such time as the exact amount of damages due ECOLOGY from the 

RECIPIENT is determined.

T. User-Charge System for Funded Utilities: The RECIPIENT certifies that it has the legal authority to establish and 

implement a user-charge system and shall adopt a system of user-charges to assure that each user of the funded utility 

shall pay its proportionate share of the cost of operation and maintenance, including replacement during the design life 

of the project.  The user-charge system will include provisions for a connection charge.

In addition, the RECIPIENT shall regularly evaluate the user-charge system, at least annually, to ensure the system 

provides adequate revenues necessary to operate and maintain the funded utility, to establish reserves to pay for 

replacement, and to repay the loan.

GENERAL FEDERAL CONDITIONS

If a portion or all of the funds for this agreement are provided through federal funding sources or this 

agreement is used to match a federal grant award, the following terms and conditions apply to you.

A. CERTIFICATION REGARDING SUSPENSION, DEBARMENT, INELIGIBILITY OR VOLUNTARY

     EXCLUSION:

1. The RECIPIENT/CONTRACTOR, by signing this agreement, certifies that it is not suspended, debarred, 

proposed for debarment, declared ineligible or otherwise excluded from contracting with the federal 

government, or from receiving contracts paid for with federal funds. If the RECIPIENT/CONTRACTOR is 

unable to certify to the statements contained in the certification, they must provide an explanation as to why they 

cannot. 

2. The RECIPIENT/CONTRACTOR shall provide immediate written notice to ECOLOGY if at any time the 

RECIPIENT/CONTRACTOR learns that its certification was erroneous when submitted or had become 

erroneous by reason of changed circumstances.

3. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 

person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have 

the meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. 

You may contact ECOLOGY for assistance in obtaining a copy of those regulations.

4. The RECIPIENT/CONTRACTOR agrees it shall not knowingly enter into any lower tier covered transaction 

with a person who is proposed for debarment under the applicable Code of Federal Regulations, debarred, 

suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction. 

5. The RECIPIENT/CONTRACTOR further agrees by signing this agreement, that it will include this clause titled 

“CERTIFICATION REGARDING SUSPENSION, DEBARMENT, INELIGIBILITY OR VOLUNTARY 

EXCLUSION” without modification in all lower tier covered transactions and in all solicitations for lower tier 

covered transactions.

6. Pursuant to 2CFR180.330, the RECIPIENT/CONTRACTOR is responsible for ensuring that any lower tier 

covered transaction complies with certification of suspension and debarment requirements. 

7. RECIPIENT/CONTRACTOR acknowledges that failing to disclose the information required in the Code of 

Federal Regulations may result in the delay or negation of this funding agreement, or pursuance of legal 

remedies, including suspension and debarment.

8. RECIPIENT/CONTRACTOR agrees to keep proof in its agreement file, that it, and all lower tier recipients or 

contractors, are not suspended or debarred, and will make this proof available to ECOLOGY before requests for 
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reimbursements will be approved for payment. RECIPIENT/CONTRACTOR must run a search in 

<http://www.sam.gov> and print a copy of completed searches to document proof of compliance.

B. FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA) REPORTING

     REQUIREMENTS:

CONTRACTOR/RECIPIENT must complete the FFATA Data Collection Form (ECY 070-395) and return it 

with the signed agreement to ECOLOGY. 

Any CONTRACTOR/RECIPIENT that meets each of the criteria below must report compensation for its five 

top executives using the FFATA Data Collection Form.

· Receives more than $25,000 in federal funds under this award.

· Receives more than 80 percent of its annual gross revenues from federal funds.

· Receives more than $25,000,000 in annual federal funds.

Ecology will not pay any invoices until it has received a completed and signed FFATA Data Collection Form. 

Ecology is required to report the FFATA information for federally funded agreements, including the required 

DUNS number, at www.fsrs.gov <http://www.fsrs.gov/> within 30 days of agreement signature. The FFATA 

information will be available to the public at www.usaspending.gov <http://www.usaspending.gov/>. 

For more details on FFATA requirements, see www.fsrs.gov <http://www.fsrs.gov/>.

Version 10/30/2015



WQC-2018-PoulPW-00158

South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 29 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

GENERAL TERMS AND CONDITIONS

Pertaining to Grant and Loan Agreements With the state of Washington, Department of Ecology

GENERAL TERMS AND CONDITIONS AS OF LAST UPDATED 1/22/2018 VERSION

1. ADMINISTRATIVE REQUIREMENTS

a) RECIPIENT shall follow the "Administrative Requirements for Recipients of Ecology Grants and Loans – EAGL 

Edition."  (https://fortress.wa.gov/ecy/publications/SummaryPages/1701004.html)

b) RECIPIENT shall complete all activities funded by this Agreement and be fully responsible for the proper 

management of all funds and resources made available under this Agreement.

c) RECIPIENT agrees to take complete responsibility for all actions taken under this Agreement, including ensuring 

all subgrantees and contractors comply with the terms and conditions of this Agreement. ECOLOGY reserves the right 

to request proof of compliance by subgrantees and contractors. 

d) RECIPIENT’s activities under this Agreement shall be subject to the review and approval by ECOLOGY for the 

extent and character of all work and services.

2. AMENDMENTS AND MODIFICATIONS

This Agreement may be altered, amended, or waived only by a written amendment executed by both parties.  No 

subsequent modification(s) or amendment(s) of this Agreement will be of any force or effect unless in writing and 

signed by authorized representatives of both parties.  ECOLOGY and the RECIPIENT may change their respective staff 

contacts and administrative information without the concurrence of either party.

3. ARCHAEOLOGICAL AND CULTURAL RESOURCES

RECIPIENT shall take reasonable action to avoid, minimize, or mitigate adverse effects to archeological and historic 

resources.  The RECIPIENT must agree to hold harmless the State of Washington in relation to any claim related to 

historical or cultural artifacts discovered, disturbed, or damaged due to the RECIPIENT’s project funded under this 

Agreement.

RECIPIENT shall:

a) Contact the ECOLOGY Program issuing the grant or loan to discuss any Cultural Resources requirements for their 

project:

• For capital construction projects or land acquisitions for capital construction projects, if required, comply with 

Governor Executive Order 05-05, Archaeology and Cultural Resources. 

• For projects with any federal involvement, if required, comply with the National Historic Preservation Act.

• Any cultural resources federal or state requirements must be completed prior to the start of any work on the project 

site.

b) If required by the ECOLOGY Program, submit an Inadvertent Discovery Plan (IDP) to ECOLOGY prior to 

implementing any project that involves ground disturbing activities. ECOLOGY will provide the IDP form. 

RECIPIENT shall:

• Keep the IDP at the project site. 

• Make the IDP readily available to anyone working at the project site. 

• Discuss the IDP with staff and contractors working at the project site.

• Implement the IDP when cultural resources or human remains are found at the project site.

c) If any archeological or historic resources are found while conducting work under this Agreement: 

• Immediately stop work and notify the ECOLOGY Program, the Department of Archaeology and Historic 

Preservation at (360) 586-3064, any affected Tribe, and the local government. 

d) If any human remains are found while conducting work under this Agreement: 
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• Immediately stop work and notify the local Law Enforcement Agency or Medical Examiner/Coroner’s Office, and 

then the ECOLOGY Program.

e) Comply with RCW 27.53, RCW 27.44.055, and RCW 68.50.645, and all other applicable local, state, and federal 

laws protecting cultural resources and human remains.

4. ASSIGNMENT

No right or claim of the RECIPIENT arising under this Agreement shall be transferred or assigned by the RECIPIENT.

5. COMMUNICATION

RECIPIENT shall make every effort to maintain effective communications with the RECIPIENT's designees, 

ECOLOGY, all affected local, state, or federal jurisdictions, and any interested individuals or groups.

6. COMPENSATION

a) Any work performed prior to effective date of this Agreement will be at the sole expense and risk of the 

RECIPIENT.  ECOLOGY must sign the Agreement before any payment requests can be submitted. 

b) Payments will be made on a reimbursable basis for approved and completed work as specified in this Agreement. 

c) RECIPIENT is responsible to determine if costs are eligible.  Any questions regarding eligibility should be clarified 

with ECOLOGY prior to incurring costs.  Costs that are conditionally eligible require approval by ECOLOGY prior to 

expenditure. 

d) RECIPIENT shall not invoice more than once per month unless agreed on by ECOLOGY.

e) ECOLOGY will not process payment requests without the proper reimbursement forms, Progress Report and 

supporting documentation.  ECOLOGY will provide instructions for submitting payment requests. 

f) ECOLOGY will pay the RECIPIENT thirty (30) days after receipt of a properly completed request for payment. 

g) RECIPIENT will receive payment through Washington State Department of Enterprise Services’ Statewide Payee 

Desk.  RECIPIENT must register as a payee by submitting a Statewide Payee Registration form and an IRS W-9 form 

at the website, http://www.des.wa.gov/services/ContractingPurchasing/Business/VendorPay/Pages/default.aspx.  For 

any questions about the vendor registration process contact the Statewide Payee Help Desk at (360) 407-8180 or email 

payeehelpdesk@watech.wa.gov. 

h) ECOLOGY may, at its sole discretion, withhold payments claimed by the RECIPIENT if the RECIPIENT fails to 

satisfactorily comply with any term or condition of this Agreement.

i) Monies withheld by ECOLOGY may be paid to the RECIPIENT when the work described herein, or a portion 

thereof, has been completed if, at ECOLOGY's sole discretion, such payment is reasonable and approved according to 

this Agreement, as appropriate, or upon completion of an audit as specified herein.

j) RECIPIENT must submit within thirty (30) days after the expiration date of this Agreement, all financial, 

performance, and other reports required by this agreement. Failure to comply may result in delayed reimbursement.

7. COMPLIANCE WITH ALL LAWS

RECIPIENT agrees to comply fully with all applicable federal, state and local laws, orders, regulations, and permits 

related to this Agreement, including but not limited to:

a) RECIPIENT agrees to comply with all applicable laws, regulations, and policies of the United States and the State 

of Washington which affect wages and job safety. 

b) RECIPIENT agrees to be bound by all applicable federal and state laws, regulations, and policies against 

discrimination. 

c) RECIPIENT certifies full compliance with all applicable state industrial insurance requirements.

d) RECIPIENT agrees to secure and provide assurance to ECOLOGY that all the necessary approvals and permits 

required by authorities having jurisdiction over the project are obtained.  RECIPIENT must include time in their project 

timeline for the permit and approval processes.

ECOLOGY shall have the right to immediately terminate for cause this Agreement as provided herein if the 
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RECIPIENT fails to comply with above requirements.

If any provision of this Agreement violates any statute or rule of law of the state of Washington, it is considered 

modified to conform to that statute or rule of law.

8. CONFLICT OF INTEREST

RECIPIENT and ECOLOGY agree that any officer, member, agent, or employee, who exercises any function or 

responsibility in the review, approval, or carrying out of this Agreement, shall not have any personal or financial 

interest, direct or indirect, nor affect the interest of any corporation, partnership, or association in which he/she is a part, 

in this Agreement or the proceeds thereof.

