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The public has the right to review contents of the official file for the proposed amendments, provide written comments, 
participate in any public hearings, and request a copy of the final decision. 

Application:  Commercial Flex Space and Permit Review Timelines Code Amendments 

Planning File: P-09-20-24-02 Application Type: IV 

Notice of Application: Monday, November 18, 2024 Comments Due: 4:30pm on Monday, December 2, 2024 

Summary of Proposed 
Amendments: 

Commercial Flex Space 
During the City Council review of the Olhava-College MarketPlace Amendments (Ordinance 
2024-09) in May 2024, the City Council removed from the ordinance the proposal for flexible 
space in the C-4 (College MarketPlace) zoning district and requested that staff return with 
analysis on flexible space in all the commercial districts. Council had expressed concern in the 
previous year over the use of flexible space in the C-1 zoning district. The Planning Commission 
was also in the process of reviewing an amendment to allow flexible space in the C-3 (SR 305) 
zoning district. Following council’s decision to remove flexible space from the proposed C-4 
amendment, flexible space was removed from the proposed C-3 zoning amendment and was 
not discussed as part of the amendments for the C-2 (Viking Avenue) zoning district.  

Following extensive staff research, a summary was provided to City Council at a September 11, 
2024, workshop (see full memo here). After discussion, the City Council directed staff to begin 
the Type IV code amendment process with the Planning Commission with consideration for flex 
space in all four commercial zones, but outside of the Shopfront Overlay in the C1 zoning district.  

Permit Review Timelines  
During the 2023 legislative session, the Washington State Legislature passed Senate Bill (SB) 
5290, updating portions of the Local Project Review Act, Chapter 36.70B RCW. The intent of the 
updates was to consolidate, streamline, and improve project review and permitting, with an 
emphasis on housing development, and to reduce the amount of time it takes for projects 
complying with local development regulations to receive approval. To accomplish this goal, SB 
5290 contained thirteen separate sections including a variety of mandatory and voluntary 
measures for local government agencies to consider when implementing permit streamlining. 

Title 19 PMC establishes the land use review processing standards in the City of Poulsbo. The 
standards in this chapter detail how a land use application shall be reviewed for compliance 
with applicable requirements. This includes the requirements for application classification and 
procedures, public notices, and the review authority issuing a decision. The review procedures 
in Title 19 ensure that each application is subject to consistent and predictable processes. SB 
5290 requires amendments by January 1, 2025. Included with the SB 5290 required 
amendments are staff initiated amendments for code consistency.  

Public Comment 
Methods: 

Written comments may be mailed, e-mailed, or delivered to the City of Poulsbo.  To ensure 
consideration, all written comments must be received prior to the closing of the public hearing. 
At the hearing, the public will have an opportunity to provide written and verbal testimony 
regarding the proposed project. 

Public Participation 
Plan: 

A public and agency participation plan has been developed for this review process and can be 
viewed at https://cityofpoulsbo.com/development-regulation-amendments-2/ 

http://www.cityofpoulsbo.com/
https://cityofpoulsbo.com/wp-content/uploads/2024/05/2024-09-Olhava-College-Marketplace-C4-BP-Code-Amendments-1.pdf
https://cityofpoulsbo.com/wp-content/uploads/2024/05/2024-09-Olhava-College-Marketplace-C4-BP-Code-Amendments-1.pdf
https://cityofpoulsbo.com/wp-content/uploads/2024/10/CC-Memo-Flex-Space-240911.pdf
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/Senate/5290-S2.SL.pdf?q=20240315100946
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/Senate/5290-S2.SL.pdf?q=20240315100946
https://app.leg.wa.gov/RCW/default.aspx?cite=36.70B
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/Senate/5290-S2.SL.pdf?q=20240315100946
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/Senate/5290-S2.SL.pdf?q=20240315100946
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/Senate/5290-S2.SL.pdf?q=20240315100946
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/Senate/5290-S2.SL.pdf?q=20240315100946
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/Senate/5290-S2.SL.pdf?q=20240315100946


 

Environmental Review: The City of Poulsbo has reviewed the proposed amendments for probable adverse 
environmental impacts and expects to issue a determination of nonsignificance (DNS) for this 
project.  The Optional DNS process in WAC 197-11-355 is being used. This may be the only 
opportunity to comment on the environmental impacts of the proposed amendments. The 
proposal may include mitigation measures under applicable codes, and the project review 
process may incorporate or require mitigation measures regardless of whether an EIS is 
prepared.  A copy of the subsequent threshold determination for the proposal may be obtained 
upon request. Agencies, tribes, and the public are encouraged to review and comment on the 
proposed amendments and probable environmental impacts. Comments related to 
environmental review must be submitted by 4:30pm on Monday, December 2, 2024.   

