
COMMERCIAL FLEX SPACE AND 
PERMIT REVIEW TIMELINE
CODE AMENDMENTS
Planning Commission Public Hearing | December 3, 2024
Heather Wright, AICP, PED Director



Within a mixed-use building, residential units may be allowed on the 
first floor; provided, that the first floor shall be constructed to 
commercial building and fire code standards and parking required at 
the applicable commercial ratio, to accommodate flexibility of use as 
both residential or commercial, as the market supports.

WHAT IS FLEX SPACE?



Permitted Within:
• C-1/Downtown Zoning District, outside of the Shopfront 

Overlay (Front Street). 

Existing Code

Permitted Within:
• C-1/Downtown 

• Outside of the Shopfront Overlay (Front Street)
• Corner lots shall have 30% Ground Floor Commercial

• C-2/Viking Ave
• C-3/SR-305
• C-4/College Marketplace

Proposed Code



PERMIT REVIEW TIMELINES
During the 2023 legislative session, the Washington State Legislature 
passed Senate Bill (SB) 5290, updating portions of the Local Project Review 
Act, Chapter 36.70B RCW. The intent of the updates was to consolidate, 
streamline, and improve project review and permitting, with an emphasis on 
housing development, and to reduce the amount of time it takes for projects 
complying with local development regulations to receive approval. 



SENATE BILL (SB) 5290
• Enacted by the Washington State Legislature in 2023.
• Amends Chapter 36.70B RCW, which establishes the required processes 

for reviewing land use permits. 
• Changes the requirements for determinations of completeness for project 

permit applications. 
• Changes maximum permit review timelines . 
• Goes into effect January 1, 2025.



REVIEW TIME FRAMES

Existing

Type 1 - 18 Days
Type II and III - 120 Days

Required Update

Type 1 - 65 Days
Type II -  100 Days
Type III - 170 Days



TYPE IV PROCESS
• Planning Commission Workshop | November 12, 2024
• Planning Commission Public Hearing | December 3, 2024
• City Council Workshop | December 4, 2024*
• City Council Public Hearing and Adoption | December 11, 2024*

* dates subject to change



Recommended Motion
MOVE to recommend (approval) (approval with modifications) 
to the Poulsbo City Council Application No. P-09-20-24-02, the 
Commercial Flex Space and Permit Review Timelines Code 
Amendments, as identified in Exhibit A the November 19, 
2024, staff report.



THANK YOU
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