9. CONTRACTING FOR GOODS AND SERVICES 

RECIPIENT may contract to buy goods or services related to its performance under this Agreement.  RECIPIENT shall 

award all contracts for construction, purchase of goods, equipment, services, and professional architectural and 

engineering services through a competitive process, if required by State law.  RECIPIENT is required to follow 

procurement procedures that ensure legal, fair, and open competition.

RECIPIENT must have a standard procurement process or follow current state procurement procedures.  RECIPIENT 

may be required to provide written certification that they have followed their standard procurement procedures and 

applicable state law in awarding contracts under this Agreement. 

ECOLOGY reserves the right to inspect and request copies of all procurement documentation, and review procurement 

practices related to this Agreement.  Any costs incurred as a result of procurement practices not in compliance with 

state procurement law or the RECIPIENT's normal procedures may be disallowed at ECOLOGY’s sole discretion.

10. DISPUTES

When there is a dispute with regard to the extent and character of the work, or any other matter related to this 

Agreement the determination of ECOLOGY will govern, although the RECIPIENT shall have the right to appeal 

decisions as provided for below:

a) RECIPIENT notifies the funding program of an appeal request.

b) Appeal request must be in writing and state the disputed issue(s).

c) RECIPIENT has the opportunity to be heard and offer evidence in support of its appeal.  

d) ECOLOGY reviews the RECIPIENT’s appeal.

e) ECOLOGY sends a written answer within ten (10) business days, unless more time is needed, after concluding the 

review.

The decision of ECOLOGY from an appeal will be final and conclusive, unless within thirty (30) days from the date of 

such decision, the RECIPIENT furnishes to the Director of ECOLOGY a written appeal. The decision of the Director or 

duly authorized representative will be final and conclusive.

The parties agree that this dispute process will precede any action in a judicial or quasi-judicial tribunal. 

Appeals of the Director's decision will be brought in the Superior Court of Thurston County.  Review of the Director’s 

decision will not be taken to Environmental and Land Use Hearings Office. 

Pending final decision of a dispute, the RECIPIENT agrees to proceed diligently with the performance of this 

Agreement and in accordance with the decision rendered.

Nothing in this Agreement will be construed to limit the parties’ choice of another mutually acceptable method, in 

addition to the dispute resolution procedure outlined above.

 

11. ENVIRONMENTAL DATA STANDARDS 

a) RECIPIENT shall prepare a Quality Assurance Project Plan (QAPP) for a project that collects or uses 

environmental measurement data. RECIPIENTS unsure about whether a QAPP is required for their project shall contact 

the ECOLOGY Program issuing the grant or loan. If a QAPP is required, the RECIPIENT shall:

• Use ECOLOGY’s QAPP Template/Checklist provided by the ECOLOGY, unless ECOLOGY Quality Assurance 
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(QA) officer or the Program QA coordinator instructs otherwise.

• Follow ECOLOGY’s Guidelines for Preparing Quality Assurance Project Plans for Environmental Studies, July 

2004 (Ecology Publication No. 04-03-030). 

• Submit the QAPP to ECOLOGY for review and approval before the start of the work. 

b) RECIPIENT shall submit environmental data that was collected on a project to ECOLOGY using the 

Environmental Information Management system (EIM), unless the ECOLOGY Program instructs otherwise. The 

RECIPIENT must confirm with ECOLOGY that complete and correct data was successfully loaded into EIM, find 

instructions at: http://www.ecy.wa.gov/eim.

c) RECIPIENT shall follow ECOLOGY’s data standards when Geographic Information System (GIS) data is collected 

and processed. Guidelines for Creating and Accessing GIS Data are available at: 

https://ecology.wa.gov/Research-Data/Data-resources/Geographic-Information-Systems-GIS/Standards. RECIPIENT, 

when requested by ECOLOGY, shall provide copies to ECOLOGY of all final GIS data layers, imagery, related tables, 

raw data collection files, map products, and all metadata and project documentation.

12. GOVERNING LAW

This Agreement will be governed by the laws of the State of Washington, and the venue of any action brought 

hereunder will be in the Superior Court of Thurston County.

13. INDEMNIFICATION

ECOLOGY will in no way be held responsible for payment of salaries, consultant's fees, and other costs related to the 

project described herein, except as provided in the Scope of Work.

To the extent that the Constitution and laws of the State of Washington permit, each party will indemnify and hold the 

other harmless from and against any liability for any or all injuries to persons or property arising from the negligent act 

or omission of that party or that party's agents or employees arising out of this Agreement.

14. INDEPENDENT STATUS

The employees, volunteers, or agents of each party who are engaged in the performance of this Agreement will continue 

to be employees, volunteers, or agents of that party and will not for any purpose be employees, volunteers, or agents of 

the other party.

 

15. KICKBACKS

RECIPIENT is prohibited from inducing by any means any person employed or otherwise involved in this Agreement 

to give up any part of the compensation to which he/she is otherwise entitled to or receive any fee, commission, or gift 

in return for award of a subcontract hereunder.

16. MINORITY AND WOMEN’S BUSINESS ENTERPRISES (MWBE)

RECIPIENT is encouraged to solicit and recruit, to the extent possible, certified minority-owned (MBE) and 

women-owned (WBE) businesses in purchases and contracts initiated under this Agreement.

Contract awards or rejections cannot be made based on MWBE participation; however, the RECIPIENT is encouraged 

to take the following actions, when possible, in any procurement under this Agreement:

a) Include qualified minority and women's businesses on solicitation lists whenever they are potential sources of goods 

or services.

b) Divide the total requirements, when economically feasible, into smaller tasks or quantities, to permit maximum 

participation by qualified minority and women's businesses.

c) Establish delivery schedules, where work requirements permit, which will encourage participation of qualified 

minority and women's businesses.

d) Use the services and assistance of the Washington State Office of Minority and Women's Business Enterprises 

(OMWBE) (866-208-1064) and the Office of Minority Business Enterprises of the U.S. Department of Commerce, as 
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appropriate.

17. ORDER OF PRECEDENCE

In the event of inconsistency in this Agreement, unless otherwise provided herein, the inconsistency shall be resolved 

by giving precedence in the following order:  (a) applicable federal and state statutes and regulations; (b) The 

Agreement; (c) Scope of Work; (d) Special Terms and Conditions; (e) Any provisions or terms incorporated herein by 

reference, including the "Administrative Requirements for Recipients of Ecology Grants and Loans"; and (f) the 

General Terms and Conditions.

18. PRESENTATION AND PROMOTIONAL MATERIALS

ECOLOGY reserves the right to approve RECIPIENT’s communication documents and materials related to the 

fulfillment of this Agreement: 

a) If requested, RECIPIENT shall provide a draft copy to ECOLOGY for review and approval ten (10) business days 

prior to production and distribution.

b) RECIPIENT shall include time for ECOLOGY’s review and approval process in their project timeline.

c) If requested, RECIPIENT shall provide ECOLOGY two (2) final copies and an electronic copy of any tangible 

products developed.

Copies include any printed materials, and all tangible products developed such as brochures, manuals, pamphlets, 

videos, audio tapes, CDs, curriculum, posters, media announcements, or gadgets with a message, such as a refrigerator 

magnet, and any online communications, such as web pages, blogs, and twitter campaigns. If it is not practical to 

provide a copy, then the RECIPIENT shall provide a description (photographs, drawings, printouts, etc.) that best 

represents the item.

Any communications intended for public distribution that uses ECOLOGY’s logo shall comply with ECOLOGY’s 

graphic requirements and any additional requirements specified in this Agreement.  Before the use of ECOLOGY’s 

logo contact ECOLOGY for guidelines. 

RECIPIENT shall acknowledge in the communications that funding was provided by ECOLOGY.

19. PROGRESS REPORTING

a) RECIPIENT must satisfactorily demonstrate the timely use of funds by submitting payment requests and progress 

reports to ECOLOGY.  ECOLOGY reserves the right to amend or terminate this Agreement if the RECIPIENT does 

not document timely use of funds. 

b) RECIPIENT must submit a progress report with each payment request.  Payment requests will not be processed 

without a progress report.  ECOLOGY will define the elements and frequency of progress reports.

c) RECIPIENT shall use ECOLOGY’s provided progress report format.  

d) Quarterly progress reports will cover the periods from January 1 through March 31, April 1 through June 30, July 1 

through September 30, and October 1 through December 31.  Reports shall be submitted within thirty (30) days after 

the end of the quarter being reported. 

e) RECIPIENT must submit within thirty (30) days of the expiration date of the project, unless an extension has been 

approved by ECOLOGY, all financial, performance, and other reports required by the agreement and funding program 

guidelines.  RECIPIENT shall use the ECOLOGY provided closeout report format.  

20. PROPERTY RIGHTS

a) Copyrights and Patents.  When the RECIPIENT creates any copyrightable materials or invents any patentable 

property under this Agreement, the RECIPIENT may copyright or patent the same but ECOLOGY retains a royalty free, 

nonexclusive, and irrevocable license to reproduce, publish, recover, or otherwise use the material(s) or property, and to 

authorize others to use the same for federal, state, or local government purposes.

b) Publications.  When the RECIPIENT or persons employed by the RECIPIENT use or publish ECOLOGY 

information; present papers, lectures, or seminars involving information supplied by ECOLOGY; or use logos, reports, 

maps, or other data in printed reports, signs, brochures, pamphlets, etc., appropriate credit shall be given to ECOLOGY.
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c) Presentation and Promotional Materials. ECOLOGY shall have the right to use or reproduce any printed or graphic 

materials produced in fulfillment of this Agreement, in any manner ECOLOGY deems appropriate. ECOLOGY shall 

acknowledge the RECIPIENT as the sole copyright owner in every use or reproduction of the materials.

d) Tangible Property Rights.  ECOLOGY's current edition of "Administrative Requirements for Recipients of Ecology 

Grants and Loans," shall control the use and disposition of all real and personal property purchased wholly or in part 

with funds furnished by ECOLOGY in the absence of state and federal statutes, regulations, or policies to the contrary, 

or upon specific instructions with respect thereto in this Agreement.

e) Personal Property Furnished by ECOLOGY.  When ECOLOGY provides personal property directly to the 

RECIPIENT for use in performance of the project, it shall be returned to ECOLOGY prior to final payment by 

ECOLOGY.  If said property is lost, stolen, or damaged while in the RECIPIENT's possession, then ECOLOGY shall 

be reimbursed in cash or by setoff by the RECIPIENT for the fair market value of such property.

f) Acquisition Projects.  The following provisions shall apply if the project covered by this Agreement includes funds 

for the acquisition of land or facilities:  

1. RECIPIENT shall establish that the cost is fair value and reasonable prior to disbursement of funds provided for in 

this Agreement. 

2. RECIPIENT shall provide satisfactory evidence of title or ability to acquire title for each parcel prior to 

disbursement of funds provided by this Agreement.  Such evidence may include title insurance policies, Torrens 

certificates, or abstracts, and attorney's opinions establishing that the land is free from any impediment, lien, or claim 

which would impair the uses intended by this Agreement. 

g) Conversions.  Regardless of the Agreement expiration date, the RECIPIENT shall not at any time convert any 

equipment, property, or facility acquired or developed under this Agreement to uses other than those for which 

assistance was originally approved without prior written approval of ECOLOGY.  Such approval may be conditioned 

upon payment to ECOLOGY of that portion of the proceeds of the sale, lease, or other conversion or encumbrance 

which monies granted pursuant to this Agreement bear to the total acquisition, purchase, or construction costs of such 

property.