Planning Commission 
Public Hearing 

The Planning Commission Public Hearing is scheduled for Tuesday December 3, 2024, at 6:00 
pm or soon thereafter. The Planning Commission will make a recommendation to the City 
Council. Meeting procedures are available from the PED Department and City Clerk’s office and 
are conducted based on Roberts Rules of Order. Public Hearings are being held as a hybrid 
virtual/in-person at the web address and call-in number noted below and at City Hall Council 
Chambers, 200 NE Moe Street. This call-in number: 1 253 215 8782 and meeting id: 813 4761 
3119 are provided for virtual attendance, in addition to this webinar 
link:  https://us06web.zoom.us/j/81347613119  

Examination of 
File/Draft Document: 

 

https://cityofpoulsbo.com/development-regulation-amendments-2/ 

Staff Contact: Nikole Coleman | Senior Planner | ncoleman@cityofpoulsbo.com 

 

https://us06web.zoom.us/j/81347613119
https://cityofpoulsbo.com/development-regulation-amendments-2/
mailto:ncoleman@cityofpoulsbo.com




From: Constant Contact
To: City of Poulsbo Planning and Economic Development
Subject: Your campaign Flex Space and Permit Review Timelines Code Amendments - Notice of Application w/ODNS and

Planning Commission Public Hearing has been sent
Date: Monday, November 18, 2024 8:02:58 AM

CAUTION: This email originated from outside your organization. Exercise caution when opening
attachments or clicking links, especially from unknown senders.

Dear Nikole Coleman,
 
Your campaign 'Flex Space and Permit Review Timelines Code Amendments -
Notice of Application w/ODNS and Planning Commission Public Hearing ' was
sent on 11/18/2024 around 11:00 AM EST.
 
Below is a copy of the message your subscribers received. See how your campaign is
doing by visiting Reports in your account to get real-time results and stats.
 
 

Subject: Flex Space and Permit Review Timelines Code Amendments - Notice of
Application w/ODNS and Planning Commission Public Hearing

 

City of Poulsbo
Public Notice

You are receiving this email because you have signed up to be on a City of
Poulsbo PED public outreach list.

Commercial Flex Space
During the City Council review of the Olhava-College MarketPlace Amendments
(Ordinance 2024-09) in May 2024, the City Council removed from the ordinance
the proposal for flexible space in the C-4 (College MarketPlace) zoning district
and requested that staff return with analysis on flexible space in all the
commercial districts. Council had expressed concern in the previous year over the
use of flexible space in the C-1 zoning district. The Planning Commission was
also in the process of reviewing an amendment to allow flexible space in the C-3
(SR 305) zoning district. Following council’s decision to remove flexible space
from the proposed C-4 amendment, flexible space was removed from the
proposed C-3 zoning amendment and was not discussed as part of the
amendments for the C-2 (Viking Avenue) zoning district.

Following extensive staff research, a summary was provided to City Council at a
September 11, 2024, workshop (see full memo here). After discussion, the City
Council directed staff to begin the Type IV code amendment process with the
Planning Commission with consideration for flex space in all four commercial
zones, but outside of the Shopfront Overlay in the C1 zoning district.
Permit Review Timelines

