
Special Event Site and Safety Review Worksheet 
Parks & Recreation Department  

19540 Front Street NE – Poulsbo, WA 98370 (360) 779-9898 

Event Name & Date:   Event Location(s): 

Event Organizer’s Inspector:  Site Review Date: 

This form w/applicable attachments needs to be completed and provided to City of Poulsbo 
within 4 business days prior the event date. The following general safety concerns will be reviewed 
and a plan of correction implemented as they pertain to the City of Poulsbo event. Organizers who 
do not return the worksheet 4 business days prior to their event will be considered to have waived 
their inspection and accepted the site “as is”. 

Site Inspection Select which choice 
Structure (Ex//Pavilion/Picnic Shelter) N/A ☐ Acceptable ☐ Needs Attention ☐
Hole(s) N/A ☐ Yes ☐ No ☐
Hazard(s) N/A ☐ Yes ☐ No ☐
Terrain N/A ☐ Acceptable ☐ Needs Attention ☐
Fencing N/A ☐ Acceptable ☐ Needs Attention ☐
Lighting N/A ☐ Acceptable ☐ Needs Attention ☐
Electrical N/A ☐ Acceptable ☐ Needs Attention ☐
Seating N/A ☐ Acceptable ☐ Needs Attention ☐
Garbage/Debris N/A ☐ Acceptable ☐ Needs Attention ☐
Bathroom N/A ☐ Acceptable ☐ Needs Attention ☐
Parking N/A ☐ Acceptable ☐ Needs Attention ☐
Access N/A ☐ Acceptable ☐ Needs Attention ☐
Street(s)/Sidewalk(s) N/A ☐ Acceptable ☐ Needs Attention ☐

If you have selected “Yes/Needs Attention” you must attach pictures & provide specific comments: 

Event Organizer Inspector Signature:   Date: 

OFFICE USE ONLY 
DATE RECEIVED:        CITY ACTION TAKEN: 
STAFF: 

☐ This worksheet was given to Event Organizer on date ______ and not returned so therefore event has
waived their inspection and accepted the site “as is”.
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