21. RECORDS, AUDITS, AND INSPECTIONS

RECIPIENT shall maintain complete program and financial records relating to this Agreement, including any 

engineering documentation and field inspection reports of all construction work accomplished.

All records shall: 

a) Be kept in a manner which provides an audit trail for all expenditures.

b) Be kept in a common file to facilitate audits and inspections. 

c) Clearly indicate total receipts and expenditures related to this Agreement.

d) Be open for audit or inspection by ECOLOGY, or by any duly authorized audit representative of the State of 

Washington, for a period of at least three (3) years after the final grant payment or loan repayment, or any dispute 

resolution hereunder.

RECIPIENT shall provide clarification and make necessary adjustments if any audits or inspections identify 

discrepancies in the records.

ECOLOGY reserves the right to audit, or have a designated third party audit, applicable records to ensure that the state 

has been properly invoiced.  Any remedies and penalties allowed by law to recover monies determined owed will be 

enforced.  Repetitive instances of incorrect invoicing or inadequate records may be considered cause for termination.

All work performed under this Agreement and any property and equipment purchased shall be made available to 

ECOLOGY and to any authorized state, federal or local representative for inspection at any time during the course of 

this Agreement and for at least three (3) years following grant or loan termination or dispute resolution hereunder. 

RECIPIENT shall provide right of access to ECOLOGY, or any other authorized representative, at all reasonable times, 

in order to monitor and evaluate performance, compliance, and any other conditions under this Agreement.

22. RECOVERY OF FUNDS
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The right of the RECIPIENT to retain monies received as reimbursement payments is contingent upon satisfactory 

performance of this Agreement and completion of the work described in the Scope of Work.

All payments to the RECIPIENT are subject to approval and audit by ECOLOGY, and any unauthorized expenditure(s) 

or unallowable cost charged to this Agreement shall be refunded to ECOLOGY by the RECIPIENT.

RECIPIENT shall refund to ECOLOGY the full amount of any erroneous payment or overpayment under this 

Agreement.

RECIPIENT shall refund by check payable to ECOLOGY the amount of any such reduction of payments or repayments 

within thirty (30) days of a written notice.  Interest will accrue at the rate of twelve percent (12%) per year from the 

time ECOLOGY demands repayment of funds.

Any property acquired under this Agreement, at the option of ECOLOGY, may become ECOLOGY's property and the 

RECIPIENT's liability to repay monies will be reduced by an amount reflecting the fair value of such property.

23. SEVERABILITY

If any provision of this Agreement or any provision of any document incorporated by reference shall be held invalid, 

such invalidity shall not affect the other provisions of this Agreement which can be given effect without the invalid 

provision, and to this end the provisions of this Agreement are declared to be severable.

24. STATE ENVIRONMENTAL POLICY ACT (SEPA)

RECIPIENT must demonstrate to ECOLOGY’s satisfaction that compliance with the requirements of the State 

Environmental Policy Act (Chapter 43.21C RCW and Chapter 197-11 WAC) have been or will be met.  Any 

reimbursements are subject to this provision.

25. SUSPENSION

When in the best interest of ECOLOGY, ECOLOGY may at any time, and without cause, suspend this Agreement or 

any portion thereof for a temporary period by written notice from ECOLOGY to the RECIPIENT. RECIPIENT shall 

resume performance on the next business day following the suspension period unless another day is specified by 

ECOLOGY. 

26. SUSTAINABLE PRACTICES

In order to sustain Washington’s natural resources and ecosystems, the RECIPIENT is fully encouraged to implement 

sustainable practices and to purchase environmentally preferable products under this Agreement.  

a) Sustainable practices may include such activities as: use of clean energy, use of double-sided printing, hosting low 

impact meetings, and setting up recycling and composting programs.  

b) Purchasing may include such items as: sustainably produced products and services, EPEAT registered computers 

and imaging equipment, independently certified green cleaning products, remanufactured toner cartridges, products 

with reduced packaging, office products that are refillable, rechargeable, and recyclable, and 100% post-consumer 

recycled paper.

For more suggestions visit ECOLOGY’s web page:  Green Purchasing, , 

https://ecology.wa.gov/Regulations-Permits/Guidance-technical-assistance/Sustainable-purchasing.

27. TERMINATION

a) For Cause

ECOLOGY may terminate for cause this Agreement with a seven (7) calendar days prior written notification to the 

RECIPIENT, at the sole discretion of ECOLOGY, for failing to perform an Agreement requirement or for a material 

breach of any term or condition.  If this Agreement is so terminated, the parties shall be liable only for performance 

rendered or costs incurred in accordance with the terms of this Agreement prior to the effective date of termination. 

Failure to Commence Work. ECOLOGY reserves the right to terminate this Agreement if RECIPIENT fails to 

commence work on the project funded within four (4) months after the effective date of this Agreement, or by any date 

mutually agreed upon in writing for commencement of work, or the time period defined within the Scope of Work.
Version 10/30/2015



WQC-2018-PoulPW-00158

South Fork Dogfish Creek Basin Retrofit Design

City of Poulsbo- Public Works Department

Page 36 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

Non-Performance. The obligation of ECOLOGY to the RECIPIENT is contingent upon satisfactory performance by the 

RECIPIENT of all of its obligations under this Agreement.  In the event the RECIPIENT unjustifiably fails, in the 

opinion of ECOLOGY, to perform any obligation required of it by this Agreement, ECOLOGY may refuse to pay any 

further funds, terminate in whole or in part this Agreement, and exercise any other rights under this Agreement.

Despite the above, the RECIPIENT shall not be relieved of any liability to ECOLOGY for damages sustained by 

ECOLOGY and the State of Washington because of any breach of this Agreement by the RECIPIENT.  ECOLOGY 

may withhold payments for the purpose of setoff until such time as the exact amount of damages due ECOLOGY from 

the RECIPIENT is determined.

b) For Convenience

ECOLOGY may terminate for convenience this Agreement, in whole or in part, for any reason when it is the best 

interest of ECOLOGY, with a thirty (30) calendar days prior written notification to the RECIPIENT, except as noted 

below.  If this Agreement is so terminated, the parties shall be liable only for performance rendered or costs incurred in 

accordance with the terms of this Agreement prior to the effective date of termination.

Non-Allocation of Funds. ECOLOGY’s ability to make payments is contingent on availability of funding.  In the event 

funding from state, federal or other sources is withdrawn, reduced, or limited in any way after the effective date and 

prior to the completion or expiration date of this Agreement, ECOLOGY, at its sole discretion, may elect to terminate 

the Agreement, in whole or part, or renegotiate the Agreement, subject to new funding limitations or conditions.  

ECOLOGY may also elect to suspend performance of the Agreement until ECOLOGY determines the funding 

insufficiency is resolved.  ECOLOGY may exercise any of these options with no notification or restrictions, although 

ECOLOGY will make a reasonable attempt to provide notice.

In the event of termination or suspension, ECOLOGY will reimburse eligible costs incurred by the recipient/contractor 

through the effective date of termination or suspension. Reimbursed costs must be agreed to by ECOLOGY and the 

recipient/contractor. In no event shall ECOLOGY’s reimbursement exceed ECOLOGY’s total responsibility under the 

agreement and any amendments.

If payments have been discontinued by ECOLOGY due to unavailable funds, the RECIPIENT shall not be obligated to 

repay monies which had been paid to the RECIPIENT prior to such termination.

RECIPIENT’s obligation to continue or complete the work described in this Agreement shall be contingent upon 

availability of funds by the RECIPIENT's governing body.

c) By Mutual Agreement

ECOLOGY and the RECIPIENT may terminate this Agreement, in whole or in part, at any time, by mutual written 

agreement.

d) In Event of Termination

All finished or unfinished documents, data studies, surveys, drawings, maps, models, photographs, reports or other 

materials prepared by the RECIPIENT under this Agreement, at the option of ECOLOGY, will become property of 

ECOLOGY and the RECIPIENT shall be entitled to receive just and equitable compensation for any satisfactory work 

completed on such documents and other materials. 

Nothing contained herein shall preclude ECOLOGY from demanding repayment of all funds paid to the RECIPIENT in 

accordance with Recovery of Funds, identified herein.

28. THIRD PARTY BENEFICIARY

RECIPIENT shall ensure that in all subcontracts entered into by the RECIPIENT pursuant to this Agreement, the state 

of Washington is named as an express third party beneficiary of such subcontracts with full rights as such.
Version 10/30/2015
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Page 37 of 37State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

29. WAIVER

Waiver of a default or breach of any provision of this Agreement is not a waiver of any subsequent default or breach, 

and will not be construed as a modification of the terms of this Agreement unless stated as such in writing by the 

authorized representative of ECOLOGY.

Version 10/30/2015
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02/06/2019

Final Pay Estimate

Director of Engineering Kasiniak

The City has successfully completed this project.

The final contract amount was $864,05.75
The final paid contract total was $855,191.01

There were 6 change orders on the project totaling $123,786.49 - 17% over original
contract value (20% over the contract - approved by Council on 10/17/18).

Final payment was made to the contractor on 1/2/2019.

Retention in the amount of $40,960.29 is held on the project and will be released once
the project has been accepted and released by all agencies.

Public Works01/23/2019 Recommended

✔ ✔

The Engineering Dept. recommends acceptance of the Harrison Force Main project as
complete.

Harrison Force Main Project Acceptance

Consent Agenda



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

Move to approve the Harrison Force Main project as complete.
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02/06/2019

Staff Report with Exhibits

Associate Planner Coleman

The Poulsbo Planning and Economic Development Department has received an
application requesting release of a concomitant agreement attached to the property at
the NW corner of 1st Avenue and Torval Canyon Road. Tax parcel number:
142601-2-030-2009. The concomitant agreement was for a rezone of the property from
R1 (Residential Single-Family) to R4 (Residential Four-Plex) in 1983.

Release of the concomitant agreement is a Type V permit and requires a public hearing
and decision by City Council.

If the release is approved, the City Council will need to adopt an ordinance approving the
concomitant agreement release and adopting findings and conclusions.

✔

Committee Recommended

✔

Approve the release of the concomitant agreement.

Public Hearing on Canyon Crest Rezone Concomitant Agreement Release

Business Agenda



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

MOVE to (approve) (approve with modifications) (deny) the requested Canyon Crest
Rezone Concomitant Agreement release, as identified in staff report Exhibit B, and
direct the Planning and Economic Development Director to prepare and adopting
ordinance in support of this decision.