mailto:noreply@constantcontact.com
mailto:information@cityofpoulsbo.com
https://login.constantcontact.com/
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKO3G0oS3fwn3N5kV3hAhwW_FJbSQ_5_r4M48RySwTt3YLNDPP8aqK80oOMzkBfsNwMgx6I02a76We7cb4UnMnrm3VVLBD69jfTKRdjD0hk9Uiz0kb54kLmJR2z25Ko4XYxkN75cMebOdqgYiYLtj1WU7NJks7a2MJ6Wu_l8djjqSGwbo1q6Ytgd0QsjYawhrdERxMM22fPGIsF_MJjksgUCehNQPfKvZ-5DyjLwAEaYW&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKKvMpYA8HkfbJMH0wORzMfOLgkQxRAnHLyZNNfZDVB89R7T0BLWxa8J4JKo_jsuB531T2x0B5aaK5VskKYWWdgjzoLGUMcWA7ULLnieC1X6-ZuQSSywKTmXlPnJKrkh0D11zIuKVIkxgTPWvzY0tgyJBZJfi_EPV9r0_cmfCwAe55M9P2IAbpssKwSDLzM8bOA==&c=&ch=


During the 2023 legislative session, the Washington State Legislature passed
Senate Bill (SB) 5290, updating portions of the Local Project Review Act, Chapter
36.70B RCW. The intent of the updates was to consolidate, streamline, and
improve project review and permitting, with an emphasis on housing
development, and to reduce the amount of time it takes for projects complying
with local development regulations to receive approval. To accomplish this goal,
SB 5290 contained thirteen separate sections including a variety of mandatory and
voluntary measures for local government agencies to consider when implementing
permit streamlining.

Title 19 PMC establishes the land use review processing standards in the City of
Poulsbo. The standards in this chapter detail how a land use application shall be
reviewed for compliance with applicable requirements. This includes the
requirements for application classification and procedures, public notices, and the
review authority issuing a decision. The review procedures in Title 19 ensure that
each application is subject to consistent and predictable processes. SB 5290
requires amendments by January 1, 2025. Included with the SB 5290 required
amendments are staff initiated amendments for code consistency.
Planning Commission Public Hearing
The Planning Commission Public Hearing is scheduled for Tuesday December 3,
2024, at 6:00 pm or soon thereafter. The Planning Commission will make a
recommendation to the City Council. Meeting procedures are available from the
PED Department and City Clerk’s office and are conducted based on Roberts Rules
of Order. Public Hearings are being held as a hybrid virtual/in-person at the web
address and call-in number noted below and at City Hall Council Chambers, 200
NE Moe Street. This call-in number: 1 253 215 8782 and meeting id: 813 4761
3119 are provided for virtual attendance, in addition to this webinar link:
 https://us06web.zoom.us/j/81347613119

Written comments may be mailed, e-mailed, or delivered to the City of
Poulsbo. To ensure consideration, all written comments must be received prior to
the closing of the public hearing. At the hearing, the public will have an
opportunity to provide written and verbal testimony regarding the proposed
project. See meeting agenda here (agenda is posted about a week prior). See the
Public Notice here.
﻿
Environmental Review
The City of Poulsbo has reviewed the proposed amendments for probable adverse
environmental impacts and expects to issue a determination of nonsignificance
(DNS) for this project.  The Optional DNS process in WAC 197-11-355 is being
used. This may be the only opportunity to comment on the environmental impacts
of the proposed amendments. The proposal may include mitigation measures
under applicable codes, and the project review process may incorporate or require
mitigation measures regardless of whether an EIS is prepared.  A copy of the
subsequent threshold determination for the proposal may be obtained upon
request. Agencies, tribes, and the public are encouraged to review and comment
on the proposed amendments and probable environmental impacts. Comments
related to environmental review must be submitted by 4:30pm on Monday,
December 2, 2024.  See the SEPA Checklist here.

Additional Information
Full project documents can be viewed here or by searching P-09-20-24-02 at our
online permit center.
 
Nikole Coleman / Senior Planner / ncoleman@cityofpoulsbo.com

City of Poulsbo | Planning and Economic Development Department 200 NE Moe Street |