SSTAFF REPORT  
Planning and Economic Development Department 

200 NE Moe Street | Poulsbo, Washington 98370 
 (360) 394-9748 | fax (360) 697-8269 

www.cityofpoulsbo.com | plan&econ@cityofpoulsbo.com  
 

 

 

Staff Report  
Concomitant Agreement Release Request – Canyon Crest Rezone 

 
To:  Poulsbo City Council and Mayor Erickson  
From:  Nikole Coleman, Associate Planner 
Date:  January 30, 2019 
Subject:   Canyon Crest Rezone Concomitant Agreement Release Request 

 
Planning and Economic Development (PED) staff respectfully recommends approval of the Canyon Crest 
Rezone Concomitant Agreement Release Request, Planning File P-10-26-18-01.  
 
ACTION: 
 
The City Council shall hereby (approve) (approve with modifications) (deny) the Canyon Crest Rezone 
Concomitant Agreement release, Planning File P-10-26-18-01 and direct the Planning and Economic 
Development Director to prepare an adopting ordinance in support of this decision.  
 
CONTENTS: 
 
Page 2  City Vicinity Map 
Page 3  Site Vicinity Map 
Page 4  Comprehensive Plan and Zoning Map 
Page 5  Staff Report 
Page 7  Staff Comments and Recommendations 
Page 8  Exhibits 
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CCANYON CREST REZONE CONCOMITANT AGREEMENT RELEASE REQUEST 
PLANNING FILE:  P-10-26-18-01 

 
I. GENERAL INFORMATION 

Applicant: Jim Laughlin | PO Box 10607, Bainbridge Island, WA 98110 

Owner: Alpha Resources LLC | 1001 4th Ave, Suite 4330 | Seattle, WA 98154 

Site Location: NW Corner of Torval Canyon Rd and 1st Avenue | Poulsbo WA  

Parcel No: 142601-2-030-2009  

Land Use Review:   Concomitant Agreement Release (Type V) 

City Council Public Hearing:  February 6, 2019 at 7pm or soon thereafter 

Staff Contact:  Planning and Economic Development Department  
200 NE Moe Street, Poulsbo, WA 98370 
Phone: (360) 394-9882 | E-mail: plan&econ@cityofpoulsbo.com 

Description of Proposal:  The proposal is to release a concomitant agreement known as the “Canyon Crest 
Rezone.”  The concomitant agreement approved rezone of the property from Residential Single-Family to 
Residential Multi-Family, subject to certain conditions.  Concomitant agreements are recorded onto the 
property; the Canyon Crest concomitant agreement was approved and recorded in 1983, under Auditor File 
8306160182.  Release of a concomitant agreement is a Type V permit and requires a public hearing before 
the City Council.  This application is not a proposal for development; any proposed redevelopment or new 
development will be processed under a separate land use permit with its own noticing requirements 

Legal Description:   
THAT PORTION OF THE FOLLOWING DESCRIBED PROPERTY LYING NORTH OF THE NORTH MARGIN OF THAT 
CERTAIN RIGHT OF WAY DEEDED TO CITY OF POULSBO, UNDER AUDITOR'S FILE NO. 1102630: THAT 
PORTION OF THE SOUTH HALF OF THE SOUTHWEST QUARTER OF THE NORTHWEST QUARTER OF SECTION 
14, TOWNSHIP 26 NORTH, RANGE 1 EAST, W.M., IN KITSAP COUNTY, WASHINGTON, DESCRIBED AS 
FOLLOWS: BEGINNING AT A POINT ON THE WEST LINE OF SAID SUBDIVISION, WHICH LIES 854.54 FEET 
SOUTH OF THE NORTHWEST CORNER OF THE SOUTHWEST QUARTER OF THE NORTHWEST QUARTER OF 
SAID SECTION 14; THENCE EAST 50 FEET; THENCE SOUTH, TO A POINT ON THE SOUTH LINE OF SAID 
SUBDIVISION WHICH LIES 50 FEET EAST OF THE SOUTHWEST CORNER THEREOF; THENCE EAST, ALONG 
THE SOUTH LINE OF SAID SUBDIVISION TO THE WESTERLY MARGIN LINE OF OLYMPIC AVENUE, AS 
CONVEYED TO THE TOWN OF POULSBO, BY DEED RECORDED UNDER AUDITOR'S FILE NO. 685470; THENCE 
NORTHERLY ALONG SAID WESTERLY MARGIN LINE TO THE NORTH LINE OF SAID SUBDIVISION; THENCE 
WEST ALONG SAID NORTH LINE TO THE WEST LINE OF SAID SUBDIVISION; THENCE SOUTH ALONG SAID 
WEST LINE TO THE POINT OF BEGINNING.  

Comprehensive Plan and Zoning Designation:  Existing Land Use:  
Site: Residential High (RH) Site: Commercial 
North: Residential High (RH) North: Multi-family residences 
South: Residential Medium (RM) South: Single and Multi-family residence 
East: Residential Low (RL) East: Single-family residences 
West: Commercial/C-2 Viking Ave West: Personal Services/Office 
 
Site Features: 
The site is with approximately 84,942 square feet of vacant land.  The property is mapped as a potential 
geological hazard and is subject to the standards in PMC Chapter 16.20, Critical Areas.  
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AAerial Photograph of Subject Site: 

  

II. APPLICABLE REVIEW CRITERIA    
The proposal is subject to PMC 18.210.030, Release of Concomitant Agreements and PMC 19.40.060                   
Type V Permit Applications.  SEPA is also required per PMC Chapter 16.04.  

III. HISTORY OF CONCOMITANT AGREEMENT 
In 1983, the City of Poulsbo approved the Canyon Crest Rezone Concomitant Agreement recorded as 
8306160182, adopted as Ordinance No. 83-20, to rezone the property from R-1 (Residential Single Family) 
to R-4 (Residential Four-Plex).  Several conditions of approval were imposed as part of the concomitant 
rezone, many to be implemented with site plan review for development of the property.  Such development 
of the property never occurred, and these conditions of approval have not been implemented.   

Concomitant Agreements are considered a ‘contract’ between the City and the property owner, are recorded 
to the property, and are identified in a title report.   

IV. PMC 19.40.060.H RELEASE OF CONCOMITANT AGREEMENTS – DECISION CRITERIA 
Pursuant to PMC 19.40.060.H, to approve the release or amendment of a concomitant agreement, the City 
Council shall be required to make the following findings: 

1. Development of the site would be consistent with current development regulations and comprehensive 
plan goals and policies. 

Zoning Regulations:  Redevelopment or new development on the site will be required to meet all the 
requirements of the Poulsbo Comprehensive Plan and Poulsbo Municipal Code as applicable - 
specifically, Title 16 Environment (16.04 Environmental (SEPA); 16.20 Critical Areas); Title 17 
Subdivisions; Title 18 Zoning Ordinance; and Title 19 Project Permit Application Procedures.  Evaluation 
and compliance with all applicable City regulations will be made through the review process of a land 
use development permit.   
Comprehensive Plan:  The Comprehensive Plan contains policies that support the proposal to release 
the concomitant agreement and allow for additional commercial uses in accordance with the current 
zoning ordinance regulations.  Supportive policies include: 

Policy LU-1.4:  Support the City’s commercial cores providing the service and retail commercial needs 
of the city and greater North Kitsap community, while also fostering business and industry uses to 
provide sustainable family wage jobs. 
Policy LU-3.2:  The City shall designate sufficient land for anticipated commercial land uses on its 
Comprehensive Plan Land Use Map, considering its population allocation, employment forecasts and 
the local needs of the North Kitsap community. 
Policy LU-3.3:  Provide for a mix of activities including retail, office, social, recreation, local services and 
as appropriate residential, within the commercial designations. 
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Policy LU-3.6:  Provide development standards that identify appropriate uses, building height, setbacks, 
access, landscaping, signage, parking and other appropriate standards, for commercial development. 
Policy LU-3.8:  Encourage the infill, renovation or redevelopment of existing commercial areas and 
discourage expansion of linear commercial “strips.” 
SStaff Recommendation:  Upon release of the Concomitant Agreement, any future redevelopment or new 
development will be in a manner that is consistent with the City’s Comprehensive Plan goals and 
policies, and adopted zoning and development regulations, including the Critical Areas Ordinance.  

2. Adequate public/private services are available to support development of the site. 

The site is served by City of Poulsbo water, sewer and garage service.  Storm water improvements would 
be likely required with any redevelopment or new development. 

Staff Recommendation:  The site is not served by City of Poulsbo water, sewer and garage service.  Sewer 
and Water are available.  Storm water improvements would also be likely required with any 
redevelopment or new development. 

3. Development would not unreasonably impact nearby property development which has relied upon the 
covenant commitments. 

The site has had zoned multi-family since 1983.  

Staff Recommendation: The release of the concomitant agreement will not unreasonably impact nearby 
property development because any future redevelopment or new development will be required to comply 
with current City regulations, including zoning, development standards and building design 
requirements.    

4. Future development under current zoning will be consistent with existing and planned development. 

Redevelopment or new development will be under the RH zoning and subject to all site design, building 
design, use requirements of Title 18.  Further, any development on the site will be subject to critical 
areas regulation for potential geohazards.   

Staff Recommendation: All future development will be required to comply with the City’s zoning 
ordinance requirements and other applicable development standards.  This will ensure any proposed 
development is consistent with existing and planned development. 

V. STATE ENVIRONMENTAL POLICY ACT (SEPA) 
A SEPA environmental checklist was prepared and reviewed.  A Notice of Application with Optional DNS was 
issued on December 21, 2018.  One comment was received (Exhibit F).  A Determination of Non-significance 
was issued on January 7, 2019. 

VI. CRITICAL AREAS 
The site is mapped as a potential geological hazard and may be subject to the Critical Areas standards per 
Chapter 16.20.  

VII. TITLE 19 PROJECT PERMIT PROCEDURES 
Concomitant Agreement Release is a Type V process, and the City Council is the review authority.  A Notice 
of Application with Optional DNS was issued on December 21, 2018.  A Determination of Non-Significance 
was issued on January 7, 2019, after the comment period ended on January 4, 2019.  A Notice of Public 
Hearing was issued on January 4, 2019 and reissued on January 18, 2019.  The staff report was available 
at least seven calendar days prior to the public hearing.  The City Council public hearing is scheduled for 
February 6, 2019. 

VIII. STAFF COMMENT AND RECOMMENDATIONS 

Comments:  This proposal is consistent with the decision criteria for release of concomitant agreements.  
Staff respectfully recommends the City Council conclude that the Canyon Crest Rezone Concomitant 
Agreement Release meets the applicable criteria and will not be detrimental to the public health, safety or 
welfare of the city. 
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RRecommendation:  Staff respectfully recommends the City Council approve the Canyon Crest Rezone 
Concomitant Agreement Release, Planning File 10-26-18-01. In support of this decision, City Council shall 
adopt an ordinance approving the concomitant agreement release and adopting the staff report’s findings 
and conclusions. 

IX. EXHIBITS 

A. Application 
B. Canyon Crest Rezone Concomitant Agreement proposed for release and ordinance 
C. Notice of Application with Optional DNS + Affidavits 
D. SEPA Threshold Determination + Checklist 
E. Public Hearing Notice + Affidavits 
F. Public Comments Received 































































NNOTICE OF APPLICATION 
and Optional DNS 

Planning and Economic Development Department 
200 NE Moe Street | Poulsbo, Washington 98370 

(360) 394-9748 | fax (360) 697-8269
www.cityofpoulsbo.com | plan&econ@cityofpoulsbo.com 

Release of Concomitant Agreement for Canyon Crest Rezone, Type V Permit 
Comments Due: January 4, 2019  

The City of Poulsbo has received a permit application for the following project that may be of interest to you. The public has 
the right to review contents of the official file for the proposal, provide written comments, participate in any public hearings, 
and request a copy of the final decision. 

File No.:  P-10-26-18-01 ZZoning:  Residential High (RH) 

Counter Complete:  10/26/18 TTechnical Completion:: 12/11/18 

Notice of Application:  12/21/18 TTax Parcel:  142601-2-030-2009  

Site Location:  NW Corner of Torval Canyon Rd and 1st Avenue  

Property Owner:  Alpha Resources LLC | 1001 4th Ave, Suite 4330 | Seattle, WA 98154 

Applicant:  Jim Laughlin | PO Box 10607, Bainbridge Island, WA 98110 

Project Description: 

The proposal is to release a concomitant agreement known as the “Canyon Crest Rezone.”  The 
concomitant agreement approved rezone of the property from Residential Single-Family to 
Residential Multi-Family, subject to certain conditions.  Concomitant agreements are recorded 
onto the property; the Canyon Crest concomitant agreement was approved and recorded in 1983, 
under Auditor File 8306160182.  Release of a concomitant agreement is a Type V permit and 
requires a public hearing before the City Council.  This application is not a proposal for 
development; any proposed redevelopment or new development will be processed under a 
separate land use permit with its own noticing requirements 

Permits Included in 
AApplication: 

Type V – Release of Concomitant Agreement 
SEPA Threshold Determination for the concomitant agreement release 

Environmental 
Review: 

The City of Poulsbo has reviewed the proposed project for probable adverse environmental 
impacts and expects to issue a determination of nonsignificance (DNS) for this project.  The 
Optional DNS process in WAC 197-11-355 is being used. This may be the only opportunity to 
ccomment on the environmental impacts of the proposed project. The proposal may include 
mitigation measures under applicable codes, and the project review process may incorporate or 
require mitigation measures regardless of whether an EIS is prepared.  A copy of the subsequent 
threshold determination for the proposal may be obtained upon request. 
Agencies, tribes, and the public are encouraged to review and comment on the proposed project 
and its probable environmental impacts. Comments must be submitted by January 4, 2019.   

Public Comment 
Period: 

The public may comment on the application and the minimum comment period will remain open 
until January 4, 2019. The public may request a copy of the decision once made. Public 
comments may be mailed, emailed, personally delivered or faxed to the City. 

Public Hearing Date:  January 16, 2019 (subject to change) 

Staff Report: The staff report will be available for review at no cost at least 7 calendar days before the public 
hearing date and a copy will be provided at a reasonable cost. 

Examination of File: The complete application file may be examined at the PED Department, Poulsbo City Hall, 200 
NE Moe Street, from 8:30 a.m. to 4:30 p.m. Monday through Friday.   

Review Authority:  The City Council is the review authority for this Type V application.     

Staff Contact:   Nikole Coleman, Associate Planner; ncoleman@cityofpoulsbo.com; (360) 394 -9730. 

Site Map:  See attached. 















































NNOTICE OF PUBLIC HEARING REVISED 
Planning and Economic Development Department 

200 NE Moe Street | Poulsbo, Washington 98370 
(360) 394-9748 | fax (360) 697-8269

www.cityofpoulsbo.com | plan&econ@cityofpoulsbo.com 

Release of Concomitant Agreement for Canyon Crest Rezone, Type V Permit 
City Council Public Hearing REVISED: February 6, 2019 

If you are receiving this notice in the mail, it is because Kitsap County Assessor’s records indicate you own property 
within 300’ of the project location. The public has the right to review contents of the official file for the proposal, provide 
written comments, participate in any public hearings, and request a copy of the final decision. 

Hearing Date:  February 6, 2019 HHearing Time: 7:00 pm or as soon thereafter. 

Hearing Location:  Poulsbo City Hall, Council Chambers, 200 NE Moe Street, Poulsbo, WA 

Project File No. P-10-26-18-01

Project Name:   Release of Concomitant Agreement for Canyon Crest Rezone  

Site Location:  NW Corner of Torval Canyon Rd and 1st Avenue 

Owner: Alpha Resources LLC | 1001 4th Ave, Suite 4330 | Seattle, WA 98154 

Applicant: Jim Laughlin | PO Box 10607, Bainbridge Island, WA 98110 

Project Description:  The proposal is to release a concomitant agreement known as the “Canyon Crest Rezone.”  The 
1983 concomitant agreement approved rezone of the property from Residential Single-Family to 
Residential Multi-Family, subject to certain conditions.  Concomitant agreements are recorded 
onto the property; the Canyon Crest concomitant agreement was approved and recorded in 
1983, under Auditor File 8306160182.  Release of a concomitant agreement is a Type V permit 
and requires a public hearing before the City Council.  THIS APPLICATION IS NOT A PROPOSAL 
FOR DEVELOPMENT; any proposed redevelopment or new development will be processed under 
a separate land use permit with its own noticing requirements 

Hearing 
Information: 

The public hearing is scheduled for February 6, 2019.  City Council is the review and decision-
making authority for the Concomitant Release.  Hearing procedures are available from the PED 
Department and City Clerk’s office and are conducted based on Roberts Rules of Order. 

Staff Report: The staff report will be available for review at no cost at least 7 calendar days before the hearing 
and a copy will be provided at a reasonable cost. 

Staff Contact:  Nikole Coleman, Associate Planner; ncoleman@cityofpoulsbo.com; (360) 394 -9730. 

Examination of File:  The complete application file may be examined at the PED Department, Poulsbo City Hall, 200 
NE Moe Street, from 8:30 a.m. to 4:30 p.m. Monday through Friday.   

All interested people are invited to attend the hearing. If you are unable to attend, your written comments, received no 
later than the date and time scheduled for the hearing, will be given careful consideration by the City Council and made 
a part of the record. Testimony will be allowed on the proposal.  

The following procedural rules have been established for public hearings to allow a fair and orderly hearing: 

1. The length of time given to individuals speaking for or against a proposal may be determined by the City Council
prior to the application being considered;

2. A speaker representing each side of the issue is encouraged.

THE CITY OF POULSBO STRIVES TO PROVIDE ACCESSIBLE MEETINGS FOR PEOPLE WITH DISABILITIES. PLEASE CONTACT 
THE POULSBO PED DEPARTMENT AT 360-394-9748 AT LEAST 48 HOURS PRIOR TO THE MEETING IF ACCOMMODATIONS 
ARE NEEDED FOR THIS MEETING.  
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From: Nikole CH. Coleman
To: "healinghandsoflight@gmail.com"
Subject: RE: Canyon Crest Rezone
Date: Tuesday, January 08, 2019 1:12:00 PM

Hello Andrea,

The property is already zoned Residential High (RH), which allows for multi-family development.
What you received notification on is a request to release the property from a 1983 Concomitant
Agreement (under the name Canyon Crest Rezone).

We currently do not have an application for development for the property, but we have seen
interest in the development of apartments or townhomes there, which is permitted. At the time of a
development application, you are welcome to submit public comments in regards to your concerns
below.

Best,
Nikole

From: City of Poulsbo Planning and Economic Development <information@cityofpoulsbo.com> 
Sent: Tuesday, January 08, 2019 1:04 PM
To: Nikole CH. Coleman <ncoleman@cityofpoulsbo.com>
Subject: FW: Canyon Crest Rezone

Helen Wytko
Poulsbo Planning and Economic Development
Phone: 360-394-9748
200 NE Moe St
Poulsbo, WA  98370

NOTICE OF PUBLIC DISCLOSURE:  This e-mail account is public domain.  Any correspondence from or to this e-mail
account may be a public record.  Accordingly, this e-mail, in whole or in part, may be subject to disclosure pursuant to RCW
42.56, regardless of any claim of confidentiality or privilege asserted by an external party.

From: Andrea Marziano Warner <healinghandsoflight@gmail.com> 
Sent: Friday, January 04, 2019 9:04 PM
To: City of Poulsbo Planning and Economic Development <information@cityofpoulsbo.com>
Subject: Canyon Crest Rezone

To whom it may concern at Poulsbo Planning and Economic Development Department:

I have become a recent home owner at 20166 1st Ave NE and have reviewed the application for
rezoning at Canyon Crest.

I am very much opposed to the area becoming zoned for multi-family dwellings as this will impact



the traffic of my street both during the development of large structures as well as when the
structures are inhabited.  
 
One of the reasons we purchased where we did is because it has the tree buffer from Front street
and the surrounding larger streets.  If there are multi-family units built there the bulk of the trees
will be gone, affecting the scenery as well as the sound blocking benefit.  Single homes would have a
much lower impact and leave most of the beauty of the area.  
 
The tree and vegetation barrier also support more of the natural habitat that are having fewer and
fewer locations to live. 
 
The other concern I have with multi-family dwellings in this area is the huge impact from traffic on
1st Ave.  The street has a great deal of traffic already due to the apartments up the road and
additional multi-family residences will only increase that.  The noise will increase as well as the
increasing the number of cars speeding down the road.  More cars always mean less safety for
people and pets walking in the area.  
 
Thank you for considering my concerns and the concerns of my neighbors.  I plan to attend the
public hearing on 1/16/18 regarding this issue.
--
Andrea Warner
 
Licensed Massage Therapist
Reiki Master
Mentor
Best selling author: Limitless, Andrea Warner
National Safety Council Instructor ID: 2220945
Contact me at:
801-623-2198
mentoringwithandrea.com
http://www.satoriwellbeing.com/
 
Live your life with INTENTION!
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02/06/2019

Amendments to PMC Chapter 16.08, Shoreline Master Program

Staff Memo
Adopting Ordinance and Exhibits

Associate Planner Coleman

Business Agenda

On April 11, 2018, the City Council held a public hearing on the proposed 2018
comprehensive plan amendments. Application P-10-31-17-02 involved the changing a
shoreline designation for property located at 9589 Front St NE from Shoreline
Residential to High Intensity and a text amendment to PMC 16.08.240 C.2 and,
therefore, must be approved by the Department of Ecology prior to final adoption by the
City Council. The City Council adopted Resolution 2018-07 on May 2, 2018, providing
for initial approval of the change of shoreline designation, and setting forth that upon
Ecology approval, an adopting ordinance will be brought back before the City Council for
final action and adoption.

The City transmitted Resolution 2018-07 and the limited amendment to the Department
of Ecology on May 4, 2018. On August 22, 2018 the City received an informal list of
issues as identified by the Department of Ecology. City and Department of Ecology staff
met on September 10, 2018 and November 9, 2018 to discuss several changes to the
original amendment.

City received conditional approval by Ecology of the limited amendment to the SMP on
January 4, 2019. The amendment package now limits the amendments to PMC Chapter
16.08 and no longer requires a comprehensive plan amendment.

✔

Committee Recommended

✔ ✔

Approve the adopting ordinance.