https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKKvMpYA8Hkfb3Lt2wrO0l22ItAYcGjUSiD8DOPtKXBcqzkuA1UZDsiYJujHOUnEpcF7NprdYV2Pgn1-BkwzhyB0JtaXtDO91dWTrPxUuHKhCe5I-FIOACU1D6r0R802TSrzoxFDpY_l-d4jv8Niw1PFcWBFnfi2VZJX2MEDnjdrl3HFTZcRZvBHrwAwlwOVnmVgNlQ7p1DsJ_oCpKEdtlHANWaozELQTHPcIPpktS2YL&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKKvMpYA8HkfbxP5xyRuZvHWuLmJH6s93LP3HIysT_Tto9a5q0rb60KQDhnokKcgcoPu4Pl5_eLkgh6I_toHdBpiD_blAQEN7TLEkIc2vRDpjrLqY5qxc9cQOXiU-YIBG-D6b2xTIkklV&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKKvMpYA8HkfbxP5xyRuZvHWuLmJH6s93LP3HIysT_Tto9a5q0rb60KQDhnokKcgcoPu4Pl5_eLkgh6I_toHdBpiD_blAQEN7TLEkIc2vRDpjrLqY5qxc9cQOXiU-YIBG-D6b2xTIkklV&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKKvMpYA8Hkfb3Lt2wrO0l22ItAYcGjUSiD8DOPtKXBcqzkuA1UZDsiYJujHOUnEpcF7NprdYV2Pgn1-BkwzhyB0JtaXtDO91dWTrPxUuHKhCe5I-FIOACU1D6r0R802TSrzoxFDpY_l-d4jv8Niw1PFcWBFnfi2VZJX2MEDnjdrl3HFTZcRZvBHrwAwlwOVnmVgNlQ7p1DsJ_oCpKEdtlHANWaozELQTHPcIPpktS2YL&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKKvMpYA8Hkfb3Lt2wrO0l22ItAYcGjUSiD8DOPtKXBcqzkuA1UZDsiYJujHOUnEpcF7NprdYV2Pgn1-BkwzhyB0JtaXtDO91dWTrPxUuHKhCe5I-FIOACU1D6r0R802TSrzoxFDpY_l-d4jv8Niw1PFcWBFnfi2VZJX2MEDnjdrl3HFTZcRZvBHrwAwlwOVnmVgNlQ7p1DsJ_oCpKEdtlHANWaozELQTHPcIPpktS2YL&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKKvMpYA8Hkfb3Lt2wrO0l22ItAYcGjUSiD8DOPtKXBcqzkuA1UZDsiYJujHOUnEpcF7NprdYV2Pgn1-BkwzhyB0JtaXtDO91dWTrPxUuHKhCe5I-FIOACU1D6r0R802TSrzoxFDpY_l-d4jv8Niw1PFcWBFnfi2VZJX2MEDnjdrl3HFTZcRZvBHrwAwlwOVnmVgNlQ7p1DsJ_oCpKEdtlHANWaozELQTHPcIPpktS2YL&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKBveah-pGbe1t7zLLzC6HXIcDXlYRZPkrhB31oLBGNwnwhHdozy6pmaP4X4-9nE9lKZqyOowrGDjm5SdiW63Xi0OmiPH35XW-vodCiGiv8uKCZP9BtuiNvY=&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKA3BCD3vIyJlGB4UsP1juzLKB7WfJwi2cwy_kf0lU8hO9j7xyPHxTYBoHvLGDdhA9B2kZ3H7BzU-gV2zM8vr-47HOtskUJ-GuT4HMUNHrFmQBB3VneM9UkCoO0rgcB7RNQ==&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKO3G0oS3fwn3RtHPPuhIn564_ntTpa-3P_b8wSZnwp7fG3Dwq_2bGcY5lUxgxyx1IeUx5FFNa8K44LtuQHMhkEroDHdf541SHRhYwtg2--zpjpvmj61o66aqFtlUuAtk2u-nsbML67vK8dDgVDK3eL-BVgdYfCikvvqriRIwk7ErBF0nolaindpCp6OQs_c8A6E7xNNMjLRe&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKO3G0oS3fwn3IXQt2PniSoZd4UV0E7AncQAOWMPqHTAx8GlLU2zZ8yUEVyVBfcZJYeq0xHj44XUWSiFOtTAptGPVWlZCsdneis0zVH2rrgrDnsPN9So23Os-weuEtia_tKIPNJFiJ2fSELRylOidw_ybqWFR3k1XvWH4qwV-zSLNkeqDFGKHqjdHUkkZCR1MPKqLWIpkEbllrgd4q2XwBRb_dgLElsnngzw26yFXtT0PlzD5s1L9GntAufkcicHqVmiUSCXCPo7TrqO4vVe4yXUZR0CX11BOM48up0Ze9pqc2-_yCZXQL139yqlSqko85P0BTSjW7ImsAVfuRZlXi-h1dl1p_PybpAG1xpUf3mWx4xhJ_MdbEXQ=&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKO3G0oS3fwn3_KUGHN0OsqBcbfkFV4wQSqDp1NPj_xkgx_xwbgu4m6CqQPOhgraDa_dnvZ78k3wVTOMn4kM59hHjasqxFHlHMr6xps5hf8wPu2PJ6ZvBxRZZ-33ZHcwTA3nikptbV_6fugRWFUP02Fb4t9hTFdRg1zlw7McRqVRmvkrlxPrarMt3FypKhLWXZKr_RBztm1siXnw4iaunO-G_k9CIppafNqGawPr0vwxzOL-N0I1hMH0jzqW6xv_AbQ==&c=&ch=
https://gf8qfm6ab.cc.rs6.net/tn.jsp?f=0015cG4B2xVR_z2_aZHLfN-O3KNHdv4Twa43C5pH6vQZUTHqtHJIgNJKI46cX7NGnjOpJP5y0zYDqxMkmcjZL95W0pEnVI78qf6DhzjOy-7rYdXXTuEEmWfN2_TrUGFVw75of6VGNro9ZgDDVIJvCqwe0HWMlsJaZTxLYAeDs1R2OYtRH-NoKOEnbYqnbUVE1aYXx6uwij1ZMpv1cWJKsNLisT2Atb9zZ6C&c=&ch=
mailto:ncoleman@cityofpoulsbo.com