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

MOVE to approve an ordinance of the City Council of the City of Poulsbo, Washington,
adopting amendments to PMC sections 16.08.040, 16.08.180, 16.08.240, 16.08.250,
and 16.08.260 in order to accommodate existing and future low intensity commercial
uses on parcels in the SR-2 shoreline environment designation with an underlying C-1
(commercial) zoning designation and to accommodate higher density residential
development; delete Appendix B from the Shoreline Master Program to provide for
internal consistency; and providing for severability and establishing an effective date.



PPLANNING AND ECONOMIC DEVELOPMENT 
200 NE Moe Street | Poulsbo, Washington 98370 

 (360) 394-9748 | fax (360) 697-8269 
www.cityofpoulsbo.com | plan&econ@cityofpoulsbo.com  

MEMO 
 

To:  City Council and Mayor Erickson 

From:  Nikole Coleman, AICP, Associate Planner 

Subject:  Shoreline Master Program Amendment  -  Bacckground 

Date:  January 30, 2019 

The Growth Management Act (GMA), Chapter 36.70A RCW, requires that the city include within its development 
regulations a procedure for any interested person to suggest comprehensive plan amendments. Amendments to 
the comprehensive plan are how the city may modify its 20-year plan for land use, development or growth policies 
in response to changing City needs or circumstances. All plan amendments are reviewed in accordance with the 
GMA, and other applicable state laws, countywide planning policies, the adopted City of Poulsbo Comprehensive 
Plan, and any other applicable plans.  

The deadline for submittal of 2018 applications was November 15, 2017. An application was submitted for a site-
specific amendment request to re-designate a .64-acre property located at 19589 Front St NE from Shoreline 
Residential to High Intensity.  If the site-specific amendment was approved, a map amendment to Figure NE-6 
(Shoreline Master Program Map) would be required. The request also included a text amendment to Poulsbo 
Municipal Code 16.08.240 C.2., Shoreline Master Program, to alleviate inconsistences between the zoning 
designation and shoreline jurisdiction. 

The City Council reviewed the docket on January 17, 2018 at a public meeting and voted to move forward the 
application. The Planning Commission held a public workshop on February 13, 2018 and a public hearing on March 
13, 2018 and recommended approval of the application. The City Council held a public hearing on April 11, 2018 
and, after considering the information received, voted to approve the proposed amendments.   

Since this comprehensive plan amendment involved amendments to the Shoreline Master Program (SMP), approval 
by the Department of Ecology (Ecology) prior to final adoption by the City Council was required.  The City Council 
approved a resolution (2018-07) announcing its intent to adopt the amendment to the SMP and forward the 
resolution and amendment to Ecology. 

Staff transmitted Resolution 2018-07 and the limited SMP amendment package to Ecology on May 4, 2018. 
Ecology verified the submittal package complete on June 19, 2018. On August 22, 2018 the City received an 
informal list of issues as identified by Ecology. City and Ecology staff met on September 10, 2018 to discuss several 
changes to the original amendment. City staff provided an alternative amendment package to Ecology on 
September 25, 2018. City and Ecology staff met a second time on November 9, 2018. Again, city staff provided 
alternative language for the amendment package to Ecology on November 13, 2019.  

City received conditional approval by Ecology of the limited amendment to the SMP on January 4, 2019. The 
amendment package now limits the amendments to PMC Chapter 16.08 and no longer requires a comprehensive 
plan amendment to amend the SMP map. The amendments to Chapter 16.08 accommodate existing and future 
low intensity commercial uses on parcels in the SR-2 shoreline environment designation with an underlying C-1 
(commercial) zoning designation and accommodate higher density residential development, where it can be sited 
outside the shoreline buffer.  

City staff believes the amendments to Chapter 16.08 satisfy Ecology’s concerns, while also meeting the applicant’s 
objectives of accommodating commercial uses on properties with an underlying commercial zoning designation 
and allowing flexibility for higher density residential development consistent with the underlying zoning code 
requirements (if it can be sited outside the shoreline buffer). 
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ORDINANCE NO. 2019- 
 

AN ORDINANCE OF THE CITY OF POULSBO, WASHINGTON; AMENDING 
POULSBO MUNICIPAL CODE SECTIONS 16.08.040, 16.08.180, 16.08.240, 16.08.250, 
AND 16.08.260 TO MAKE CHANGES TO THE SHORELINE MASTER PROGRAM 
IN ORDER TO ACCOMMODATE EXISTING AND FUTURE LOW INTENSITY 
COMMERCIAL USES ON PARCELS IN THE SR-2 SHORELINE ENVIRONMENT 
DESIGNATION WITH AN UNDERLYING C-1 (COMMERCIAL) ZONING 
DESIGNATION AND TO ACCOMMODATE HIGHER DENSITY RESIDENTIAL 
DEVELOPMENT, WHERE IT CAN BE SITED OUTSIDE THE SHORELINE BUFFER 
(AS PROVIDED BY THE DEPARTMENT OF ECOLOGY); DELETE APPENDIX B 
FROM THE SHORELINE MASTER PROGRAM TO PROVIDE FOR INTERNAL 
CONSISTENCY; PROVIDING FOR SEVERABILITY AND ESTABLISHING AN 
EFFECTIVE DATE. 
 
 
WHEREAS, the Growth Management Act requires that every city planning under the GMA 

periodically update its comprehensive plan; and 

WHEREAS, on January 17, 2018 the Poulsbo City Council approved a Comprehensive Plan 

Amendment docket to be considered during the 2018 Comprehensive Plan Amendment cycle; and 

WHEREAS, the City conducted environmental review of the proposed amendments under the 

State Environmental Policy Act and, using the optional DNS process, issued a Notice of Application with 

Optional DNS on January 26, 2018; and  

WHEREAS, the Poulsbo Planning Commission held a public hearing on the proposed 

amendments on March 13, 2018 and, after considering all testimony received and all other available 

information, adopted findings and conclusions and recommended that the Poulsbo city council approve the 

five amendments as presented; and 

WHEREAS, the Poulsbo City Council held a public hearing on the proposed amendments on April 

11, 2018 and, after considering all public testimony received at the hearing and other available information, 

determined to accept the recommendation of the Planning Commission and adopt the amendments as 

presented by ordinance; and 

WHEREAS, one of the amendments, P-10-31-17-02, involves text amendments to Poulsbo 

Municipal Code (PMC) Chapter 16.08 (Shoreline Master Program) and must therefore be approved by the 

Department of Ecology (Ecology) prior to final adoption by the City Council; and 



WHEREAS, the City Council determined to provide for the initial approval of P-10-31-17-02 by 

the passage of Resolution 2018-07 and to bring the application back for final adoption by ordinance upon 

approval by Ecology; and 

WHEREAS, the City transmitted Resolution 2018-07 and the limited amendment to the Poulsbo 

Shoreline Master Program package to the Department of Ecology on May 4, 2018 and verified complete 

on June 19, 2018; and 

WHEREAS, notice of state comment period was distributed to state task force members and 

interested parties identified by the City on June 29, 2018, in compliance with the requirements of WAC 

173-26-120; and 

WHEREAS, the state comment period began on July 2, 2018 and continued through August 2, 

2018.  No public hearing was held during the state comment period. No comments were received during 

the comment period; and 

WHEREAS, on August 22, 2018 the City received an informal list of issues as identified by the 

Department of Ecology; and 

WHEREAS, as requested by Ecology, City and Ecology staff met on September 10, 2018 and 

November 9, 2018 to discuss several changes to the original amendment; and 

WHEREAS, the City submitted proposed changes on September 25, 2018 and November 13, 2018 

to address outstanding issues; and  

WHEREAS, the changes contained within Attachment A reflect the text amendment modifications 

provided by City staff as a result of discussion with Ecology; and 

WHEREAS, the City received approval by Ecology of the limited amendment to the Poulsbo 

Shoreline Master Program on January 4, 2019 that limit the amendments to PMC Chapter 16.08 and no 

longer requires a comprehensive plan amendment; NOW THEREFORE, 

THE CITY COUNCIL OF THE CITY OF POULSBO, WASHINGTON, DO ORDAIN AS 

FOLLOWS: 



Section 1. Findings.  In support of the actions undertaken by this ordinance, the Poulsbo City 

Council adopts the findings and conclusions of the Poulsbo Planning Commission dated March 13, 2018, 

as well as the rationale contained in the Staff Report to the City Council dated April 3, 2018. 

Section 2. Text Amendments to the Shoreline Master Program (PMC Chapter 16.08).  The 

text of PMC Chapter 16.08 is hereby amended to make changes to the shoreline master program in order 

to accommodate existing and future low intensity commercial uses on parcels in the SR-2 shoreline 

environment designation with an underlying C-1 (commercial) zoning designation and to accommodate 

higher density residential development, where it can be sited outside the shoreline buffer. The text 

amendments made by this Section are set forth in Attachment A.  

Section 3. Text Amendments to the Shoreline Master Program (Appendix B).  Appendix B is 

hereby deleted to provide for internal consistency. The text amendments made by this Section are set forth 

in Attachment A.  

Section 4. Severability.  If any section, sentence, clause or phrase of this ordinance should be 

held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 

unconstitutionality shall not affect the validity or constitutionality of any other section, sentence, clause or 

phrase of this ordinance. 

Section 5. Effective Date.  This ordinance shall take effect five (5) days after publication of 

the attached summary, which is hereby approved. 

 
 

APPROVED: 
 
 
  
MAYOR REBECCA ERICKSON 

 
 
ATTEST/AUTHENTICATED: 
 
 
  
CITY CLERK RHIANNON K. FERNANDEZ 
 



 
 
APPROVED AS TO FORM: 
OFFICE OF THE CITY ATTORNEY: 
 
 
BY   
 JAMES E. HANEY 
 
FILED WITH THE CITY CLERK:  
PASSED BY THE CITY COUNCIL: 
PUBLISHED: 
EFFECTIVE DATE: 
ORDINANCE NO.   



SUMMARY OF ORDINANCE NO. __________ 
 

of the City of Poulsbo, Washington 
 
 
 

On the ____ day of ___________, 2019, the City Council of the City of Poulsbo, passed 
Ordinance No. _____________.  A summary of the content of said ordinance, consisting of the title, 
provides as follows: 

 
AN ORDINANCE OF THE CITY OF POULSBO, WASHINGTON, ADOPTING 
COMPREHENSIVE PLAN AMENDMENT P-10-31-17-02; AMENDING POULSBO 
MUNCIPAL CODE SECTIONS 16.08.040, 16.08.180, 16.08.240, 16.08.250, AND 
16.08.260 TO MAKE CHANGES TO THE SHORELINE MASTER PROGRAM IN 
ORDER TO ACCOMMODATE EXISTING AND FUTURE LOW INTENSITY 
COMMERCIAL USES ON PARCELS IN THE SR-2 SHORELINE ENVIRONMENT 
DESIGNATION WITH AN UNDERLYING C-1 (COMMERCIAL) ZONING 
DESIGNATION AND TO ACCOMMODATE HIGHER DENSITY RESIDENTIAL 
DEVELOPMENT, WHERE IT CAN BE SITED OUTSIDE THE SHORELINE BUFFER; 
DELETE APPENDIX B FROM THE SHORELINE MASTER PROGRAM TO 
PROVIDE FOR INTERNAL CONSISTENCY; PROVIDING FOR SEVERABILITY 
AND ESTABLISHING AN EFFECTIVE DATE. 

 
The full text of this Ordinance will be mailed upon request. 

DATED this _____ day of _________________, 2019. 

 

 

       
CITY CLERK RHIANNON K. FERNANDEZ 
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RECOMMENDED ACTION: 

 
 
 
 

02/06/2019

Ordinance - Modifications to PMC 13.06 and PMC 13.70
Attachment A - Revisions to Title 13.06 and Title 13.70

Charlie Roberts, Engineer I

PMC 13.06 and 13.70 have been revised as shown in the attachment to clarify water
connection requirements. The code was previously revised about 8 months ago to bring
water connection code into compliance with the assumptions made in the Water
Comprehensive plan, specifically connection charges are calculated using Equivalent
Residential Units (ERU's).

The revisions to 13.06 bring the code into compliance with how PW and staff implement
new construction and include: minimum pressure rated pipe, meter installation
requirements for mixed use buildings, and apartment complexes.

PMC 13.70 has been revised to clarify that commercial buildings with transitory living
units are charged the residential connection fee at a reduced rate. After analysis the
adjustment factor for transitory living units is reduced from 0.70 ERU's/unit to 0.40
ERU's/unit.

Public Works Committee reviewed the revisions and recommended approval on January
9, 2019.

Public Works01/09/2019 Recommended

✔ ✔

Staff recommends adopting the ordinance as presented.

Ordinance 2019-__, Amending PMC Chapters 13.06 and 13.70

Business Agenda



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

Move to approve Ordinance No. 2019-__, an ordinance of the City of Poulsbo,
Washington, amending chapters 13.06 and 13.70 of the Poulsbo Municipal Code in
order to clarify water meter installation and connection requirements and clarify utility
connection fee calculation methodology for transitory uses to comply with city
comprehensive plans; providing for severability; and establishing an immediate effective
date.
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ORDINANCE NO. 2019- 
 

AN ORDINANCE OF THE CITY OF POULSBO, WASHINGTON, AMENDING 
CHAPTERS 13.06 AND 13.70 OF THE POULSBO MUNICIPAL CODE IN ORDER TO 
CLARIFY WATER METER INSTALLATION AND CONNECTION REQUIREMENTS AND 
CLARIFY UTILITY CONNECTION FEE CALCULATION METHODOLOGY FOR 
TRANSITORY USES TO COMPLY WITH CITY COMPREHENSIVE PLANS; PROVIDING 
FOR SEVERABILITY; AND ESTABLISHING AN IMMEDIATE EFFECTIVE DATE. 

              
 

WHEREAS, Chapter 13.06 of the Poulsbo Municipal Code regulates Water and Sewer 

Code in the City; and 

WHEREAS, Chapter 13.70 of the Poulsbo Municipal Code regulates Assessments, Rates, 

Fees and Charged of City utilities; and  

WHEREAS, The City Municipal Code is required to be in compliance with the adopted 

Water Comprehensive Plan and the adopted Sewer Comprehensive Plan; and  

WHEREAS, The City desires to clarify water meter requirements for single family, 

apartments, and mixed use buildings; and  

WHEREAS, The City desires to clarify the method of calculation for water and sewer 

connection fees which relate to commercial buildings with transitory living units; and  

WHEREAS, Chapter 13.06 and Chapter 13.70 are required to be modified to achieve 

these clarifications; and  

WHEREAS, Public Works Committee reviewed and recommended approval of the 

modifications on January 9, 2019; and  

WHEREAS, City Council reviewed the proposed modifications to Chapters 13.06 and 

13.70 and moved to approve the modifications on February 6, 2019, NOW THEREFORE,  
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THE CITY COUNCIL OF THE CITY OF POULSBO, WASHINGTON, DO ORDAIN AS 

FOLLOWS: 

Section 1. Adoption of Findings.  The recitals set forth above are hereby adopted 

as the Poulsbo City Council’s findings justifying the revisions to the chapter of code adopted by 

this ordinance.   

Section 2. Adoption of PMC 13.06 and PMC 13.70. Chapters 13.06 and 13.70 of 

the Poulsbo Municipal Code is hereby amended as shown in Attachment A.  

Section 3. Severability.  If any section, subsection, paragraph, sentence, clause or 

phrase of this ordinance or its application to any person or situation should be held to be invalid 

or unconstitutional for any reason by a court of competent jurisdiction, such invalidity or 

unconstitutionality shall not affect the validity or constitutionality of the remaining portions of 

this ordinance or its application to any other person or situation. 

Section 4. Effective Date.  This ordinance shall take effect five (5) days after 

publication of the attached summary, which is hereby approved.   

 

APPROVED: 

 

        
MAYOR REBECCA ERICKSON 
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ATTEST/AUTHENTICATED: 
 
 
 
       
CITY CLERK RHIANNON FERNANDEZ 
 
 
 
APPROVED AS TO FORM: 
 
 
 
       
CITY ATTORNEY JAMES E. HANEY 
 
 
FILED WITH THE CITY CLERK: 1/29/19 
PASSED BY THE CITY COUNCIL: 
PUBLISHED: 
EFFECTIVE DATE: 
ORDINANCE NO. 2019- 
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SUMMARY OF ORDINANCE NO. 2019- 
of the City of Poulsbo, Washington 

              
 

On ___________, 2019 the City Council of the City of Poulsbo, Washington, approved 
Ordinance No. 2019-01, the main point of which may be summarized by its title as follows: 
 

AN ORDINANCE OF THE CITY OF POULSBO, WASHINGTON, AMENDING 
CHAPTERS 13.06 AND 13.70 OF THE POULSBO MUNICIPAL CODE IN ORDER TO 
CLARIFY WATER METER INSTALLATION AND CONNECTION REQUIREMENTS AND 
CLARIFY UTILITY CONNECTION FEE CALCULATION METHODOLOGY FOR 
TRANSITORY USES TO COMPLY WITH CITY COMPREHENSIVE PLANS; PROVIDING 
FOR SEVERABILITY; AND ESTABLISHING AN IMMEDIATE EFFECTIVE DATE. 

 
The full text of this ordinance will be mailed upon request. 

 
DATED this    day of   , 2019 

 
 

                                                                                      ______________________________________  
                   CITY CLERK, RHIANNON FERNANDEZ CMC 
 

 
 



Attachment A 
Code Revisions to PMC 13.06 and PMC 13.70 

I. GENERAL PROVISIONS, REGULATIONS AND PENALTIES 

13.06.010 Definitions. 

Whenever the following terms are used in this code or attachments thereto they shall be construed to 

mean as follows: 

A.    “Fire hydrants” mean a center stem three port hydrant with auxiliary gate valve and Stortz quarter-

turn pumper coupling. Hydrants shall be spaced at not more than three-hundred-foot intervals. 

B.    “Standard construction cost” means the cost of the pipe plus the total cost of all necessary fittings 

and the total cost of all installation and incidental work necessary, including engineering costs, to place 

the water pipe in service regardless of its size. Cost of fire hydrants will be included in the total cost. 

C.    “Standard residential water mains” means water mains constructed of ductile cast iron, not less than 

eight inches inside diameter, and if future extension is imminent toward further completion of a system 

grid a gate valve shall be installed to prevent disruption of water service at the time of future extension. 

(Ord. 83-14 § 1(G.9), 1983) 

 

II. WATER SERVICE 

13.06.220 Service pipes—Connections. 

Upon the payment of installation and system participation fees, the premises described in the application 

for water service, if the same abuts on a street or easement on which there is a city water main, shall be 

connected to the city water main by a service pipe and corporation stop extending at right angles from the 

main to a place within the lines of the street right-of-way or easement. The connection shall thereafter be 

maintained by and kept within the exclusive control of the city. A minimum of two hundred one hundred 

sixty PSI one inch pipe shall be required. A pressure regulating valve is recommended for pressure zones 

in excess of 80 PSI. (Ord. 83-14 § 1(W.9), 1983) 

13.06.230 Separate service connections. 

Every house under separate ownership supplied with city water must have its own separate 

service connection with the city main, and the premises so supplied will not be allowed to 

supply water to any other premises; provided, that such restriction shall not apply to services 

already installed except as herein provided unless, in the judgment of the city, for the good of 



the service or to settle disputes, it is found necessary to enforce such provisions as to 

connections already made. (Ord. 83-14 § 1(W.10), 1983) 

A. Each house or unit under separate ownership supplied by city water must have its own 

separate metered service connection to the city main, and the premises so supplied will not 

be allowed to supply water to any other premises.  

a. This restriction shall not apply to services already installed except as herein provided, 

unless, in the judgement of the city, for the good of the service or to settle disputes, it is 

found necessary to enforce such provisions to connections already made.  

 

B. Apartments may be individually metered or one meter may be used to serve each building.  

a. Each separate apartment building must be metered, master meters for the site are not 

permitted.  

b. This restriction shall not apply to services already installed except as herein provided, 

unless, in the judgement of the city, for the good of the service or to settle disputes, it is 

found necessary to enforce such provisions to connections already made. 

 

C. Mixed use buildings shall have separate meters for each use. Commercial uses shall be 

metered separately from residential uses. Commercial spaces may be required to be metered 

separately if the City Engineer determines the uses are not similar.  

a. Fire lines within mixed use buildings are not required to be separate.  

b. This restriction shall not apply to services already installed except as herein provided, 

unless, in the judgement of the city, for the good of the service or to settle disputes, it is 

found necessary to enforce such provisions to connections already made. 

 

 

Article I. General Facility Charge—Water and Wastewater 

13.70.130 Calculation of equivalent residential units (ERUs). 

Single-family, multifamily, commercial buildings with transitory living units, and associated residential 

irrigation ERUs are calculated by multiplying the number of dwelling units by the appropriate ERU 

adjustment factor in Section 13.70.140. Commercial, industrial, and other nonresidential and associated 

irrigation ERUs are calculated based on the meter flow factor equivalent ERUs in the table set forth 

below. The meter flow factor equivalent ERUs are based on the water meter size and shall be calculated 

according to the average continuous flow factor of a displacement type meter where a five-eighth-inch or 



three-quarter-inch meter shall have a flow factor equivalent to one ERU. There is no adjustment factor for 

individual commercial, industrial, and other nonresidential uses. 

Meter Size 

Average 

Continuous 

Flow Factor 

(gpm)

Meter Flow 

Factor 

Equivalent 

ERUs

5/8" or 3/4" 10 1.0

1" 

(residential*) 

10 1.0 

1" 

(commercial) 

25 2.5 

1 1/2" 50 5.0

2" 80 8.0

3" 160 16.0

4" 250 25.0

6" 500 50.0

8" 800 80.0

*    One-inch (residential) meter size calculated at 1.0 ERU only for instances in which the residence is 

utilizing a flow through fire sprinkler system, as installed in construction built in or after 2014. The fire 

suppression system requires a one-inch service meter to operate properly. The meter has the capacity to 

flow at twenty-five gpm but would only be utilized at that capacity in the event of a fire. Additional 

information regarding meter size and operation is found in Section 3.12.100. 