THANK YOU
We have received your amendment submission. Please allow 1-3 business days for review. Please keep the Submittal ID as your receipt and for any future 
questions.  We will also send an email receipt to all contacts listed in the submittal. 

Submittal ID: 2024-S-7595
Submittal Date Time: 10/09/2024

Submittal Information

Jurisdiction City of Poulsbo
Submittal Type Request for Expedited Review / Notice of Intent to Adopt 

Amendment
 

Amendment Type Development Regulation Amendment

Amendment Information

Brief Description
Amending code for commercial flex space and SB 5290 permit review timelines

o Yes, this is a part of the 10-year periodic update schedule, required under RCW 36.70A.130.

Anticipated/Proposed Date of Adoption 12/18/2024

Categories

Submittal Category
Administrative/Procedural
Development Regulations

Attachments

Attachment Type File Name Upload Date
Development Regulation Amendment - Draft FlexSpace and 

ProjectPermitTimelines_Amendments_PCWorkshop 
111224.docx

10/09/2024 02:02 PM

Contact Information

Prefix Ms.



First Name Nikole
Last Name Coleman
Title Senior Planner
Work (360) 394-9730
Cell
Email ncoleman@cityofpoulsbo.com

o Yes, I would like to be contacted for Technical Assistance.

Certification

n I certify that I am authorized to submit this Amendment for the Jurisdiction identified in this Submittal and all information provided is true and 
accurate to the best of my knowledge.

Full Name Nikole Coleman
Email ncoleman@cityofpoulsbo.com



From: NoReply@ecy.wa.gov
To: Tiffany Simmons
Subject: SEPA record published
Date: Wednesday, November 13, 2024 1:01:33 PM

CAUTION: This email originated from outside your organization. Exercise caution when
opening attachments or clicking links, especially from unknown senders.

The SEPA admin reviewed and published SEPA record number 202405019, "Commercial
Flex Space and Permit Review Timelines Code Amendments".
Lead Agency File Number: P-09-20-24-02.
It will now be available to the public.

From: Marjorie Jordan-Sabo
Email: separegister@ecy.wa.gov
Phone number: (564) 669-3418

mailto:NoReply@ecy.wa.gov
mailto:tsimmons@cityofpoulsbo.com
https://apps.ecology.wa.gov/separ/Main/SEPA/Record.aspx?SEPANumber=202405019
https://apps.ecology.wa.gov/separ/Main/SEPA/Record.aspx?SEPANumber=202405019