(Ord. 2018-15 § 2 (Att. A (part)), 2018: Ord. 2015-09 § 1 (part), 2015: Ord. 2002-29 § 2 (part), 2002) 

13.70.140 ERU adjustment factor. 

Calculation of the general facility charge shall include an adjustment factor associated with the level of 

service required by the respective customer classes and shall be apportioned and assessed as noted: 

Single-family residence 1.00 

ERUs/unit



Duplex, triplex, four-plex 0.85 

ERUs/unit

Apartments/condominiums 

(five or more units) 

0.80 

ERUs/unit

Transitory living units 

(motels/hotels, care facilities) 

0.40 0.70 

ERUs/unit

Commercial/industrial 1.00 

ERUs/unit

Irrigation systems 0.50 

ERUs/unit

(Ord. 2018-15 § 2 (Att. A (part)), 2018: Ord. 2002-29 § 2 (part), 2002) 
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02/06/2019

Resolution 2019-__
Adjusted Engineering Application Fee Page(s)

Director of Engineering Kasiniak

The Engineering Director will be presenting adjustments for Engineering Application
Fees, Engineering Plan Review fees and Grading Permit fees to reflect the past three
year period of salary increases.

Engineering Application fees were last adjusted in 2016.

This Resolution will update the 2016 fee schedule by adjusting per the three year
negotiated salary increase. This adjustment will increase all application fees and staff
hourly charge by 8%.

Public Works01/23/2019 Recommended

✔ ✔

Adopt Resolution No. 2019-__ to update the current Engineering Application Fee
Schedule, Grading Permit Fee Schedule, and Engineering hourly rate.

Resolution No. 2019-__, Engineering Application Fee Adjustment

Business Agenda



 
 
SAMPLE MOTION: 

 
 
 
 
 
 
 

Move to adopt Resolution No. 2019-__, a resolution of the City Council of the City of
Poulsbo, Washington, adopting the amended Engineering schedule as set forth in
Attachment A and B.



 RESOLUTION NO.  2019-__ 
 
  A RESOLUTION OF THE CITY OF POULSBO, WASHINGTON, 

AMENDING THE ENGINEERING DEPARTMENT APPLICATION 
FEE, PLAN REVIEW FEE AND GRADING PERMIT WORKSHEETS 
TO UPDATE ENGINEERING FEES PURSUANT TO SECTION 
3.12.010(B) OF THE POULSBO MUNICIPAL CODE. 

____________________________________________________________________________________________________ 
 
WHEREAS,  Poulsbo Municipal Code 3.12.010(B) authorizes changes to the fee schedules by 

resolution adopted by Council; and, 
 
WHEREAS,  the Engineering Department has determined that engineering fees should be 

adjusted to adjust for CPI and more appropriately reflect the cost of review by 
the Engineering Department staff; and 

 
WHEREAS, the Poulsbo City Council concurs in the Engineering Department’s 

recommendation; now therefore, 
 
 
THE CITY COUNCIL OF THE CITY OF POULSBO, WASHINGTON, HEREBY RESOLVES AS 
FOLLOWS: 
 
 Section 1. Amend.  That the Engineering Department Application Fee 

Worksheets are hereby amended and replaced with the schedules dated 
February 06, 2019 attached as Exhibit A and B hereto and incorporated by this 
reference as if set forth in full.  

 
Section 2. Effective Date.    This resolution shall take effect on February, 
15th 2019 and shall apply to all fees due on or after such date. 

 
Passed by the City Council of the City of Poulsbo, Washington and signed this 6th day of 
February, 2019. 
 
             
       REBECCA ERICKSON, MAYOR 
ATTEST: 
 
 
_______________________________________ 
RHIANNON FERNANDEZ CMC, CITY CLERK 
 
FILED WITH CITY CLERK:  1/31/19 
PASSED BY CITY COUNCIL:  
RESOLUTION NO.  2019- __ 



 ENGINEERING FEE SCHEDULE 
200 NE Moe Street | Poulsbo, Washington 98370 

 (360) 394-9882 | fax (360) 697-8269 
www.cityofpoulsbo.com | publicworks@cityofpoulsbo.com  

 
 

Revised by resolution 2019-__ 
 

TYPE OF PERMIT FEE 
Pre-Application Services 

Pre-Application Conference/Type A (Minor) $240 
Pre-Application Conference/Type B (Major) $370 

Land Use Review 

ADU (Accessory Dwelling Unit) $210
Conditional Use Permit $210
Master Plan $350
Master Plan Amendment $210
Site Plan Review $770

Drainage Analysis $465/Basin
Minor Site Plan Review $210
Boundary Line Adjustment $210 

Subdivisions 

PMUD/Binding Site Plan $1,845 + $16/Lot or Unit 
Plat Alteration $210 
Short Plat $1,260 
Preliminary Plat/Planned Residential Development (PRD)  

5-20 Lots $1,960 
21-50 Lots $2,210 

51-100 Lots $2,455 
>100 Lots $2,455 + $27/Lot 

Final Plat/(PRD) $2,890 + $87/Lot 

Policy Review 

Comprehensive Plan Amendment $280 
Concomitant Agreement Release/Revision $210 

Shoreline Permits 

Shoreline Substantial Development Permit (SSDP) $210 

Miscellaneous 

Post Decision Review $210 
Telecommunication Master Permit $770 
Telecommunication License $465 
Right-of-Way Vacation $920 
Latecomer Agreement (Street, Water, Storm, Sewer) $1,845 1st Utility + $925/Additional Utility 
Public Property Construction Permit (PPCP)  

w/ Pavement or Sidewalk disturbance $495 
w/o Pavement or Sidewalk disturbance $160 

Stop Work Order  



Site Plans and Plats $500 
All Others $115 

Grading Permit See Grading Permit Fee Sheet 
Escrow Deposits* 

Erosion Control (Site Plan and Plat Development) $5,000 Minimum or $3,000/Acre 
3rd Party review  Determined with 1st review of Site Plan/Plat Submittal 
Inspection Deposit for Plats  $5,000 + $400/Lot 
*Unused escrow deposits shall be refunded at the conclusion for the project 

Engineering Department Hourly Rate 

Hourly Rate** $70/Hour 
**  
Application fees apply to the original submittal and two re-submittals.  Subsequent re-submittals may require payment of hourly charges.  The 
City Engineer may determine that the scope of the review of the original submittal and/or resubmittals requires payment of hourly charges in 
addition to the application fee.  Fees are non-refundable. 

 

PLANNING FEES 

For Planning Fees: https://cityofpoulsbo.com/wp-content/uploads/2018/03/Combined-Fee-Schedule-1.pdf 

BUILDING FEES 

For Building Permit Fees: https://cityofpoulsbo.com/wp-content/uploads/2017/02/TABLE1-AFEES.pdf  
REV. 2/06/2019 



LF  PIPE @ $0.55 per LF $
MANHOLES @ $23.50 each $
LIFT STATION @ $310.00 each $
LF  PIPE @ $0.85 per LF $
BOOSTER  STATION @ $310.00 each $
LF PIPE @ $0.95 per LF $
CATCH BASINS @ $16.50 each $
DETENTION FACILITIES $310.00 each $
LF @ $0.30 per LF $

$

$

HOURS $70.00 per HR $

$

HOURS (estimated) @ $70.00 per hour $

$

HOURS (estimated) @ $70.00 per hour $

$

$

HOURS (estimated) @ $70.00 per hour $

$

$

$

acres $

$

$

City of Poulsbo Engineering Department
 Fee & Deposit Worksheet for Plan Review, Inspection, Project Administration,

Engineering Department Services, and Erosion Control
PMC  3.12.010,  PMC  3.12.020,  PMC  15.35.075 Resolution no. 2019-__

The following fees and deposits apply to land use development requiring City approvals such as a site plan,
P.U.D., Long Plat, Short Plat, license, master permit, delayed benefit agreement or any other developer action
requiring City review, processing, and/or administration. 

At the time of plan review submittal, a determination will be made by the City Engineer whether the plans will be
reviewed (a) by City staff, (b) by the City's consultant with City supervision, or (c) a combination of (a) and (b) If
(a), the plan review fee will be calculated per the unit cost and hourly fee schedule shown below and labeled
"FEES". If (b) or (c), the applicant will be required to make a deposit toward the anticipated cost of the
consultant's charges and City staff time as shown below and labeled "DEPOSITS".

F
E

E
S

PLAN REVIEW  -  FEES

Itemized plan review fees apply to the original submittal and one re-submittal. Fees are non-refundable.

SANITARY  SEWER 0.00
0.00
0.00

WATER  SYSTEM 0.00
0.00

STORM SEWER 0.00
0.00
0.00

STREETS/SIDEWALKS 0.00

Minimum charge for review = $500.00 0.00

QUANTITY BASED GRADING PERMIT FEES

Grading Permit Fees 
PLAN REVIEW  -   HOURLY FEES

The third and subsequent re-submittals will require payment of hourly fees in addition to the itemized fees charged
for the first and second submittal.  Hourly fees are non-refundable.

HOURLY FEES 0.00

FEE TOTAL 0.00
Plan Review Fees:  Code  001.000.000.343.20.00.10

D
E

P
O

S
IT

S

Deposits are required for anticipated costs for Engineering Department and/or consultant services, including, but
not limited to, plan review (when conducted by a consultant or by a combination of City staff and consultant with
staff supervision), field inspection, processing/administration of plans/projects (after issuance of approved plans
and/or permits), erosion control inspection/enforcement, latecomer agreements ("delayed benefits"), licenses,
franchises, Master Plans, Environmental Impact Statements (EIS), and special requests requiring Engineering
Department staff time. Charges for Engineering Department staff time will be assessed at the hourly rate based
on the City's annual Salary & Wage Resolution and the current budget. Charges for consultants will be based on
the consultant's rates. Deposits for Engineering Department services or other professional services shall be paid
in advance. The deposits are estimates and may require replenishment. Deposits may be required at the time
of, or after, payment of any fees.  Unused deposits are refundable.

PLAN REVIEW DEPOSITS

CITY 0.00

CONSULTANT

PROJECT ADMINISTRATION DEPOSITS

CITY 0.00

CONSULTANT

PLAN REVIEW & ADMIN. DEPOSIT TOTAL 0.00
Plan Review & Project Administration Deposit:   Code  001.000.000.237.00.06.06 

INSPECTION/TESTING DEPOSITS

CITY INSPECTION 0.00

Inspections performed outside of regular work hours will be billed at 1.5 times the hourly rate.

CONSULTANT INSPECTION 

Rev. 02/06/19 GRAND TOTAL 0.00

INSPECTION DEPOSIT TOTAL 0.00
Inspection / Testing Deposit:   Code  001.000.000.237.00.06.06 

EROSION CONTROL DEPOSIT

EROSION CONTROL 
Erosion Control Deposit:  Code  001.000.000.237.00.06.23 

ADMIN. & INSPECTION DEPOSIT TOTAL 0.00

TESTING SERVICES 
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